Requester — RSS Training Document

To Search Manual Hold ‘Ctrl’ and click the Table of Contents items you wish to review.
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Helpful Tips

Use all CAPS when working in FSM

Search the Catalog at top of Requisition Self Service allows you to search everything on contract without placing an order request

- 8 x

If Search is continuously spinning — close internet tab and log out and back in to stop search

[, @

&« s 0&
o @ WMPWebCome @ Vocea ST < sabn Wenpwe . @ Vi f Q Onsewern X @ worsin WDskg. [ Proect Mamsgeme 5

Requisition Self Service Profile + New Request Receiving

100 - ASPIRUS HEALTH |, TRUDEAU, JULIE

My Requisitions Recent ltems My Quick Links

g List

KTANEG

Recent Special / Service Punchout Vendors

Yellow exclamation point indicates a killed storeroom request.

If you use search catalog in RSS to look for an item and cannot find it. Clear the search information prior to switching to a Special/Service order request
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Log into Infor
Click Nine dots in upper Left corner
Click Infor Financial & Supply Management




Order Requests

Order Request from Search Catalog (contract items)

@ Global Human Rasources (GHR) | X

€« c 0

& mingle-part

H P Type here to search

Buyer

Dashboard  Purchase Orders To

Quick Links

No purchase orders to review

@ Giobal Humon Resources (GHR] | X

Aapiusfoder @) Engage Web

R Type here to search

€« C @ & mingle-portalinfordoudsuite.com/A

hitpsufin-asirus-tstinforcloudsuite com/ s Requester/page Requ

@ htpsini

scle @ Dutlook Web Access ) VMP Web Console

Requester

My Requisition Lines Past Requested Deli

Comp... | Requi... | Line

w |2 |1 asods
O 1o @2 1
O w |z |z
100
100
0w N
w w2
O w0

Unreleased Requisitions

comp... |Re.. * | Requesti

0O | How0210
O w0 s | uowouzo
O | 100 t

0 |0 1

O w0 |

O e i

Creation Date

Auto Match Results

New Requests

BB Requestvends
= request it

Past Delivery Date

@ 103857 - 501
€

NACL 8% INJ LFCR

103557 - SOL IV NACL 9% INJ LFCR

100ML SGL USP
100 - ASPIRUS NG
PO 100015 | Line: 1
3185-1CU MEDICAL 54

Saba TalentSpace . @

y Date

vendoritsm Description
)| Ev
85046 masks

Requi... | Vendar

o] v

4/6/2023 11:45:43 AM

Total | Curre.

(254

000 UsD

Open Purchase Requests

100 - ASPIRUS INC
Requested Delivery Date: 3/22/2023

ted pate: 3/22/2023
Quantity:1 EA
o 5,00US

Y

Unreleased Buyer Messages
101467 - SNSR ADT MASIMO LNES ADTX
18IN ADH
100 - ASPIRUS INC

ENTRL

Unreleased Purchase Orders +

K SCIENTIFIC M

0:10020126

ASPIRUS N

FEDLINE

Ay

DUSTRIES IN

025

"
MEDLIME INDUSTRIES INC

Vendor Returns T

DLINE INDUSTRIES INC
Ne

PO: 122
SPIRUS WALSAU HOSPITAL

ARDINAL HEALTH 110 LLC

a= Ao
Requisitions Needing Approval e =
Company | Requi.. | Reque Creation .. | Raquisit... | Vendor Total | currency
—v[a]| =~ W[ =] =v Hr = & 5

No Requisitions Available

Supplier Requisitians To Review

Comp... | Re. Vendor | Created By

O w0 @2 | wathanieitindsay

Requesting Creation bate
3 1101001300080 4/13/2023 1:53:15 PM

Log into FSM
Select Requester Role

Select Requisition Self Service (RSS)




Profile + New Request Receiving

H My Quick Links
TIMMARCTCT ASB RGT ... My Shopping Lists

reation Date: 1/18/2023

equest # 310 -+ Add a Special / Service ltem
ompany- 100

[E] Propose a Contract
TIMMARCTCT ASB RGT ...
reation Date: 1/18/2023 L® Receiving
equest # 309
ompany: 100

TIMMARCTCT ASB RGT ..
reation Date: 12/20/2022
eauest # 281

ial / Service e Punchout Vendors

e: 11/7/2022
19
10

< My Profile
100 -ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Company Requesting Location

‘ 100 - ASPIRUS INC o= ‘ ‘ 11010007700 - AWH-PURCHASI_._ o=

Deliver From Company Deliver From Location

‘ 100 - ASPIRUS INC = ‘ ‘ AWHWH - ASPIRUS WAUSAU o= |

Requested Delivery Date Deliver To Priority Comment Type

C we | - IR ]
Vendor Vendor Purchase From Currency Single Document To A Purchase order

‘ o= ‘ ‘ Qs | ‘ Q= ‘ ‘ Not Applicable - ‘
Buyer Requisition Description Commodity Code

‘ 35903 - MCGRATH, CAROLYN A &= ‘ ‘ | ‘ as ‘

Distribution Account

Company Location Department Account

Click the Profile button

e Located in the upper right of page

110 - ASPIRUS WAUSAU HOSP ... &= H 1000 - BALANCE SHEET o= H 7700 - SUPPLY CHAIN MANAG. o= H

Q=

Show More

e Enter or Select Requesting Location

e Deliver From Location will fill as Dock

e Enter Deliver to Information if special
instructions are needed

NOTE: if you have an urgent supply need enter
tomorrow’s date and a #1 in the Priority space




L ——

Vendor Vendor Purchase From Currency Single
| =] o[ e][ne
Buyer Requisition Description Commedity Code

‘ 35903 - MCGRATH, CAROLYNA O ‘ ‘ ‘ ‘

Distribution Account
Company Location Department
110 - ASPIRUS WAUSAU HOSP... O H 1000 - BALANCE SHEET o H 7700 - SUPPLY CHA
Show More
Tax Code PO Code Bill Code

= ‘ ‘ o« ‘ ‘ Normal

[ Taxable [J Sourcing event required [ Quote Required

Drop Ship Information

Show More /

Create Request

] Add to Request + New Request

Jisplay Only -

Document To A Purchase order

Account

A

N MANAG az H

]

Click Create Request
e Located on the bottom of the page

Click Add to Request
e Located in the upper right of page




I IrforFinancias & Supply Manssy X @) Requistion Self Serice

c O

e Click the Search the Catalog tab

e Options to search the product

o e Iltem — use an FSM product number

wnchout Vodors. Ac o Shapping Usts  Add a Specil Service Tax Total 0.00 Item Description 3 — full word description
o ot S s ot o e T Manufacturer Number — product number
ten Y - s Descrtion 2 from case/packaging

= e Click Search

« -aspirus-ax2.inforcioudsuite.com/fr

@ ou

Request # 162

100 - ASPIRUS HEALTH | 11010011

Search the Catalog

Htem Description 3, gt Manufacturer Manufacturer Number ’

Contract Preferred Contract GTIN

Al v || An - (5 Notes

[ stock [ Non Stack [ Special [ Service

[ Previously Requested ltems (] Shopping List ltems

I

e Enter quantity needed
(pay attention to the unit of measure)

e Click the “+ to right of product line

[ stock [ Non Stock (] Special [ Service

O Previously Requested lems [J Shopping List ltems

Item Quantity | UOM cost Avallable
—_
o e 1|1 Ea-EACH < 234000 Special |
Item 16572
| \ \
PRESSURE PORT FLUG FOR SWFT MASKS
o 2 1|1 Ea-EACH < 255000 Special |
Item 60549
]
g i VENT
O COVE] 1 EA-EACH 3 510000 Special
Item. 18575
4]
P —— 1|/ EA-EACH o= 7.65000 Special
° peci
O tem' 16387 £
]
Wk <UNAZA MK
D ASIEMBLY, .. 1 EA-EACH 17 00000 Special
Item. 16566

]




Special / Service ltem Tax Total 0.00
Recuest Total 800.95 USD
search 17 ltems within this Request
— TISSUE BATH 4.0 STANDARD ANGEL

o # 154452
Cost: 24.32 USD
Quantity: 1 CA

| Special [J Service

TISSUE BATHROOM W4XL4 05IN 2 PL .

W, # 154451

Cost: 18.63 USD

Quantity: 1 CA

TISSUE BATH W4XL4 51N 2 PLY PREM. ..
i) # 154450

Cost: 36.80 USD

Quantity: 1 CA
. TISSUE TOILET WHITE STANDARD 1 ...
) # 154449

Cost: 42.86 USD

Quantity: 1 CA
. TISSUE BATHROOM W4.5XL4.05IN 1 ...
) # 154448

Cost: 35.19 USD
Quantity: 1 CA

5 TISSUE BATHROOM 3.5INX1000F T W.
3 list of products to add to your Request. T & 154447

O
Cost: 18.48 USD
Quantity: 1 CA
. TISSUE TOILET JUMBO JUNIOR W3.5. ..
) # 154446

Cost 18.92 USD
Quantity: 1 CA

Submit this requisition?

Are you sure you want to submit this requisition?

24 32

18.63

36.80

4286

35.19

18.48

18.92

When requisition is complete
e Click Submit Request
Located at the bottom right of page

Click Yes

10



< Request # 260

Request # 260 has been submitted

Thu Jan 26 2023 13:20:38 GMT-0600 (Central Standard Time)

Return to Request Detail

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

©

Request # 260 is Pending Approval.

Request Summary

Line 5 Item Details Quantity / UOM Cost Total
KT IMM ARCTCT ASB
1 RGT(00TST) ‘ 72 |: | KT - KIT ‘ ‘ 72.00 | 5184.00
Item’ 100008
]
Tax Total

Request Total

usD

0.l
5184.1

Budget Edits in progress appears
e Click Return to Request Detail

Return to Dashboard

e Click the back arrow in top left corner of page

11



Order Request from a Favorites List

Favorite lists created by requesters will default to ordering direct from vendors.

@ Gloksl Human Resources (GHR | X | @ hitpsein

phaenveloctyclos [l nfor ancias B Supsiy Manoc. X | v - B x

== . e . e loginto FSM
e Select Requester Role

€ C (0 @ mingle-port
@c

Auto Match Results

o
ract Terms Manager Quick Links New Requests Open Purchase Requests Unreleased Purchase Orders >+

ey
vava
A b0

- RO WouST

y/24/202:

3 Past Delivery Date Unreleased Buyer Messages Vendor Returns o+

103557 - SOL IV NACL 9% INJ LFCR 101467 - SNSR ADT MASIMO LNES ADTX
181N ADH
& 100 - ASPIRUS INC

PO: 122658

104049 - SET FD EPUMP
NACL 9% INJ LFCR W F
P 10

AEDLINE INDUSTRIES INC
Excess: L0 CA

No purchase orders to review EnrRL

@ Giobal Humon Resources (GHR) | % | Q) itpssfini

rveiociycl. X

FED » 0@ ! e Select Requisition Self Service (RSS)

€ C 0 & mingle-portalinfordoudsuite.com/ASP
sius tokder Q) Engage Web Conscle QY Dutiook Web Access @) VMP Web Consele pssgn.. ¥ Sabs Taentspace . @ Va G Googe ) SECURE @ Qlicsense o ving — Nart "
L L
Requester Requester =
Julie Trudeau My Requisition Lines Past Requested Delivery Date = .. Requisitions Needing Approval sl 5
Comp... | Requi... | Lne | ttem vendoritem Description Company | Requi.. + | Reque Creation ... | Requisiti... | Vendor Total | Currency
- = =[] M- 28 <] @ =[] =~ We[ =] =~ B W~ == W[ e
w g 1 #5046 85045 masks
O w |x 1 o i MSK OPC)
O w0 2 2 LV HLD DM CH MSK OPC
w s 1
0 w0 VLV HLD DMD MED LTCH MSK OPC —
O o g 2 CHMBR VLY HLD DMD MED LTCH MSK OFC J
100 SCRXTRINFX SCHNZ S5 ITSXSMM HIP CNDY
— ——= No Requisitions Available
0w 2 P
Unreleased Requisitions - = Supplier Requisitions To Review =
Comp... | Re.. * | Requesti Creation bate Requi... | Vendor Total | Curre. Comp.. | Re. Vendor | Crested By Requesting Creation Date Requi
B (]| | N B |- - o = = = [ wr o) | ¥
R O | 101001210 O w0 @2 | Natharielndsay | 281 LOIODLOOBO | 41372623 15315 PM
O | e L 000 UsD
0 e e 75| uso
O e 190 uso
0 | e 1 41472023 12207 PM 151 s
O e bt 331 1
0w 15 3302023 40124

stinforcioudsuite comsism/ Requester/page/Rag

bitps:in-asgins-

£ Type here tosearch




Profile + New Request Receiving

H My Quick Links
TIMMARCTCT ASB RGT ... My Shopping Lists

reation Date: 1/18/2023

equest # 310 -+ Add a Special / Service ltem
ompany- 100

[E] Propose a Contract
TIMMARCTCT ASB RGT ...
reation Date: 1/18/2023 L® Receiving
equest # 309
ompany: 100

TIMMARCTCT ASB RGT ..
reation Date: 12/20/2022
eauest # 281

ial / Service e Punchout Vendors

e: 11/7/2022
19
10

< My Profile
100 -ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Company Requesting Location

‘ 100 - ASPIRUS INC o= ‘ ‘ 11010007700 - AWH-PURCHASI_._ o=

Deliver From Company Deliver From Location

‘ 100 - ASPIRUS INC = ‘ ‘ AWHWH - ASPIRUS WAUSAU o= |

Requested Delivery Date Deliver To Priority Comment Type

C we | - IR ]
Vendor Vendor Purchase From Currency Single Document To A Purchase order

‘ o= ‘ ‘ Qs | ‘ Q= ‘ ‘ Not Applicable - ‘
Buyer Requisition Description Commodity Code

‘ 35903 - MCGRATH, CAROLYN A &= ‘ ‘ | ‘ as ‘

Distribution Account

e Click the Profile button
Located in the upper right of page

Company Location Department Account
110 - ASPIRUS WAUSAU HOSP ... &= H 1000 - BALANCE SHEET o= H 7700 - SUPPLY CHAIN MANAG. o= H o=
Show More

e Enter or Select Requesting Location

e Deliver From Location will fill as Dock

e Enter Deliver to Information if special
instructions are needed

NOTE: if you have an urgent supply need enter
tomorrow’s date and a #1 in the Priority space

13



L ——

Vendor Vendor Purchase From Currency Single
| =] o[ e][ne
Buyer Requisition Description Commedity Code

‘ 35903 - MCGRATH, CAROLYNA O ‘ ‘ ‘ ‘

Distribution Account
Company Location Department
110 - ASPIRUS WAUSAU HOSP... O H 1000 - BALANCE SHEET o H 7700 - SUPPLY CHA
Show More
Tax Code PO Code Bill Code

= ‘ ‘ o« ‘ ‘ Normal

[ Taxable [J Sourcing event required [ Quote Required

Drop Ship Information

Show More /

Create Request

] Add to Request + New Request

Jisplay Only -

Document To A Purchase order

Account

NMANAG.. o H o=

]

e C(lick Create Request
Located on the bottom of the page
e Click Add to Request

Located in the upper right of page

14



Request # 340

100 - ASPIRUS INC | 1101000770

Search the Catalog

8 Shopping Lists

TRUDEAU, JULIE

Shop Punchout Vendors. Add from Shopping Lists Add a Special / Service ltem

(O My Favorite Shopping Lists O Sea:

Tax Total 0.00
Request Total 0.00

0 items within this Request

List Name Description Numberoffiems | Updits = Delets | AddtoRequest | Favore List
10011003330 AI-COVID RECOVERY 62 tJ
10011€ \ AINURSING CONTACT CENTER 60 ]
10011004700 AISUPPLY CHAIN COURIER 60 ) Delste Request
10011007220 ALTALENT DELIVERY 60 1 w [¥] Notes
10013000503 PATIENT CARE 60 1
300130 Lab Supplies 60 1

RP SETH CRP SETH 60 ]

Mike Test CRP 60 B W
|
v o= 8 X

Adding Items from your Shopping Cart
e Select Add from Shopping List tab
e Select the template from which items will be
selected

& Kranos & Timekesping | Aspinus X

G (Y @ finaspirus-tminfordoudsuite comy

aspirus beider @) Ei

Request # 435

Search the Catalog  Shop Punchout Vendors  Add from Shopping Lists  Add a Special / Service ltem
= Back to Shopping Lists

D httpsdnforpbcd

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

@ o

10011004550 - AI-NURSING CONTACT CENTER

T

O steck (] Non Stock (] Special (J Service

Line
o 2
a s
O s
a s
a 1w
a 12

n £ Type here to search

tem

Quantity | UOM

45 FC FLT ENVISION, ..
TIS9 FCL 2 PLY FLT ENVISION, EALEACH
Item: 100027

]

TS5 CMPCT 26 CORLS 1600118 1981
1/ CA-CASE
Htem: 100028

TV MFLD SIGRATR WHT 16/125 (16PK

- 1|/ CA-CASE
ltem: 100029

7155 BTH PREFRNC 27 5 )

Item: 100030 1|/ RL-ROLL
CURSEAT Jein e Voo
Item: 100031

_

B 11/ Bx-BOX
Item: 100032

2308

11.89

045

I Add Al

Avaliable

2TEA
Stock

0CA

Stock

0CA

Stock

3RL

Stock

6CA

Stock

87 BX

@ QikcSesctiu B GHX-Login @ Infor Sign

Tax Total 0.00

Request Total 0.00

0 ftems. winin s Request

Items to a Request

Delete Request

[) Notes

e Use the search box to search by description
e Edit quantity of the item
e Select Add to Request — plus on right side of line

15



Special / Service ltem Tax Total 0.00
Recuest Total 800.95 USD
search 17 ltems within this Request
— TISSUE BATH 4.0 STANDARD ANGEL

o # 154452
Cost: 24.32 USD
Quantity: 1 CA

| Special [J Service

TISSUE BATHROOM W4XL4 05IN 2 PL .

W, # 154451

Cost: 18.63 USD

Quantity: 1 CA

TISSUE BATH W4XL4 51N 2 PLY PREM. ..
i) # 154450

Cost: 36.80 USD

Quantity: 1 CA
. TISSUE TOILET WHITE STANDARD 1 ...
) # 154449

Cost: 42.86 USD

Quantity: 1 CA
. TISSUE BATHROOM W4.5XL4.05IN 1 ...
) # 154448

Cost: 35.19 USD
Quantity: 1 CA

5 TISSUE BATHROOM 3.5INX1000F T W.
3 list of products to add to your Request. T & 154447

O
Cost: 18.48 USD
Quantity: 1 CA
. TISSUE TOILET JUMBO JUNIOR W3.5. ..
) # 154446

Cost 18.92 USD
Quantity: 1 CA

Submit this requisition?

Are you sure you want to submit this requisition?

24 32

18.63

36.80

4286

35.19

18.48

18.92

When requisition is complete
e Click Submit Request
Located at the bottom right of page

e C(Click Yes

16



< Request # 260

Request # 260 has been submitted

Thu Jan 26 2023 13:20:38 GMT-0600 (Central Standard Time)

Return to Request Detail

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

©

Request # 260 is Pending Approval.

Request Summary

Line 5 Item Details Quantity / UOM Cost Total
KT IMM ARCTCT ASB
1 RGT(00TST) ‘ 72 |: | KT - KIT ‘ ‘ 72.00 | 5184.00
Item’ 100008
]
Tax Total

Request Total

usD

0.l
5184.1

Budget Edits in progress appears
e Click Return to Request Detail

Return to Dashboard

e Click the back arrow in top left corner of page
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Using Punchout for Order Request

Note: This is available for the following Vendors — Grainger, CDW (IT only), Cardinal (Lab only), Graybar (IT only), Amazon and Staples.

Human Resources (GHR] | X | @ hito/ink

Buyer

Dashboard  Purchase Orders To Create

Quick Links New Requests

rder B Request iten

oca

Unapproved Purchase Orders Past Delivery Date

103857 - 50

Mo purchase orders to review

haaps: infarcloudsuitecom/fmyBuyer/page BuyeromeFagecscidkey

©

Glabsl Humen Rescurces (GHR X | @ hitpsifinforpb el clo

€« C (Y & mingle-portalinforcoudsuite com/ASPIRLIS

@

Requester Requester
Julie Trudeau My Requisition Lines Past Requested Delivery Date

Comp. Requi... Line ftem vendor item Description
= =v  =v[] @e[x] W o
w e 1 85046 85046 masks

Owm |a 1 Li00l6 W

0O w0 2 MBR VL.
0 e 1 .

O |wm RV

0O | e CHMBRVLYF
00 102 1 L2417 SCR XTRNF

e

Unreleased Requ

Comp... | Re.. t | Requesti Creation Date Requi... | vendor
== =v[] Wr —v o me[ ]| =+
[
O 00 HOI001AZL0 | 4/6/2023 14
100
ion Self Service 0 B
O o it
O 18
[mE
O | 100
0O 100 1
0 1o 15
=R -
ips , » Recuestepage e

P Type here to search

Open Purchase Requests

Unreleased Buyer Messages

Requisitions Neading Approval
Company | Requi... *

LD DM

D LTCH sk

LD DMD MED LTCH MSK OPCH

HLD DM

HLD DMO

skl = Supplier Requisitions To Review
Total | Curre Comp.. | Re vendor
v =+ =+ =
000 USD 0O w oz

o

uso

000 USD

L 9% INJ LFCR @ 101467 - SNSR ADT MASIMO LNCS ADTX
8IN AL

Unreleased Purchase Orders » o+

0 a/24/2023
RUS INC
JEDLINE INDUSTRIES IN
8 3128202

P0:10020:

Vendor Returns +

ENTRL

Log into FSM
Select Requester Role

Reque... vendor Total | Currency
e — W
)
No Requisitions Available
Created By Requesting Creation Date Requi
x| =v o) | MW
Mat 281 LI0I0013000-80 | 4/L3/2023 153:15 PM

Select Requisition Self Service (RSS)

18



Profile + New Request Receiving e Select Profile button
Located in the upper right of page

H My Quick Links
TIMMARCTCT ASB RGT ___ EJ My Shopping Lists

reation Date: 1/18/2023

equest # 310 < Add a Special / Service ltem
ompany: 100

[E] Propose a Contract
TIMMARCTCT ASB RGT ..
reation Date: 1/18/2023 ¥ Receiving
equest # 309
ompany: 100

TIMMARCTCT ASB RGT ..
reation Date: 12/20/2022
enuest # 281

iial / Service Punchout Vendors

e: 11/7/2022
19
0

I s Fosncios & Suppy Mamse x @

€ c O &

EFH » 0 @ e Enter or Select Requesting Location
. e Deliver From Location will fill as Dock

My Profile New Request - . . . .
400 ASPIRUS HEALTH | TRUDEAY, JULIE e Enter Deliver to Information if special
Compary Rt Locton instructions are needed
100 - ASPIRUS HEALTH = 1010011130 - AWH-MEDICALIP._C=
Deliver From Company Deliver From Locafion
Requested Delivery Date Deliver To K Priority Comment Type
- \ Fraton el bocurents - NOTE: if you have an urgent supply need enter
— tomorrow’s date and a #1 in the Priority space
- Not Applicable -
Buyer Requisition Description
Distribution Account
Company Location Department Account
Show More
PO Code Bill Code
Normal -

[« E——




B nfor Financiais & Suppy Manag; % @) Feq

C (O @ finaspirusetrn

lspirus fovoriee:

< My Profile

Requested Delivery Date Deliver T Pricrity Comment Type
= Display Only -
Vendo Vendor Purchase From Curency  Single Document To A Purchase order
= | | NotAgplicable -
Buyer Requistion Descriptior Commodity Code

35803 - MCGRATH, CAROLYN A c

Distribution Account

Company Location Department Account

110 - ASPIRUS WALISAU HOSP 1000 - BALANCE SHEET T700 - SUPPLY CHAIN MANAG.
Show More
Tax Code PO Code Bill Code
Normal -

[ Taxable [ Sourcing event required [} Quote Required

Drop Ship Information
Show More

Add Account Number
(general ledger account-use dropdown)

Note: Commonly used account numbers
8050000 - services

7200000
7600000

general supplies
office supplies

B I
Vendor Vendor Purchase From Currency Single
| | S
Buyer Requisition Description Commodity Code

‘ 35903 - MCGRATH, CAROLYNA  ©= ‘ ‘ ‘ |

Distribution Account
Company Location Department
110 - ASPIRUS WAUSAU HOSP... <= H 1000 - BALANCE SHEET o= H 7700 - SUPPLY CHA
Show More
Tax Code PO Code Bill Code
Q= ‘ ‘ o= ‘ | Normal

[0 Taxable [ Sourcing event required [] Quote Required

Drop Ship Information

Show More /

Create Request

Click Create Request
Located on the bottom of page
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€ Suppy Chein | Aspirus Inc, Wau: X | @) hitpaiinforgb clmvelocityciow % | [ infor Finoncisls & Supply Manss % @ Requisition Self Semice x4 v - o x

Click Add to Request

& @ (0 @ fin-aspirus-tstinforcloudsuite com/fsm/Reques Pesk Isol © # » 0 &
Aspirus folder @ Engage Vieo Console @ Outioak Web Access 3 @ vaientinc. G Googl SECIURE @ QiikSenseHub 3 GHI ) OB Project Manageme... €) P Norihw. Located |n the upper rlght Of page
Request # 227 ) Add to Request + New Request -
11010011190, TRUDEAU, JULIE
Requesting Location
11010011180 - AWH - HOSPITAL
Deliver From Company Deliver From Location
100 - ASPIRUS HEALTH <= | | AWHSTORE - ASPIRUS WAUS.
Requested Delivery Date Deliver To* Priority Comment Type
B ATTN MEDICAL 0 | | Display Only -
Vendor Vendor Purchase From
Buyer Requisition Description
38365 - FITZKE, TANYAM
Distribution Account
Company Location Department Account
110 - ASPIRUS WAUSAU HOSP .. ©= || 1001 - AWH - HOSPITAL ©= || 1190 - REHAB = || 7200000 - SUPPLIES
Show More
PO Code Bill Code
Normal -
@ Suppy Chain | Aspirus Inc, Wau: % | @) hitpesHfinforpbclenvelocitycoe ¥ | [H jals & Supply Manag: X | @) Requisition Self Senvce e v - o x ‘ ,
[ ]
————— _ —— g Select ‘Shop Punchout Vendors’ Tab
[ ° eiive, G Googe () SECURE @ OlkSemsebus 3¢ GHX-Lagin B+ 2 Ploring —Hor e Select Vendor

Request # 227

11010011190, TRUDEAU, JULIE

Search the Catalog Add from Shopping Lists Add a Specal / Service ltem Tax Total 0.00

Shop Punchout Vendors
Request Total 0.00
0 ttems within this Request

W W GRAINGER INC

Grainger Punchout

[) Notes

Note:

You can only order from one Punchout vendor per
order request and you cannot combine punchout
items with other non-Punchout request items.

If your vendor Punchout screen is not opening check
for Pop-Up block on the internet browser address

line.

21



Grainger Punchout Screens

®HAMNW®

= o, L

You will be redirected to vendors website
e Shop items in search bar

My Products

Once complete
e Click shopping cart
e Submit Cart

Submit Cart ?
teyword, item, m |

s | Nank you for visiting Grainger!
You are about to transfer products to your internal procurement system
These products will not be shipped until an order is received from your company.

For customer service, please contact ePro Customer Care at 1-877-202-2592, voice prompt 3

. [

Pop up warning you are leaving the vendor site
e Click Yes

22



Staples Punchout Screens

°

® st ® e a > ® s (B o

Delivery ZIP code

e Enter your zip code
Must be the delivery zip code

Suppliesin the

quantity your
® business needs.

Orders . = Lists@

a ASPIRUS CLINC COFFEE/SREAKROOM SUPPLES

5, ASPIRUS STANDARD COPY PAFER
~ s

O

Yot Aon't have any

e Selectitems

Review & Checkout (b emtio ot

Order Summary

3 items incart H

Once complete
e C(lick shopping cart
e Submit cart

23



CDW Punchout Screens

I irdor Fnancints & Supply Manes: X | @ R x B e Page x @ s X | @ infopbcdmuelostycoudStel X | + v - B8 X

e Select Items

C O @ cowg » 0 2
@ e 5] @ 3 5] a > @ 1]
bow a o v
&= » t
ASPIRUS INC

Good Afternoon!

of Rubi eave Your Feedback

Rubi<

~ Orders View All Orders >
Homepage
— Yearto Date v searchOrders Q| 1y Newest  E$ Density
Saves&Favorites > Gl et ORDERs  POs  PURCHASED  STATUS PURCHASER

—— 314

Open .
Repor 1
(] J 2 ped  Alexandr
i or
fent Services > 3
Account Setting S
0 "

E Create a Bulk Order E

41 M
a2

o B=0l

Once complete
e  Click shopping cart
nsos o e Click checkout

Return To Home
« Continue Shopping
ADD ITEM TO CART

Shopping Cart

mem AVAILABILITY PRICE QuANTITY ITEM TOTAL
Order Summary
Apple iMac with 4.5K Retina 46+ Weeks.
display - all-in-one - M1-8GB
-SSD 256 GB -

e 1 ¢ $1,499.00 o
51,4900 ~ —— Subtotal: $1,499.00

WeG Price

Lease Option Pricing @
44.22/ Month

o RMMF

Lensing Services

WE GET GETTING RESULTS What We Sove

Research Hub -
Products -+

With full-stack expertise, COW helps you design, My Account
orchestrate and manage technologies that drive Quick Order Status.

s e




Graybar Punchout Screens

& Supply Chain | Aspirus Ine, Waus: % | [l ifor Francals & Supply Manag, % | @) Reguisition Self Semvice XD Guybar| Homepage X M Ward Howto AddaTableal Cor X |
X € ® gaybarcom Qe % »0O0&
s fokdar @) Engage Web Conscle @ Ot sog.. [ Proct Managame snning — Narthe »

@ Chat Support | @ 54401

) )
GraybaR [| i . B wymens - B wan

Bearings

My Ship-to-Account

ASPIRUS HEALTH CARE

Cabinets, Enclosures and Racks
Condut. Raceway and Cable Support LED Lamps &

The Right Lamp For The

My Delivery Method

® Ship my ordar 1o WAUSAU, Wi

DataComm

Electrical Boxes

Electrical Distribution Equipment

Fasteners and Hat

Fittings
QUOTES VIEW ALL QUOTES

Fuses
Quote Number

Heating, Ventilation and Air
conditoning

Industrial and Maintenance Supplies

Search to ge

Industrial Control and Automation

Lighting QUICK ACCESS

Networking and wireless B oerHisory B o History B e

Select Items

dansgeme.

@ o @ QikSemetun B0 CHX-Logn @ Infor Sign inDisleg... [y Projest

7 Help |\, 1(855)347-2839 | @ Chat support | @ 54401

My Cart

t 4 Keyw My Menu - My Cart

G‘l‘m o - B e sasa6

Cart

Total (1 iterm) $884.46

RETURN TO REQUISITION '

CONVERT TG RFQ

Q
®
=
*]
t
=1

mEm UNIT PRICE qr AVAILABILITY ToTAL

558446/ 1ea 1 ea  InStock $884.46

ORDER SUMMARY

Subtotal 585446
Shipping:
Et. Tota! $884.46

Once complete

Click shopping cart
Click return to requisition
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Cardinal Lab Punchout Screens

Cardinal Health Market™ Order Express OptiFreight Sustainable Technologles

L W < e | L 4
Cardinaltealt

Product Promotions & Updates

Chvack out current Cardinal Heaith™ brand products on promotion and stay LD o date witn Cardina! Heaith Medical Supply Avazability

View Products on Promotion * Access Medical Product Availability Updates

* Restrictions may apply

Hello, JULIE! snioT To O
' Product Allocation Items on Backorder” Recent Item Rejections” Open Help Cases
. == =
“Last 30 Days “Since Yesterday |
Recent Order Lines to Resolve Notifications This Week
/"\
®

Select Items

———_— T
€ C (1 & marketcardinalealth.com s % w0 &
@ trome @ Outock Wb access @ VP e E] 5 e © vaenie. G # a e X e e sos.. [

T 010013577 ASPIRUS WAISAU HOSPITAL

— _

Cart: 1 Item Quick Entry: _— — — Item Total: * 72.44

f

alth Market™ Order Express Optifreight Sustainable Technalogies

Products Order Management Reporting

Cardinalbeal

Home » Cart

PO#:

Uam / Price: Quantity: Extended Frice

CSN0BX §72.48 - 57244

Useful Links = Customer Service

Cardinaltealth

o o oag e

Once complete

Click shopping cart
Click ‘Place Punchout Requisition’
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Amazon Punchout Screens

C (0 @ smazoncomref " € % » 02
@ Enguge Wb Corsole @ Outiook Web Access @ VWP Vieb Console @

business © Wauaan 54401 Ent Upgrade your plan today >>

Punchout Group: Infor Test Punchout

= = S < G = a ] Hello, Julle
= Departments AddPeople BuyAgain  GiftCards Recommendations ~ ITSupplies = Business Savings Amazon Basics  Savings ForYou PPE forWork Summer Shop  Quantity Discounts
> » - il ” » R Quecky. Account for Aspieus Wausa... « Lists ~  Business prime =\

Start smart with early
Back to School savings
amazonbusiness

Summary Today's Deals Breakroom supplies Office products Connect your team

16 Jun 20

$13.34K  $4.76K

Shop e Shop breakroom Shop office product vite ¢

Purchased by your company 4 Stars and above products for

-

Get Help

P Type here to search

Select Items

cins & Supply Manws. X | @ Requisitan Sel Sence X 8 A eprgCant X | @ Lawscn

<« C (0 @ amazoncom/cart, agonnewite e53-2560-b34! esh « » 0 &

buﬂ\ﬁss Upgrade your plan today >>

Punchout Group: Infor Test Punchout

= Departments AddPeople BuyAgain  GiftCards Recommendations ~ ITSupplies = Business Savings Amazon Basics Savings ForYou PP for Work Summer Shop  Quantity Discounts

vello, e q
Account for Asprus Wausa... + Usts < Business pime ~

B You are connected to test environment of your Organization's Purchasing system and Amazon Business. (D

Cart Subtotal: ‘9%

© Added to Cart i

Proceed to checkout (1 item)

Frequently repurchased in Home Page 1 0f3

Add to Cart Add to Cart Add to Cart
Add o Cart Add to Cart Add to Cart Add to Cart Add to Cart Add to Cart

Julie, don't forget about Pay by Invoice

Get Help

W Cancel Session

Homepage

P Type here to search

Once complete

Click ‘Proceed to checkout’

27



) ¥
P
o @ Wkatrse @ ® a > ®
amazon Checkout (1 item) @
1 Grow
ddees Ocder Summary \
Order totat

Group Infor Test Punchout addr

ettt Address 120

e Click Use this address

NOTE: The address is corporate and this will override
with your purchase order request address once linked
back to FSM.

amazon Checkout (1 item) L]

2 Business order
information

3 Shipping address

Order total $9.59

Infor Test Punchout credit and debit cards

Other payment methods

e th papmers et

e Click Use this payment method

Shipping address

2 Business order D
Information
¥ eorigenie Order Summary

4 Payment method .
Order total: $9.59

Review items and shipping

| © There are 2 important messages about your order.

e  Click Submit order for approval
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Completing Requisition in RSS

DR L - S —

<« C O @ finaspi

hepis foder @ &

stinfarcloudsuite.com/f

@ vaentine, G Googe O SECHRE @ QikSemsebue 30 GHX-Login @ Infor Sign n Disiog.. [I§ Pref

< Request # 227 Profile ] Add to Request + New Request -
11010011180, TRUDEAU, JULIE

Add More ltems

1 Items within this Request Refresh [5) Add Header Notes

Line % item Details Quantity | UOM Cost Total status

1 1 56 85000 56 85000 USD  Unreleased A B8 2 06
Tax Total 0.00 USD
Request Total 56.85 USD

Submit this requisition?

Are you sure you want to submit this requisition?

Click Submit

Click Yes

29



Request # 227 has been submitted.

Fri Apr 07 2023 14:47:01 GMT-0500 {Central Daylight Time)

Return to Request Detail

& Supply Chain | Aspeus Inc, Wew: X | @ htpsifiorpbotinveioctycios X | [l
€« C 0 & fisp
Aspirus folder @ Engage

BSupply Manss X @) Requsition 5ol Service x o+

tst.inforcloudsuite.com/fs

cle @ Outosk We Access

“ Request# 227

110101190, TRUDEAU, JULIE

Request # 227 is Processed

Request Summary

Line Item Details Quantity / UOM Cost Total

o

1 EA-EACH 56.85000 56.85000

Item: 52CC99
!

Tax Total
Request Total

Status.

USD  Processe

0,00 USD
56.85 USD

Budget Edit in Progress appears
e C(Click Return to Request Detail

| Refresh

Profile

 New Request

Return to Dashboard
e Click the back arrow in top left corner of page
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Onsite Storeroom Stock Item Request

@ Giobal Human Resources (GHR] | X Pb.envelocitycl X v~ - 8 x
3 C (1 & mingle-poralinforcloudsuite.com/ASPIRUS TS A%2FY2Ffin- aspirus-stinfo p59830:066.. 12 % M OO0 & i
e @ 0o e G Planing »
) =AM
Buyer !
Dashboard  Purchase Orders To Create to Match Results
Quick Links New Requests Open Purchase Requests Unreleased Purchase Orders o+
PO:1002
m SING
B L7} 3 K SCIENTIFIC INC
ministrator
Pur e Order . Request ite EE]
af2a/223
Receiving MW Request item Locatior h
2 22720 242023
ontrac Request Invoice Pay
1 .
24/2023
e ! |
Unapproved Purchase Orders 4 Past Delivery Date Unreleased Buyer Messages Vendor Returns » +
103557 - SOL IV NACL 9% INJ LFCR 101467 - SNSR ADT MASIMO LNCS ADTX 7817-MEDLINE INDUSTRIES INC
18N s INC
100- ASPIRUS INC
1 ¥ PO: 122658 | Rece 10SPITAI
No purchase orders to review 09049 - SETFD EPUME 100011 ENTRL
103557 - SOL L 5% INJ LFCR ANTIFR FLW PMP NS LF LoLLe
100ML SGLUSP ASPIRUS INC
53 Receipt: 12| Line: 2
1 1 USTRIES INC T
s 10CA
[

hitps:/ffn-aspins- st nforcloudsuite.com/Fsmy Buyer page BuyerHomePage

P Type here to search

Log into FSM
Select Requester Role

€7 Globsl Human Resoure

B x| @ hepainken

& 5 C (1 @ mingle-portalinfordoudsuitecom/ASPIRUS 2F%aFfn . @ & w0 &
Aspirusfoldee @) EngageWebConsole @ Oulosk Web Access @ Planeing — vt -
= A
Requester =
My Requisition Lines Past Requested Delivery Date = Requisitions Needing Approval A -
Comp... Requi.. Lne | item vendar item Description Company | Requi.. + | Reque.. | Creation... vendor Total | Currency
=+ =+ =[] @[] @ S —v[ ]| = W[ & = —[ & W[ o
0w |« 1 85046 #5046 masks
O e |w |1 VLY HLD DHD MED LTCH MSKOFC
O 10 2 2 CHMBR VLY HLD DMD MED LTCH MSK OC
100 2 1 sk
My Requi - I
O 1o CHMBR LY HLD DMD MED LTCH MSK 0P
o 0w | m CHABR VLY HLD DMD MED LTCH MK 0P J
W w1 SCRITRNPX SCHNZ S5 17SHSMM HIP CNDY
= NoRequisitions Available
O 1o 2 special orde
| Pl
Unreleased Requisitions e - Supplier Requisitions To Review -
Comp... | Re.. ® | Request. Creation Date Requi... | Vendor Total | Cure... Comp... | Re.. | Vendor | Created By Re..® | Requesting.. | Creation Date Requ.
—v =[] @ | = &) (v || = —v | —v == =[] @~ @[ = &) | @
My Requ - -
0 00 11010011210 0w ©2 | NathanielUindsay | 231 1101001300080 | 4/13/2023 153:15PM
Requisition Self Service O o i e
O 100 - 10011004700 000 uso
O w0 181 360136 375 | USD
O |we HYMSTORE usp
O | 1o 115 1151 | usD
o ) 0 1o p 1602700
O |0 |m | ssosrome
Reque = - S— B

fir-sspirus- st inforcloudsuite.comfim) Baquester/pagesRague

B L Type here to search

Select Requisition Self Service (RSS)
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TIMMARCTCT ASB RGT ...

reation Date: 1/18/2023
equest # 310
ompany: 100

TIMMARCTCT ASB RGT ..

reation Date: 1/18/2023
equest # 309
ompany: 100

TIMMARCTCT ASB RGT ...

reation Date: 12/20/2022

eauest # 281

iial  Service

e 11/7/2022
19
0

My Quick Links

My Shopping Lists
-+ Add a Special / Service Item
[F] Propose a Contract

Gk Receiving

Punchout Vendors

Profile + New Request Receiving

Click Profile
e Located on the upper right of page

[ T—————

My Profile

100 -A

HEALTH | , TRUDEAU, JULIE

Company

100 - ASPIRUS HEALTH = || 11010011130 - AWH-MEDICALP.

Deliver From Company

100 - ASPIRUS HEALTH

Requesting Location

Deliver From Location

Requested Delvery Date Deliver To

Vendor

Buyer

S

Requistion Description

Distribution Account

Company

110 - ASPIRUS WAUSAU HOSP.

Show More

PO Cade

acation

Bil Code

AWHDOCH PIRUS WAUSA. . OF

Vendor Purchase From

1001 - AVVH - HOSPITAL

Prioiity Comment Type

Print on Internal Documents. -

Single Document To A Purchass order

Not Applicable -

Department Account

1130 - MEDICAL/PEDIATRICS

+ New Request

e Enter or Select Requesting Location

e Deliver From Location will fill as Dock

e Enter Deliver to Information if special instructions
are needed
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c 0

spirus fovortes folder @) Eng

< My Profile

I nfor Fnanciais & Suppy Manag 3 @ Recuiston Se¥ Service x|+

& fin-aspirus-trninforcleudsuite com

@o

or Sign In isog... [[§ Project Manages

3L SsbsTentipace .. @ Vaientine G Gongle

Requested Delivery Date Deliver T Pricrity Comment Type
= Display Only -
Vendo Vendor Purchase From Curency  Single Document To A Purchase order
Not Applicable -
Buyer Requistion Descriptior Commodity Code

35803 - MCGRATH, CAROLYN A

Distribution Account
Company Location Department Account

110 - ASPIRUS WALISAU HOSP 1000 - BALANCE SHEET T700 - SUPPLY CHAIN MANAG.

Show More

Tax Code PO Code Bill Code

Normal -

[ Taxable [ Sourcing event required [} Quote Required

Drop Ship Information
Show More

e Add Account Number
(general ledger account-use dropdown)

Note: Commonly used account numbers
8050000 - services
7200000 = general supplies

e 7600000 = office supplies

Vendor Vendor Purchase From Currency Single

\ | o] [ e

Buyer Requisition Description Commodity Code

| 35903 - MGGRATH, GAROLYNA. o= | | ||

Distribution Account
Company Location Department
110 - ASPIRUS WAUSAU HOSP... &= H 1000 - BALANCE SHEET Qo= H 7700 - SUPPLY CHA

Show More

Tax Code PO Code Bill Code

o ‘ ‘ o= ‘ ‘ Normal

O Taxable [J Sourcing eventrequired [ Quote Required

Drop Ship Information

Show More /

Create Request

e Click Create Request
Located on the bottom left of page
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JAdd to Request + New Request

Jisplay Only -

Document To A Purchase order

Account

NMANAG... O= H as

e Click Add to Request
Located in the upper right of page

& Supsly Chain | Aspius Inc, Weu: % | [l Infor Financias B Supply Manes, X X W Word Howto Add s Table of Co- X | 4 v - 8 X

C O & fiaspius-adinforcoudsuite.com/fsm

Aspirusfokder () Engage We Console @Y Cutlo

S Saba TalentSpace . @ Vaientlnc. G Google () SECIURE

Request # 132
100 - ASPIRUS HEALTH | 22012201120, TRUDEAU, JULIE

Search the Catalog Shop Punchout Vendors | Add from Shopping Lists Add a Special / Service Item Tax Total 0.00

Request Total 0.00

© items within this Request

8 Shopping Lists ] My Favorite Shopping Lists )

List Name [rymm— Numberothems | Updste | Delete | AddtoRequest | Favorms List
DIVINE SAVIOR STOREROOM DIVINE SAVIOR STOREROOM 78 a
/AYD YOUNG STOREROOM HOWAYD YOUNG STOREROOM 956 )

RON RIVER STOREROOM IRON RIVER STOREROOM 766 ] Delets Request
RC )0 STOREROOM IRONWOOD STOREROOM 1468 kl ¥ B Notes
KEWEENAW HOSPITAL STOREROOM KEWEENAW HOSPITAL STOREROOM 533 :I

ANGLADE HOSPITAL STOREROOM LANGLADE HOSPITAL STOREROOM 21 :1

M11093 WEEKLY LIST Weekly Ordar 5 u] g *

M11093-5YSMEX STANDING ORDERS ~ SYSMEX STANDING ORDERS 1 2 o ol *

e Add from Shopping Lists
e Select the List for your local Storeroom

NOTE: Anyone with an onsite storeroom will have visibility
to all storeroom templates. Select your local storeroom for
requesting supplies.
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& Suppy Chain| Aspius inc, Wau: | [ Infor Financias & Supply Marag % ) Reuiivon Se Semnce x

c O

@ fin-aspirus-ax2 inforcloudsuita.com,

o @ IdorSignin Dag.. [ Pr

@

Request # 132
100 - ASPIRUS HEALTH | 22012201120, TRUDEAU, JULIE
Search the Calalog Shop Punchout Vendors Add from Shopping Lists  Add a Special / Service llem Tax Total 0.00

< Back Io Shopping L isls Request Total 0.00
0 tems within this Request
KEWEENAW HOSPITAL STOREROOM - KEWEENAW HOSPITAL STOREROOM

O Stock [J Non S —+ Add All ltems to a Request
Line  iem Guantity / UOM cost Available
Delete Request.
o o 1|/| EA-EACH o= 013 29EA ' A B N
\ Stock ‘
a 2 1/ EA-EACH o 1572 14EA
Stack
o 3 1|/| EA-EACH o= 0.04 50 EA
Stack
CATH THOR STD 36F STRL. ..
1|/| EA-EACH o= L GEA
(B Item’ 100080 o
[ Stack
O s 1|/| EA-EACH o= 075 IEA
Stack

e Search the list by part number or description
e Edit quantity on the item
e Select the Add to Request

plus sign on right side of line

NOTE: Quantity in available column shows maximum
amount you can request

Special / Service Item Tax Total 0.00

Request Total 800.95 USD

search 17 Items within this Request
TISSUE BATH 4.0 STANDARD ANGEL 2432
=) # 154452

Cost: 24.32 USD
Quantity: 1 CA
| Special [ Service v

. TISSUE BATHROOM W4XL4.05IN 2 PL. . 18.63
) # 154451
Cost: 18.63 USD
Quantity: 1 CA
TISSUE BATH W4XL4.5IN 2 PLY PREM...  36.80
=) # 154450
Cost: 36.80 USD
Quantity: 1 CA
TISSUE TOILET WHITE STANDARD 1 ... 42.86
=) # 154449
Cost: 42.86 USD
Quantity: 1 CA
. TISSUE BATHROOM W4.5XL4.05IN 1 .. 35.19
() # 154448
Cost: 35.19 USD
Quantity: 1 CA
B TISSUE BATHROOM 3.5INX1000F T V. 18.48
a list of products to add to your Request. — sy
Cost: 18.48 USD
Quantity: 1 CA
TISSUE TOILET JUMBO JUNIOR W3.5_.. 18.92
=) # 154446

Cost: 18.92 USD
Quantity: 1 CA

When requisition is complete - Click Submit
e Located on the bottom right of page
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Submit this requisition?

Are you sure you want to submit this requisition?

Request # 260 has been submitted.

Thu Jan 26 2023 13:20:38 GMT-0600 (Central Standard Time)

Request confirmation window appears
e Click Yes

Return to Request Detail

Budget Edits in progress appears
e Click Return to Request Detail
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< Request # 260

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Request Summary

Line =  Item Details

©

Request # 260 is Pending Approval.

Quantity / UOM Cost Total
KT IMM ARCTCT ASB
EGT (100TST) | 72 ‘{ ‘ KT - KIT | ‘ 72.00 | 5184.00
Item: 100008
]
Tax Total

Request Total

usD

0.1
5184.1

Return to Dashboard

e Click the back arrow in top left corner of page

Look up Request Status — allow 24 to 48 hours for delivery from storeroom

@ Xro00s & Timekaeping Aspens x| [ oo Finsncils & Sapply Mansgy X @ Recurston Sa Sevce

€« C (0 @ finaspirus-axinforcloudsuite.com/fan

Aaprus foider @ ccle @ Outioo

Requisition Self Service

100 - ASPIRUS HEALTH | , TRUDEAU, JULIE

My Requisitions

n 11010011190
sition

ription Inreleased

Requesting L
0 ltems in rex

n Description Inreleased
100

n: 11010011140

Recent Items

CATH TH

RLLR BNDG KLNG SFFRM
71612023

MSK AF531 ORO-NSL MED
cr 2023
Ry

Recent Special / Service

Dixie Pathways Medium-Weight Paper

1 Date: 62012023

REAGENT IMMUNOLOGY 3.6L STRO
Creation D

6126/2023

Company: 100

REAGENT IMMUNOLOGY 3.6L STRO

Creation Date’ 6/26/2023

-

Profile + New Request Receiving

My Quick Links

oping Lists

Punchout Vendors

GRAYBAR W W GRAINGER

ELECTRIC CO INC INC
GRAYBAR GRAINGER
ELECTRIC PUNCHOUT
PUNCHOUT

From Requisition Self Service

e Click on the Request you are needing status
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& Kronos & Timekeeping | Aspiru=. 3¢ | [l Infor Fnsncisis & Supply Manss. x 4 v - 8 x . . e P . 1
———————————— o —ywr e Click into ‘View requisition line details’ for each

. item you want status
Request # 132 Profile — New Request ---

100 - ASPIRUS HEALTH | 22012201120, TRUDEAL, JULIE

Request # 132 is Processed.

Request Summary | Refresh

Line 3 Item Details Quantity | UOM Cast Total Status

1 1|/ | EA-EACH 013 013 USD  Processed A s 4 @
tem: 100011 ’
1i0R 70 308
2 SR 1|/ | EA-EACH 804 804 USD  Processed A 5 +
tem: 100060 Z g 4 Z
Tax Total 0.00 USD
Request Total 817 USD

& Kions & T PN i |

‘ A new Internet window will display line details
M - 1. Amount Requested

C 0 & fiaspinsaintordos

-]

Line Status Details

2. Amount Storeroom canceled
mo P 3. Amount Shipped
:::uu :::’::;mKum:rrmrmmr-usmwnm:nzux;nusm :;:;:’; ASPIRUS KEWEENAW HOSPITAL STOREROOM ::;:MMD“ :;mt ;:lam :::f::’:ms :r::]:d 4. Amou nt Del|vered

Snipment Lines.

e 5

Demang Drder  Shigoa
1 ]

Allocated Delwered =
1 [}

Backoedereg  ROUT
0

InProcess
]

er/ferm/RecuisitionLine328100 recpisitonLine Dashe




Special (Rogue) Item Order Requests

Use this request method as a last resort if you cannot find your item in a storeroom or in a catalog.

@ Giobal Human Resources (GHR X v - @ x

it/ -aspirus- st mfarcioudsuste.com/fem Requester

e log FSM
PR A og into
e Select Requester Role
Quick Links New Requests ﬂprnFmrhaer‘qurﬂc Unreleased Purchase Orders S
@ v B o
B Por1002 x
BY e ‘ e
.} B Requestnvoice aym
B vencoreturn
=] : )
Unapproved Purchase Orders Past Delivery Date > Unreleased Buyer Messages Vendor Returns >+
:
No purchase orders to review -
ML SGL USP
@ Global Human Resoy x « ey .
. - — - e Select Requisition Self Service (RSS)
e D s @ =] G . S, log. ar »
Q A= A
Requester Requester .
My Requisition Lines Past Requested Delivery Date = Requisitions Needing Approval - =
Comp...  Requi. Line Item Vendor Item Description Company Requi... ¥ | Reque... Creation... = Requisiti.. | Vendor Total | Currency
gl b el v | o e | ey | e -
0w |z |1
O o 2 ¢ 15K OPC
R P e o _
0w
S
= = = = No Requisitions Available
0w
Reqy
. .
Unreleased Requisi T = Supplier Requisitions To Review =
Comp.. Re.. ® | Requesti. Creation Date Requi... | Vendor Total | Curre. Comp... | Re... Vendor | Created By Requesting Creation Date Requi...
=4 - (54 — o) [ =4 (204 =4 =4 =4 - J «| =v B W
e Frofie 0O e 05 1010011210 4/6/2023 11:45:49 AM 000 USD O 100 @2 iUndsay 281 1101001300080 | 4/13/2023 1:53:05 PM
Self Service
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Profile + New Request Receiving

H

TIMM ARCTCT ASB RGT ..

reation Date: 1/18/2023
equest # 310
ompany: 100

TIMMARCTCT ASB RGT ..

reation Date: 1/18/2023
equest # 309
ompany: 100

TIMMARCTCT ASB RGT ..

reation Date: 12/20/2022
enuest # 281

My Quick Links

[EJ My Shopping Lists

- Add a Special / Service ltem
[E) Propose a Contract

L Receiving

e Select Profile Button
Located on the upper right of page

ial / Service Punchout Vendors

& 11/7/2022

19

)0

[ o Finencis B Supply Mansc. X @) Reguiition Self Senvice x4 v - 8 X . .

€ 0o T —yr e Enter or Select Requesting Location
Aspirus folder @ Eng Outiood @ G RE @ > gin @ In InDisleg.. [I§ Proi g — orths

< My Profile

H 2 Type here to search

100 - ASPIRUS HEALTH |, TRUDEAU, JULIE

+ New Request -

Company Requesting Location

100 - ASPIRUS HEALTH 11010011130 - AWH-MEDICALP.._O=

Deliver Fram Company

100 - ASPIRUS HEALTH

Deliver From Location
Requested Delivery Date Deliver To

AWHDOCI PIRUS WAUSA E

Vendor Vendor Purchase From

Priority Comment Type

Print on Internal Documents -

Single Document To A Purchase order

Not Applicable hd

Buye Requisition Description

Distribution Account

Company Location Department Account

110 - ASPIRUS WAUSAU HOSP. 1001 . AWH - HOSPITAL 1130 - MEDICAL/PEDIATRICS

Show More

PO Code Bill Code

Normal -

e Deliver From Location will fill as Dock
o Enter Deliver to information if special
instructions are needed
e Enter Account
(this is the general ledger account)

Note: Commonly used account numbers
8050000 - services

7200000 = general supplies

7600000 = office supplies

Note:
For urgent overnight deliveries add a ‘Requested
Delivery Date’ of the next day and mark Priority as ‘1’
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L

Vendor Vendor Purchase From Currency ~ Single
\ «]| o] [ ] [ren
Buyer Requisition Description Commodity Code

‘ 35003 - MCGRATH, CAROLYNA. O ‘ ‘ ‘ ‘

Distribution Account

Company Location Department

110 - ASPIRUS WAUSAU HOSP... &= H 1000 - BALANCE SHEET

o= H 7700 - SUPPLY CHA

Show More

Tax Code PO Code

Bill Code

=]|

a= ‘ ‘ Normal

[0 Taxable [J Sourcing event required [ Quote Required

Drop Ship Information

Show More /

Create Request

Jisplay Only -

Document To A Purchase order

Account

N MANAG oz H Qz

]

e C(lick Create Request
Located on the bottom of page

] Add to Request + New Request

Click Add to Request
e Located on the upper right of page
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< Request # 348

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Search the Calalog Shop Punchout Vendors Add from Shopping Lists Add a Special / Service ltem Tax Total 0.00

Request Total 0.00

0 fiems within this Regquest

Add a Special or Service Item
© Add item O Add Amount Service ltem () Add Quanlity Service ltem

tem Description * /
tem* Vendor flem
Delete Request

-.mn:n,-‘ uom* ‘ Cost ‘ Currancy Cost Option

Add to Request

[©) Notes

Requested Delivery Date Deliver To Priority
B Jube 0

fendor / Vendar Purchase From /

Manufacturer Manufacturer Number

GTIN

Distribution Account

e Click on Add a Special / Service Iltem

e Enter Item Description
Check for pop up for an existing number-review

e Enter Iltem Number
(32 character max)

e Enter Vendor Item Number (if different)
e Enter Quantity

e Enter UOM

e Enter Cost — accurate cost is required

e Look Up vendor and select

e Select vendor purchase from
Only needed if one appears in dropdown list

der @ Engas sok @ Ou

< Request # 348

GL Encumbrance Reference

Deliver From Company Deliver From Location Commeodity Code

100 - ASPIRUS INC AWHWH - ASPIRUS WAUSAU

Major Purchase Class

Minor Purchase Class

Tax Code PO Code Bill Code
Norma -
Taxable

= | [J Sourcing event required

Notes

File Attachment

Add to Request

Click Add to Request
e Located on the bottom or top of page

NOTE:
If you have a quote for the special order you must
attach to the request.
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Special / Service ltem Tax Total 0.00
Request Total 800.95 USD
search 17 Items within this Request
— TISSUE BATH 4.0 STANDARD ANGEL 24 32
() # 154452

Cost: 24.32 USD
Quantity: 1 CA
| Special [] Service i
- TISSUE BATHROOM W4XL4.05IN 2 PL_ . 18.63
| # 154451
Cost: 18.63 USD
Quantity: 1 CA

— TISSUE BATH WAXLA.5IN 2 PLY PREM. . 36.80
(W) # 154450
Cost: 35.80 USD
Quantity: 1 CA
—_ TISSUE TOILET WHITE STANDARD 1 ___ 42.86
o # 154449
Cost: 42.86 USD
Quantity: 1 CA
— TISSUE BATHROOM W4 5XL4.05IN 1 .. 35.19
= # 154448
Cost: 35.19 USD
Quantity: 1 CA
a list of products to add to your Request. o ;I‘E"‘;iiE?BATHROOM 3.5INXA000FT W 18.48
Cost: 18.48 USD
Quantity: 1 CA
— TISSUE TOILET JUMBO JUNIOR W3.5.. 18.92
(W) # 154446

Cost: 18.92 USD
Quantity: 1 CA

Submit Request

When requisition is complete - Click Submit Request
e Located on the bottom right of page

Submit this requisition?

Are you sure you want to submit this requisition?

Request confirmation window displays
e Click Yes
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Request # 260 has been submitted.

Budget edits in progress

Thu Jan 26 2023 13:20:38 GMT-0600 (Central Standard Time)

Return to Request Detail

< Request # 260

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

©

Request # 260 is Pending Approval.

Request Summary

Line & Item Details Quantity / UOM Cost Total
KT IMM ARCTCT ASB
. EGT (100TED) ‘ 72 |x | KT - KIT | | 72.00 ‘ 5184.00
Item: 100008
]
Tax Total

Request Total

Budget Edits in progress appears
e Click Return to Request Detail

usD

0.l
5184.1

Return to Dashboard
e Click the back arrow in top left corner of page
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Amount Service Request

Services that are non-contract or a one time occurrence.

@ Giobal Human Resourees (GHR) % | @

phemmuelocityclou x| [l infor Fnancisis & Supp
€ 5 C (1 @ mingleperslinfordoudsuitecom/AS

@«

Purchase Orders To Create

No purchase orders to review

it ot nfeaclcudsuite.com e e page Buyeriema e

7 Globsl Human Rescurces (GH) | X | @ itpai/inforphcd:

<« C ) & mingle-portalinfordoudsite.comy
folder Q) Engage Web Comsele () Oulook Web Access @) VM
Requester Requester
Julie Trudeau My Requisition Lines Past Requested Del
Comp... | Requi.. Lne | item
= = = ®W
w g 1 85046
Q w | 1
0 1o 2 2 L1001
100 23 1
0 e
O 1o s 2 L1001
100 w1
O 2

Requ

Procurement Templa
Unreleased Requisitions

Comp... |Re.. % | Requesti
My Requ
ye O 1010011210
Requisition Self Service 0 w0 - e
O e . 10011004700

fn-asp farcicuds ste.comfsm Raquester/page/Rea

Auto Match Results

New Requests

ocation

» | PastDelivery Date

Dats

Vendor ltem

v

Creation Date

4/6/2023 11:45:48 AM

4612023 aam

&

Requi

ks

Description
o
masks

BR LY HLD

CHMBR VLY

LD D

L 9% INJ LFCR

(CL 9% INJ LFCR

Open Purchase Requests

Unreleased Buyer Messages

@ 101467 - SNSR ADT MASIMO
Re 1

BR VLY HLD D!

SCRXTRNFX SCHNZ 55 175K

special orde

vendor

Unreleased Purchase Orders >+

PO:1002% 4
Vendor Returns >+
NCS ADTX

104045 - SET FO EPUMP 1000ML ENTRL
ANTIFR FLW PMP NS . ¢
- SPIRUS INC

Log into FSM
Select Requester Role

Q a= N
= ...  Requisitions Needing Approval g =
Company | Requi.. 3 | Reque Requisiti... | Vendor Total | Currency
=[] = e[ =v[w e[ o
DM J
z 1 HIP CHOY
No Requisitions Available
aks = Supplier Requisitions To Review =
Total | Curre. Comp... | e vendor | created By Re... 3 | Requesting Creation Date Requi
ol =v = | =- = ) = 2
uso 0 wo @2 | NathanielL a1 11010013000-80 | 4/13/2023 1:53:15 PM
uso
000 UsD

Select Requisition Self Service (RSS)
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Profile + New Request Receiving

3 My Quick Links
TIMMARCTCT ASBRGT & My Shopping Lists

reation Date: 1/18/2023

equest # 310 —+ Add a Special / Service ltem
ompany: 100

[E] Propose a Contract
TIMMARCTCTASB RGT ...
reation Date: 1/18/2023 &% Receiving
equest # 309
ompany: 100

TIMMARCTCTASB RGT ..
reation Date: 12/20/2022
eauest # 281

ial / Service Punchout Vendors

e: 11/7/2022
19
0

e Select Profile
Located in the upper right of the page

& Action Planning Sul

My Profile + New Request -

100 - ASPIRUS HEALTH | , TRUDEAL, JULIE

Company Requesting Locabion
100 - ASPIRUS HEALTH c &
Deliver From Company Deliver From Location
Requested Delivery Date Deliver To Priarity Comment Type
\ Print on Internal Documents -
Vendor Vendor Purchase From Single Document To A Purchasa order
Not Applicable -
Buyer Requisition Description

.

Distribution Account

Company Lacation Department Account

b S

Show More

PO Gode Bil Code

Normal -

e Enter or Select Requesting Location
e Deliver From Location will fill as Dock
e Add Requested Delivery Date
(end date of the service)
e Enter vendor

e Enter buyer
Always select buyer — ‘35903-Mcgrath, Carolyn’

e Enter Account or select the general ledger
account

Note: Use account number- 8050000 = services
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m *  Click Create Request
B [
Located on the bottom of page
Vendor Vendor Purchase From Currency Single
| ]| o) [ ][
Buyer Requisition Description Commodity Code
‘ 35903 - MCGRATH, CAROLYNA &= ‘ ‘ ‘ ‘
Distribution Account
Company Location Department
110 - ASPIRUS WAUSAU HOSP... o= H 1000 - BALANGE SHEET oz H 7700 - SUPPLY GHA
Show More
Tax Code PO Code Bill Code
o= ‘ ‘ = ‘ ‘ Normal
O Taxable [J Sourcing eventrequired [ Quote Required
Drop Ship Information
Show More /
] Add to Request + New Request e C(lick Add to Request

Jisplay Only -

Document To A Purchase order

Account

NMANAG... o= || QF

]

Located in the upper right of page
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@ Supply Chain| dspinus e, Wau: X | @ hitpimfarph cOznvelasityciz x| ] infor Finsncils & Supply Mans: Recuisition Sef Senvize x + v - o X

€ C Y & fnaspinstminforcloudsuite.com

s foloer @ e @ 0

. @

< Request # 348
100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Searchthe Catalog  Shop Punchout Vendors  Add from Shopping Lists  Add a Special / Service Item

Tax Total 0.00

" . Request Total 0.00
Add a Special or Service ltem \ ‘Add to Request 9
0 lems within this Request
O Add ltem © Add Amount Service ltem () Add Quantity Service ltem
ltem Description* /
Item* Vendor It
" / o o Delete Request
[ Notes
Quantity * OM * ' Cost ‘ Currency Cost Option
Requesied Delivery Date Deliver To Priarity

B5 Julie ]

Vendor { Vendor Purchase From /

Manufacturer Manufacturer Numbe

GTIN

Distribution Account

Click Add a Special / Service Item
e Click Add Amount Service Iltem
e Enter Item Description
(select NO for found items)
e Enter Iltem Number
(use quote number)
e Enter UOM
EA-for amount service
e Enter Cost
Total for service duration

Note: You may see a pop up noting FSM found a
similar item. Click NO on this pop up.

Note:
If using Quantity Service enter correct UOM from
dropdown and cost should be per UOM not total

@ indorpb elznvelocty doud/Site? X | @F 1T Sed-Service | Aspirus Inc, Wer X x @ Fe x 4 v - 8 %
C {} & finaspinststinforcoadsuite comfsi ntmiresklsols us e % »0& !
Aspirus folger @ Eng Wieb Console @) Qutiook Wb Access b SabeTalentSpace - @ Vizientine, G Google () SECIURE @ QikSerseHio DO GHK- logn @ InforSign InDislog..  [I§ Project Manageme, Planning — North »

< Request # 581

Assel Asset Template

Deliver From Company Deliver From Lacation

100 - ASPIRUS HEALTH AWHSTORE - ASPIRUS WAUS

Major Purchase Class Minor Purchase Class

PO Code Bill Code

Nomal -

O Sourcing event required

Notes

File Attachment

Add to Request

All Service order requests require a quote/statement
of work
e Click the folder in ‘File Attachment’
e Browse to locate your quote or statement of
work
e Attach to request
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@ Supply Crain| Aspirus fnc. Waar X | @ hrpfinforpbcmaelositycioe x| [ Infor Financisis & Suppiy Maras X @ Aequiition Seff Senice x o+ v - o x
€« c 0 @ fin-aspirus-tm.infordoudsuite.com/fsm/Requester/requisitions. htmicsk IsoLocale =en_US#

sfoider @ ¢ @ Outook EX @ O SECHURE @ OlkSersebub D G =) €3 Planning — North. »

Request # 348

GL Encumbrance Reference

= o » 0 &

Aspirus i ge Web

Sign In Disog... [J§ Project Manag

Deliver From Company Deliver From Location Commodity Code

100 - ASPIRUS INC 2 AWHWH - ASPIRUS WAUSAU
Major Purchase Class Minor Purchase Class.

Tax Code PO Code Bill Code

= o= Normal A

Taxable

| [ Sourcing event required

Notes

Fila Attachment

Click Add to Request button
Click on button on bottom left of page

Special / Service ltem

Tax Total 0.00
Request Total 800.95 USD

search 17 Items within this Request
. TISSUE BATH 4.0 STANDARD ANGEL 24.32
=J # 154452

Cost: 24.32 USD

Quantity: 1 CA
| Special [] Service i

. TISSUE BATHROOM WAXL4.05IN 2 PL_._ 18.63
[ # 154451
Cost: 18.63 USD
Quantity: 1 CA
— TISSUE BATH W4XL4 5IN 2 PLY PREM. . 36.80
O # 154450
Cost: 36.80 USD
Quantity: 1 CA
. TISSUE TOILET WHITE STANDARD 1 ___ 42.86
J # 154449
Cost: 42 86 USD
Quantity: 1 CA
— TISSUE BATHROOM WA.5XL4.05IN 1 . 3519
7 # 154448
Cost: 35.19 USD
Quantity: 1 CA
. TISSUE BATHROOM 3.5INX1000FT W, 1848
a list of products to add to your Request. 7 2154447
Cost: 18.48 USD
Quantity: 1 CA
— TISSUE TOILET JUMBC JUNIOR W3.5. 18.92
7 # 154448

Cost: 18.92 USD
Quantity: 1 CA

When requisition is complete Click Submit

Located on the bottom right of page
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Submit this requisition?

Are you sure you want to submit this requisition?

Reguest # 260 has been submitted.

Budget edits in progress

Thu Jan 26 2023 13:20:38 GMT-0600 (Central Standard Time)

Request confirmation window appears
e Click Yes

Return to Request Detail

If Budget Edits in progress appears
e Click Return to Request Detail
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< Request # 260

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Request Summary

©

Request # 260 is Pending Approval.

Line & Item Details Quantity / UOM Cost Total
KT IMM ARCTCT ASB
1 —— | 72 |f ‘ KT - KIT ‘ ‘ 72.00 ‘ 5184.00 usb
Item: 100008
]
Tax Total 0.
Request Total 5184.1

Return to Dashboard
e Click back arrow in top left of page
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Capital Order Request

finance must be attached to order request. Quotes must have 10 days or more left to expiration date.

w eding a change

Prior to submitting an order request you must have the following: local finance approval, proper signatures and a project number. All paperwork submitted to

. Do not submit in FSM

hen ne order to a Capital Request — email the buyer directly at capitalbuyers@aspirus.org

PR e Loginto FSM
e Select Requester Role
Buyer
Quick Links. +
@
& i
5 e
Unapproved Purchase Orders +
No purchase orders to review OML ENTRL
P —— R . — HrO® e Select Requisition Self Service (RSS)
! e @ Ou @ G au O e — Nt »
Q, AEZ AN
Requester
Julie Trudeau My Requisitien Lines Past jﬂquLs[‘cdDLhwwDatL . = chmsinmvs‘mfdiug»‘-ppwc-.-it ) B o - v ‘ f NOte. When req ueStIng aca pltal purchase W|th a
e e e - e s service plan included — 2 order requests are required.
St o Tvorio Split quote into a capital request for equipment and a
Ole Tu - service request.
— : — —— No Requisitions Available
Unreleased Requisitions kg Supplier Requisitions To Review
L;mvu w;" ~fq:em t;i‘uoruam : ﬂ[:]i‘ v;r‘iov Total c[:w'e L;mp k;v v;ﬂivr Created By sr; % | Requesting L:'HHVHVI(? N_e]m'\
O wo uow00L210 | 4767202 000 USD O o » 11010013000-80 | 4/13/2023 1:53:15 PM
O m m 1m10011210
O wo Jt
[T 181
O e 180
O x X
O w0 1
O o 153
[« [ER—— BOtE"ANOTHEOF T
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mailto:capitalbuyers@aspirus.org

Profile + New Request Receiving

5

TIMMARCTCT ASB RGT .

reation Date: 1/18/2023
equest # 310
ompany: 100

My Quick Links
E3 My Shopping Lists
-+ Add a Special / Service Item

[E) Propose a Contract

TIMMARCTCT ASB RGT .

reation Date: 1/18/2023
equest # 309
ompany: 100

b Receiving

TIMMARCTCT ASB RGT ...

reation Date: 12/20/2022
eauest # 281

ial / Service

e 11/7/2022
19
0

Punchout Vendors

Select Profile button
e Located in the upper right side of the page

@ Halogen | Aspirus Inc. Wiausa,

C (& finaspin

Request # 773

H L Type here to search

100 - ASPIRUS HEALTH | 10011002000, TRUDEAU, JULIE

% | Th SabaTalenispace-Home x| [ Infor Fnancils & Supply Mamac X @ Requisition Seff Service x|+

us-ax2 inforcloudsuite.com/fsm /R

Company Requesting Location
100 - ASPIRUS HEALTH 10011002000 - Al-OPERATIONS
Deliver From Company Deliver From Location

100 - ASPIRUS HEALTH AWHDOCK - ASPIRUS WAUSA .

Requested Delivery Date Deliver To Priority Comment Type
ﬂ . 50 | | Printon Delivery Ticket \
Vendor Vendor Purchase From Single Document To A Purchase order
o= No -

Buyer Requisition Description

43100 - GREGORICH, CHRISTINE ©=
Distribution Account
Company Location Department Account

100 - ASPIRUS INC = | 1000 - BALANCE SHEET 1000 - BALANCE SHEET
Show Mare

PO Code ’ Bill Code

[JAdd to Request + New Request -

e Enter or Select Requesting Location

e Enter Requested Delivery Date
Deliverable — enter date needed
Service — enter end date of project

e Enter Deliver to Information — if needed

e Change Comment Type to
‘Print on Delivery Ticket’

e Enter Vendor

e Enter vendor purchase from
(if available in search)

e Enter Buyer
Always select buyer ‘43100 — Gregorich, Christine

Distribution Account use the following:
e Enter Company from dropdown list
e location must be 1000
e Department must be 1000
e Account
1330000 — Capital Equipment Holding
1340000 — Construction in Progress
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e Select PO Code = CAP
e Click Show More

«

Requested Delivery Date Deliver To

Vendor

Buyer

Distribution Account

Company

Project

PO Code

n P Type here to search

Vendor Purchase From

Requisition Description

Location

Financial Class

Bill Code

Normal

Priority Comment Type

My Profile -+ New Request -

Print on Internal Documents

Single Document To A Purchase order

Not Applicable

Department

Provider

Account

e Select Project number from list
(this number is provided by accounting)
e Click Create request — bottom of screen

Note:
All locations now require project numbers for capital
purchases.
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Request # 348 Profile ] Add to Request + New Request ---

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

< Add More llems

0 Items within this Request Refresh B AddHeaderNotes [J

o C(Click Add to Request button

Line #  item Details Quantity | UOM cost Total Status
Tax Total 0.00 USD
Request Total 0.00 USD
@ Supply Chan | Asgirs nc. Wau: X | @ itpsimborphctnviociyaks X | [ Imike Financils 8. Seppy Mamg. % Q) Secuiion Seff Senice x4 v = a4 x . . .
. e Click add a Special / Service Item and then
€ 35 C i fosspinsminordoudsuitecon

i oy @ Ergae

o @

< Request # 348
100 -ASPIRUS INC | 11010007700, TRUDEAL, JULIE

Search the Catalog  Shop Pundl Add from Shopping Lists ~ Add a Special | Service ltem Tax Total 0.00

i i R Total 0.00
Add a Special or Service Item < equest To

0 liems withn this Request
© Asd flem () Add Ameunt Service flem () Ad Quanlity Senice liem

tom Dascription * /
fem* ‘ Vendor llem / —

- £ Notes

-'nm"-f‘ oM * ‘ -"rc" Cumency  Cost Oplion

Requesied Delvery Dale Deliver To Priority
= Jue 0

Vendos / Vendor Purchese From /

Manufacturer Manufaciurer Number

GTIN

Drstribution Account

enter the following
Item Description
Item Number — use quote number
Vendor Item (if different)
Quantity
Unit of Measure (UOM)
Cost

Note:
If you receive a found catalog item pop up click NO.

When working with a quote that contains more than
10 lines please create 1 line for the quote number
and total dollars of the quote. Do not break it into
multiple line items.

Attachments will be done at header level. Do not
attach here.

55



@ Supply Chain | Aspirus Inc. Wau: X | @ hupsi/finforpb.clanvelociny.ciou % | [l Infor Financials & Supply Manag.

" e Click Add to Request button
@ o Located on the bottom left of page

Request 8

GL Encumbrance Reference

<« C @ fin-aspirus-tminfordoudsuite.comfsm/Requester/requisitions himilcsk lsoLocale=en_US#

Aspinus favarit @ vizente. G Gesgle

Deliver From Company Deliver From Location Commodity Code
100 - ASPIRUS INC = | | AWHWH - ASPIRUS WAUSAU a= =
Major Purchase Class Minor Purchase Class
Tax Code PO Code Bill Code
Normal -
Taxable

* | [ Sourcing event required

File Attachmaent

Add to Request

T _ — All Capital requests must include signed quotes and

C {t & fin-aspirus-ax2.inforcloudsuite.com/fsm/Requester/frequisitions.himi7csk.Isolocale=en_US 2 & » 0O 2

o 8 s SBARF
e C(Click View Request Details

Aspirus folder @ Engage Web Camsole @) Outlook Web Access @ WMP

b Conole @ Vocers Seaff Assig

Request # 716

100 - ASPIRUS HEALTH | 10011003330, TRUDEAU, JULIE

Search the Catalog  Shop Punchout Vendors  Add from Shopping Lists  Add a Special | Service item Tax Total 0.00
: : Request Total 1.00 USD
Add a Special or Service Item Add to Request N
1 1ems within this Request
O Addltem O Add Amount Service llem (O Add Quantity Service llem
. TEST 1.00000
#TEST
Item Description * Cost 1.00000 USD

Quantity: 1 EA

item * Vendor ltem
View Request Details

Submit Request

Quantity* Cost Cost Option
Delete Request
[E] Notes
Requested Delivery Date Deliver To Priority
100272023 5 50
Vendor Vendor Purchase From
7568 - MIRON CONSTRUCTION.
Manufacturer Manufacturer Number
Distribution Account
Company Location Depariment

100 - ASPIRUS INC = || 1000 - BALANCE SHEET 2= || 1000 - BALANCE SHEET 3




I iofor Finoncisls & Supply Mans: X @ Requisiion Sef Senvice x + v - o x

e Click Add Header Notes
C {} & fin-sspirus-ax2inforcloudsuite.com/fsm/Reques = » 0 &
spirus fld e @ ou Tolentipsce-. @ Visientinc G Google () SECSURE @ QikSemsebub D GRX-logn @ inforSign in Disiog. [J§ Project Mamageme. » | [ Allbsokmarks
< Request# 716 Profile ) Add to Request +— New Request -
100 - ASPIRUS HEALTH | 10011003330, TRUDEAU, JULIE
< Add More llems
1 Items within this Request ) Refresh (5] Add Header Notes
Line ¢ Item Details Quantity | UOM Cost. Total Status
TEST , - -
1 fem TEST 1 EA-EACH © 1.00000 1.00000 UsSD  Unreleased A 5 8 8 U
Tax Total 0.00 USD
Request Total 1.00 USD -
Submit
o  Click the Create icon (square with + sign)

No Data Available

Note:

Add each document as a separate attachment.

i.e., quote, SBAR, comments to buyer (representative

information and who to copy on order), etc.
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Create Comment

ASPIRUS HEALTH (100) /

W o

|| Normai Text ~BIluS

pa N

Comments for Requisition 716 in Company 100

Title

Test

Normal Text B luUuS A= = = |wi= = o @ % HM

test

e Select the location for your comment or
attachment
e C(Create atitle
e Locate the file
e Type any comments in box
Comment must include the name of
vendor representative for order with email
e C(Click submit

Note: Attachments that are required include current
Quote (not expired), SBAR, and Capital Approval

e C(Close the internet tab




I infor Financisis & Supply Mams. % @) Racuisivon Sef Serice o+ v - 8 x

When requisition is complete

Gt & finaspinus-ax2infordoudsuite.com;fs us e % % 0a
e ® o e () Ve © oo () SR @ Gkt 3 565 o @ sl [ P e REepT— e C(Click Submit Request — located on the
Request # 716 Profile ] Add to Request + New Request - bOttom rlght Of page
100 - ASPIRUS HEALTH | 1001100 RUDEAU, JULIE
< Add More liems
1 Items within this Request | Refresh @ Add Header Notes
Line & mem Detalls Quanuty / UOM cost Total staws
1 I‘;m _— 1|s| EA-EACH - 1.00000 1.00000 USD  Unreleased A B8 e 0

Tax Total 0.00 UsD
Request Total 1.00UsD

Request confirmation window appears
e Select Yes

Submit this requisition?

Are you sure you want to submit this requisition?




dl
Request # 260 has been submitted.

Budget edits in progress

Thu Jan 26 2023 13:20:38 GMT-0600 (Central Standard Time)

Return to Request Detail

Budget Edits in progress appears
e Click Return to Request Detail

< Request # 260

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

©

Request # 260 is Pending Approval.

Request Summary

Line 5  Item Details Quantity / UOM Cost Total
KT IMM ARCTCT ASB
; BT (10075T) ‘ 72 ‘x ‘ KT KIT ‘ ‘ 72.00 ‘ 5184.00 usD
Item: 100008
4]
Tax Total 0.
Request Total 5184.1

e C(Click return to Dashboard
Click the back arrow in top left corner of page
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Bill and Replace Request

This order request is for departments with onsite vendor owned products. i.e., OR, CATH Lab. These requests must be done with FSM numbers not manufacturer

numbers.

e Lloginto FSM
e Select Requester Role

Dashboard Purchase Orders To Create Auto Match Results
Quick Links New Requests Open Purchase Requests

P0:10020128 y24/2023

i h @ D@ E

Unapproved Purchase Orders 4 Past Delivery Date Unreleased Buyer Messages Vendor Returns >+
@ 101467 - SNSR ADT MASIMO LNCS ADTX @ 7817-MEDLINE INDUSTRIES INC
U

No purchase orders to review

H P Type here to search
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@ Global Human Rescurces (GHE) | % | Q) hepliinforpacimaciocitpaies % [ Infer

€ 3 G 0 @& mingle-portalinfordoud
s lolder @ Engage Web Console @ Cut

Requester =

Julie Trudeau

Requester

My Requisition Lines Past Requested Delivery Date

Comp... | Requi... | Une | tem vendor item Description
=~ =+ | == Jv (]| W~ x| | M
O w0 2
Olw |z 1 LY HLD DD MED LTCH
Home O |00 MBR VLY HLD DMD MED LTCH MSKOPC
100 masks
My Requisitions -
O [0 s 1 R VLY HLD DMD MED LTCH WSK OPC
O e JEme—
] | 100 jl] 1 M HIP CHDY
O |10
Unreleased Requisitions O~
Comp... Re..®  Requesti..  CreationDate Requi... | vendor
=+ =< A =] =~ al mel | ==

noooLzI 4 000 | UsD

usp

JEEEXEEXEN T

TIMMARCTCTASB RGT ...
reation Date: 1/18/2023
equest # 310

ompany: 100

TIMMARCTCTASB RGT ...
reation Date: 1/18/2023
equest # 309

ompany: 100

TIMMARCTCTASB RGT ...
reation Date: 12/20/2022
eauesf # 281

iial / Service

e: 11/7/2022
19
0

My Quick Links

My Shopping Lists
-+ Add a Special / Service ltem
[E] Propose a Contract

&¥ Receiving

Punchout Vendors

Profile + New Request Receiving

Requisitions Needing Approval [k =
Company | Requi... & | Reque Creation Requisiti Vendor Total | Currency

- W-[ =] =~ 8 H- (= o

No Requisitions Available

Supplier Requisitions To Review

Comp... | Re. vendor | Created By Requesting .. Requi.
—v == | = =[] @~ &) = B @
0 100 @2 Mathaniellindsay 281 11010013000-B0 | 4/13/2023 153:15PM

e Select Requisition Self Service (RSS)

Select Profile
e Located in the upper right of page
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< My Profile

100 -ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Company Requesting Location

| 100 - ASPIRUS INC Q= ‘ ‘ 11010007700 - AWH-PURCHASI_

Deliver From Company Deliver From Location

| 100 - ASPIRUS INC Q= ‘ ‘ AWHWH - ASPIRUS WAUSAU Q= |

Requested Delivery Date Deliver To Priority Comment Type

Cowe . ] [ 3
Vendor Vendor Purchase From Currency Single Document To A Purchase order

| Q= ‘ ‘ Q= | | Q= ‘ ‘ Not Applicable - ‘
Buyer Requisition Description Commodity Code

| 35903 - MCGRATH, CAROLYN A &= ‘ ‘ | |

Distribution Account

Company Location Department Account

110 - ASPIRUS WAUSAU HOSP... @7 H 1000 - BALANCE SHEET oF H 7700 - SUPPLY CHAIN MANAG. Q= H az

Show More

e Enter or Select Requesting Location

o Deliver From Location will fill as Dock

e Enter Requested Delivery Date (optional)

e If Overnight —enter ‘1’ in the Priority field

e Enter Deliver to information if special
instructions are needed

I Ifor Finsncisis & Suppy Manez % @

« C Y @ fin-aspirus-ax inforcloudsuite com,
e @ @ Outoo = @ o5 Assign 3 5 e X G ] geme.. ) Plarein . »
My Profile -+ New Request
100 - ASPIRUS HEALTH = || AWHDOCK - ASPIRUS WAUSA. .. o=
Requested Delivery Date Deliver To Priority Comment Type
=] Print on Internal Documents -
Vendor Vendor Purchase From Single Document To A Purchase ordar
Not Applicable -
Buyer Requisition Description
Distribution Account
Company Location Department Account
110 - ASPIRUS WAUSAU HOSP... ©= || 1001 - AWH - HOSPITAL = || 1190 - REHAB

PO Code Bill Code

Bill And Replace -

[ Sourcing event required \

Create Request

e Select Bill Code of ‘Bill And Replace’
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& Sppoy Chsin] Aspins

My Profile

€ 5 C 0 & fraspnstn

< My Profile

@ vientiec s @ ierS *
New Request
[= Drsplay Only -
Vendor Vendor Purchase From Curency  Single Documant To A Puchase ordes
= = = || NotAppiicable -

Buyer Requisition Descripton Commedity Code

35003 . MCGRATH, CAROLYN A = \
Distnbution Account

npany Locatio Department Account

110 - ASPIRUS WAUSAU HOSP. . 0= || 1000 BALANCE SHEET 7700 - SUPPLY CHAIN MANAG.
Show Mora
Tax Code PO Code Bil Code

- = | | Normal

\

[ Taxable (] Sourcing svant required [ Guote Required

i Ship Information

Enter Requisition Description
As case number
Select Bill Code = Bill and Replace

Vendor Vendor Purchase From Currency Single
| =]| ][ e
Buyer Requisition Description Commodity Code
‘ 35903 - MCGRATH, CAROLYNA.  O= ‘ ‘ ‘ ‘
Distribution Account
Company Location Department

110 - ASPIRUS WAUSAU HOSP... &= H 1000 - BALANCE SHEET = H 7700 - SUPPLY CHA
Show More
Tax Code PO Code Bill Code

Qs ‘ ‘ oz ‘ ‘ Normal

[0 Taxable (3 Sourcing event required [ Quote Required

Drop Ship Information

Show More /

Creat quest

Click Create Request

Located on the bottom of page
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@ Soply Chain | dspinas ine, Wou- X | @ hetps/Tiforph cemvsiccityeier X | [ Infor Fnancils & Supply Mans:. X @ ez

x4 v - @ x
<« G 0 & finaspinus

infordoudsuite.cor

e % » 0 &

[

Blanning

< Request # 354 Add to Request | New Request
=] 0| Display Only v
Vendor ‘Vendor Purchase From Currency Single Document To A Purchase order
= =] | Yes -
Buyer Requisition Description Commodity Code

35803 - MCGRATH, CAROLYN A O s

Disiribution Account
Company Location Department Account

110 -ASPIRUS WAUSAU HOSP.. = || 1000 - BALANCE SHEET = || 7700 - SUPPLY CHAIN MANAG = -

Show More

Tax Code Bill Code:

- = | | Norma -

[ Taxable [ Sourcing event required [] Quote Required

Drop Ship Information
Show More

Update Request Add Patient Procedure Info User Fields Add On Charges Spread Add On Charges
&

52

e C(Click Add Patient Procedure Info
On bottom of page

e W % | @ hipsiinforpbetenveioctycion % | [l infor Finenciss & Supgly Mense. X | @) Requisition Seff Senvice

C () W finaspirusan
o @ ngage

fordoudsuite.com/fsm

© © oul

jester/f

Project Manageme..

Patient Procedure Information for Requisition 354

Visit Patient

sit Mumbe:

Middile Init

e Enter Caseld

e Enter Procedure Date

e Enter Practitioner

e Under Sales Representative add email if
specific for this request

e C(Click Save button

Note:
Do not add patient specific information.
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iJAdd to Request + New Request -

Jisplay Only -

Document To A Purchase order

e C(Click add to Request button+
Located in the upper right of page

.
Account
NMANAG o o
@ Supply Chain| Aspirs Ine, Woi: % | @) hipsiiniorpb.cOanvelocycion x | [ Infor Financiis & Supply Manaz. X @ Requistan Sex Senace x4 v - B8 x N
€3 0o Qs D » 0 8 Add item from Search Catalog

st e e @

Request # 344
100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Search the Catalog

Shop Punchout Vendors  Add from Shopping Lists  Add a Special / Service tem

Basic Calalog Search witch 10 Agvanced Gatalog Search

O Previously Requested ftems (] Shopping List tems B Stock [ Non Stock (] Special [ Service

[ Propose a Contract

item Quantity 1 UOM Cost Available

0 1 PK - PACK.. . 336 00000 PK
Stock
O 1 EA-EACH = 1667 0.0000 EA
. Stock
[u] 1 EA-EACH 690.00 0.0000 EA
Stock
1 EA-EACH 730.00 2.0000 EA
hitps e <atalog-tab Stock

Qi Serze

+

R

SigninDiwcg.. [[§ Prject Mansgama.. () Plaaning — Narre.

Tax Total 0.00
Request Total 0,00

9 tiems winin s Request

() Notes

e Search item in search box
e  UOM must be each. Change if needed
e Edit quantity of the item
Click the Add to Request
Plus sign on line

Note:
Add all items for 1 procedure and 1 vendor to the
same request.

Pricing will update to each when you add item to the
cart.
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1

- 1 EA-EACH o 100,52 10052 USD  Unreleased A 5920 e
liem: 112417
Tax Total 0.00 USD \
Request Total 100.562 USD m

e C(Click View Request Details

Tax Total 0.00

Request Total 100.00 USD

1 ltems within this Request

- CATH PTCA BLN NC EMERGE 5X8 M _ 100.00
U # 101373
Cost: 100.00 USD
Quantity: 1 EA
ntract /
View Request Details
Submit Request
7 Delete Request
[E] Notes
g
e C(Click on Patient Procedure Info
looks like person to right of line item
Request # 102 Profile ' Add to Request + New Request ---
11010013000-B0, TRUDEAL, JUL
‘T‘:"“‘:‘.‘:;"‘T;:”‘5 Request | Refresh (=) Add Header Notes
Line = rtem Details. Quantity | UOM Cost Tatal status. NOte:

This must be done for each line.
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€ cton Plannng Submissin for- X | @ itpsiinforptclmveiactyclo

G (1 @ fnaspirusistinforcloudsuite.comyt

e @ Outlos

‘Supplier rder Mumbes

tanuf Date

Special / Service Item

jearch

£

I i Fnancias & Suply ans

£

@ Resuisiian Sef Sanvice

Procedu

| Special [] Service

a list of products to add to your Request.

Tax Total 0.00

Request Total 800.95 USD
17 Items within this Request

TISSUE BATH 4.0 STANDARD ANGEL 2432

TISSUE BATHROOM W4XL4 05IN 2 PL . 18.63

TISSUE BATH W4XL4 5IN 2 PLY PREM___ 36.80

TISSUE TOILET WHITE STANDARD 1 42.86

TISSUE BATHROOM W4 5XL4 05IN 1 __ 3519

TISSUE BATHROOM 3 5INX1000FT W. 18.48

TISSUE TOILET JUMBO JUNIOR W3.5... 18.92

o # 154452

Cost: 24.32 USD

Quantity: 1 CA
o # 154451

Cost: 18.63 USD

Quantity: 1 CA
jw) # 154450

Cost: 36.80 USD

Quantity: 1 CA
jw) # 154449

Cost: 42 .86 USD

Quantity: 1 CA
jw) # 154448

Cost 35.19 USD

Quantity: 1 CA
o # 154447

Cost 18.48 USD

Quantity: 1 CA
o # 154446

Cost: 18.92 USD
Quantity: 1 CA

Enter Lot Number
Enter Serial Number
Click Save

When requisition is complete

Click Submit
Located on the bottom left of page
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Submit this requisition?

Are you sure you want to submit this requisition?

71
Request # 260 has been submitted

Budget edits in progress

Thu Jan 26 2023 13:20.38 GMT-0600 (Central Standard Time)

Return to Request Detail

Request confirmation window appears
e Select Yes

Budget Edits in progress appears
e Click Return to Request Detail
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< Request # 260 Return to Dashboard
100 * ASPIRUS INC | 11010007700, TRUDEAU, JULIE e Click the back arrow in top left corner of page

©

Reqguest # 260 is Pending Approval.

Request Summary

Line 5 Item Details Quantity / UOM Cost Total
KT IMM ARCTCT ASB
1 BETIL0TEN | 72 ‘f ‘ KT-KIT ‘ ‘ 72.00 | 5184.00 usb
ltem: 100008
[
Tax Total 0.1
Request Total 5184.1

Bill Only Request
‘ This order request type is for vendor supplied product not purchased/received by Aspirus supply chain on a purchase order. i.e., OR, CATH Lab.
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&7 Global Humen Resourees (GHR) | X | @ heipsilinkorpbcenvelosityios % [l infor Francias & Supoly Mane: X

€ 5 C 1 @ minges

loudsuite.com/AS ST/cOfd

Buyer

Dashboard  Purchase Orders To Create  Auto Match Results

Quick Links New Requests

. m
=

Past Delivery Date

@ 103557 - SO

No purchase orders to review

100ML SGL USP
ASPIRIS N
00015
cu

ply Man

it /Fn-aspinas bt nforclcudsaite co

P Type hete 10 search

okl Human Rezos

GHR X | @ hetpsinir

1
DICAL SALS

ACL 9% INJ LFCR

103557 - SOL IV NACL 9% INJ LFCR

< C () & mingle-portalinforcioudsuits.com/ASPIRUS_TS 3a%2F%2 s-tstin
bCorsole @ Outle @ VNP Web Conscle @ Vocera Stal Assigr @ vairtine. G Googie
Requester
My Requisition Lines Past Requested Delivery Date =
Comp... | Requi...  Line | Mem Vendor ltem Description
= = = [ (5N | e
O 10 2 N #5046 85046 masks
O 10 2 1
O w0 . CHMBR VLY
100 @ 1 :
0 0 CHMBR VLY HLD DMD MED LTCH MSK OPCS
O 100 3 CHMBR VLY HLD DMD MED LTCH MSK O
100 w1 SCRXTRNFX SCHNEZ 55 LTSXSMM HIP CHDY
0O w0 special orces
| 0
Procurement Templates
Unreleased Requisitions ks =
Item Comp... Re.. * | Requesti..  Creation Date Requi... | Vendor Toal | Curre...
=+ =[] w[ =] =~ o we] = Iv
O 11010011210 | 4/6/2023 114549 AM
Requisition Self Service 0 [0 o R s
O e 1 ' 000 Usp
My Recei 0 100 18 uso
O 1o 190 2t uso
0O o 1 3 1:22:07 PM 1151 | USO
0 1w i 11/2023 16
O e 15 2023 34120PM 000 uso
1 i - uen

bitps:fin-asp com/fm/Raquester/pageeq

Open Purchase Requests

322
22

|

Unreleased Buyer Messages
SNSRADT MASIMO

Q:

PO 122658 | Receipt: 12 Line: 2
EOLINE INDUSTRIES INC
Excess: 10CA

Requisitions Needing Approval

Unreleased Purchase Orders +

1002

yj21/2023

IRUS INC
MEDLIME INDUSTRIES INC

NCS ADTX

ENTRL

Company | Requi.. + | Reque. Requisit... | Vendor
=~[e]|= W[ @ [ —
No Regquisitions Available
Supplier Requisitions To Review =
Comp... | Re... | Wendor | Created By Re.. | Requesting Creation Date
= | = = = = B
O 1 @2 | Nathaniel Lindsay 281 LI010013000-B0 | 4/13/2023 1:53:15 PM

Log into FSM
Select Requester Role

Select Requisition Self Service (RSS)
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Profile +— New Request Receiving

5

TIMMARCTCTASB RGT

reation Date: 1/18/2023
equest # 310
ompany: 100

TIMMARCTCTASB RGT ...

reation Date: 1/18/2023
equest # 309
ompany: 100

TIMMARCTCTASB RGT ..

reation Date: 12/20/2022
equest # 281

ial / Service

e 11/7/2022
19
)0

< My Profile
100 -ASPIRUS INC | 1101000700, IRUDEAU, JULIE

My Quick Links

My Shopping Lists

— Add a Special / Service ltem

[E) Propose a Contract

k® Receiving

Punchout Vendors

Company

Requesting Location

‘ 100 - ASPIRUS INC

Deliver From Company

o= ‘ ‘ 11010007700 - AWH-PURCHASI__ O=

Deliver From Location

‘ 100 - ASPIRUS INC o H AWHWH - ASPIRUS WAUSAU q:‘

Requested Delivery Date Deliver To Priority Comment Type

‘ ‘ E] ‘ ‘ E ‘ Display Only - ‘
Vendor Vendor Purchase From Currency  Single Document To A Purchase order

‘ o ‘ ‘ o ‘ ‘ o ‘ ‘ Not Applicable . ‘
Buyer Requisition Description Commodity Code

‘ 35903 - MCCRATH, CAROLYNA. &= ‘ ‘ ‘ ‘ a=

Distribution Account

Company Location Department Account

Select Profile button
Located on the upper right of page

110 - ASPIRUS WAUSAU HOSP

Qo= H 1000 - BALANCE SHEET

g H 7700 - SUPPLY CHAIN MANAG. Qo= ”

Enter or Select Requesting Location

Bill Only location must end with BO
or ‘BILL ONLY’
Deliver From Location will fill as Dock
Enter Requested Delivery Date of today
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Il Infor Financials & Supply Mana: X @) Requsion Sefl Serace % @ Supply Chain | Aspirus Inc, Wau X | + v - B8 x s _age . .
. ( )
¢ 8 (e ——— — Ty Enter Requisition Description (case #
. o @ tcieniine. G Google € @ Cikdeserib 3K GHK- togi ET— ° Enter Bill Code — Bill Only
] Add to Request + New Request
e Enter Account number
Deliver From Company Deliver From Location
100 - ASPIRUS HEALTH = AWHDOCK - ASPIRUS WAUSA,
Requested Delivery Date Deliver To Priority Comment Type
(=) 50 | | Print on Internal Documents v
Vendor Vendor Purchase From Single Document To A Purchase order
No -

Buyer Requisition Description

Ap—

Distribution Account /
Department Account

Company Location

110 - ASPIRUS WAUSAU HOSP... ©= || 1001 - AWH - HOSPITAL = | 4000 - SURGERY 2= || 7200000 - SUPPLIES

PO Code Bill Code

BO - BILL ONLY 2= | | Bill Only . '

Sourcing event required

[m]
9

Click Create Request
e Located on the bottom of page

< My Profile

Vendor Vendor Purchase From Currency Single
| ]| o[ o[
Buyer Requisition Description Commodity Code

‘ 35903 - MCGRATH, CAROLYNA.  G= | ‘ ‘ |

Distribution Account

Company Location Department

110 - ASPIRUS WAUSAU HOSP... C= H 1000 - BALANCE SHEET o= H 7700 - SUPPLY CHA

Show More

Tax Code PO Code Bill Code

a= | ‘ Q= ‘ | Normal

[0 Taxable [ Sourcing event required (] Quote Required

Drop Ship Information

Show More /

Create Request




@ Supply Chsin | Aspirus Inc, Wau

<« C Y & fin-aspirus-trminfordoudsuite.com/fsm/Requester/requisitions htmi7e

Order

Sales Representative

x @ e % |

Vendor

Buyer

35803 - MCGRATH, CAROLYN A

Distribution Account
Company

110 - ASPIRUS WAUSAU HOSP

Show Mo
Tax Code
O Taxable [

Drop Ship Information
Show More

Vendor Purchase From

Requisition Description

Location

1000 - BALANCE SHEET

PO Code

O Sourcing event required ] Quote Required

Update Request Add Patient Procedure Info

0| Display Only

Currency Single Document To A Purchase ordes

Yes

Commaodity Code

Department Account

7700 - SUPPLY CHAIN MANAG

Bill Code

Norma -

Patient

Last Name

Middle initia

Discg.. [ Project?

. Add to Request + New Request

Click Add Patient Procedure Info
e Located on the bottom of page

e Enter Caseld
e Enter Procedure Date
e Enter Practitioner
e If needed - Use Sales Representative
spot for an email specific to this request
e Click Save button
Upper right corner of page

Note:
Do not put patient specific information on
requests.
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i) Add to Request + New Request -

Jisplay Only -

Document To A Purchase order

e C(lick add to Request button
Located on the upper right of page

o
Account
N MANAG a= H Q=
& Supply Chain | Aspirus Inc. W X | @ Wtpssinkeepctunvesootycie x| [l Infor Financints & Supply Mansc X @ Requisiton 564 Sarice X+ v - 8 x A
€ 5CO0 B mmmmmin — Add item from Search Catalog

aps fnritesfoder @ 6

Request # 344

100 - ASPIRUS INC | 11010007700, TRUDEAL, JULIE

Search the Catalog | Shop Punchout Vendors  Add from Shopping Lists  Add a Special / Service Item Tax Total 0.00

Request Total 0.00
Basic Catalog Search witch to Advanced Catalog Search 0 lfems within this Request
O Previously Requested ltems [ Shopping List ltems Stock [ Non Stock O Special [0 Service
] b
[5] Propose a Contract Req
ttem Quantity | UOM Cost Available ) Notes
AL NEW CLN 13412 5N SFT V4FLD ABSE
ISP WHT BRI (85EAL ..« 1/ PK-PACK. o= 336 0.0000 PK
o Item: 154691 +
by Stack
0 i . 1/ EA-EACH = 16.67 00000 EA t
- Htem: 154684 Stk
[z )
1LIAC STRIP SHALL ..
1/ EA-EACH 0.0000 EA
O Hem: 154683 o900 t
] Stack
a 1 EA-EACH o 780 00 20000 EA

Stack \

1/ EA-EACH 780.00 2.0000 EA |
Stack

e Search item in search box
e UOM must be each. Change if needed
e Edit quantity of the item
e C(lick the Add to Request
Plus sign on line

Note:
Add all items for 1 procedure and 1 vendor to
the same request.

Pricing will update to each when you add item to
the cart.
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st TlentSpace Voenti. G Googe () SECHUBE @ CikSevseb D GWK-login @ lfor SninDulog. [} Project Marageme.. €3 Planning —Nori

11010013000-B0, TRUDEAU, JULIE

< Add More ltems
1 ltems within this Request Refresh [©) AddHeader Notes 7] “**

Line % item Details. Guantsty | UOM cost Total status

1 10/ EA-EACH o= 10052 10052 USD  Unreleased B ® 8 20 ®

tem 112417 -
Tax Total 000UsD \

Request Total 10052 USD m

® & * 02 ¢

Request # 102 Profile ' Add to Request + New Request -

0 0] e Click View Request Details
Tax Total 0.00
Request Total 100.00 USD
1 ltems within this Request
. CATH PTCABLN NC EMERGE 5X& M._. 100.00
U # 101373
Cost: 100,00 USD
Quantity: 1 EA
ntract /
View Request Details
Submit Request
% Delete Request
[F] Notes
T:f
@ Action Panning Submiszion Far X | @ mtpsfinforpb.clenvelociyco: X & Supply Mana: quisiion Seif Semice x o+ v - o . . .
e Click on Patient Procedure Information —

looks like person to right of line item

Note: this must be done for each line
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€ Action Panvieg Submission Forr % | @) hup/finfarph.cOs aycio 3¢ | [ Iefor Financis & Suppy Mansc % | @ Regqui

C (1 8 fe-aspiuststintorcloudsuitecam/t

hspirus folder Engage W

e @ outo

Supplier Order Numbes

anu Date

Enter Lot Number if needed
Enter Serial Number if needed
Click Save

Attachment to header

I Ivfor Finsncisis & Suppty Mane: % @) Recuini

C (0 @ finaspirus-axinforcloudsuite.com/fsm/Request

rfor Sign In islog... [} Project Manag

Console @ Outiock Web Accesz @ V 3 SabaTelentSpace-.. @ Visientinz. G Geogle f @ OikSercHub ) GH

hsps fider @ Engag

Request # 732 Profile ) Add to Request  New Request

100 - ASPIRUS HEALTH | 11010014000-B0, TRUDEAU, JULIE

< Add More lem:
1 Items within this Request (1 Refresh (5] Add Header Notes.
Line = Item Details ‘Quantity /| UOM Cost Total Status
1 1)1 EA-BACH  © 5100000 5100000  USD Unreleased o 5 o @
tem: P40-XRY-TPLT
!
Tax Total 0.00UsD

Request Total §1.00 USD m

If you need to attach a Case Sheet or Quote

Click Add Header Notes
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I o in

anials & Supply Mana.

C Y @& finag

wstoider @ Engag

Comments for Requisition 732 in Company 100

Requistion Sedf Senvize:

ax2 inforcloudsuite.com/fsm/Reques

Tine

Create Comment

ASPIRUS HEALTH (100) /

_.\

Normal Text v

Comment Type

No Data Available

B =Bad-~=

c

e Click Create Icon
Small square with + sign
e Select location to share file
e Add atitle
e Select afile
e Add comments in box — if needed
e  Click Submit
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[l o Finsncisis & Supply Mane: % | @) Requisition Se Senvice x [ commen x @ Supply Chain| dspinsine, We. X |+ v~ - 8 x

e Close internet browser tab

C & fin-aspirus-ax2inforcloudsuite.com/fsm/Requester/list/RequisitionCommer equisitionCommentsBicsk.lsol ocale=en_US -4

Aspirus folder @) Engoge Web Console @) Ous

cess @ VWP sle

[ Proect Mansgeme

Comments for Requisition 732 in Company 100

Tite Comment Type
Tost Print On Inernal Documents Quates for Bladder Scannars D
20w
Comment Taxt
Normal Text B IlYuS A= = = wi= = @ @ |4 HM

I irforFinancils B Susoly Ma

@

When requisition is complete
e Click Submit
Request # 732 Profile 7 Add to Request + New Request --- Located on the bottom Of page

G ¥ @ finaspirus-ai

100 - ASPIRUS HEALTH | 11010014000-BO, TRUDEAU, JULIE

< Add More tems
1 ltems within this Request 1 Refresh [ Add Header Notes

Line & ttem Details Quantity | UOM Cost Total status

1|/ | EA-EACH - 51.00000 51.00000 USD  Unreleased 1A (G >
ltem: P40-XRY-TPLT
v

Tax Total 0.00 USD /

Request Total 51.00 USD




Submit this requisition?

Are you sure you want to submit this requisition?

A
Request # 260 has been submitted.

Budget edits in progress

Thu Jan 26 2023 13:20:38 GMT-0600 (Central Standard Time)

Return to Request Detail

Request confirmation window appears
e Select Yes

Budget Edits in progress appears
e Click Return to Request Detail
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< Request # 260

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

©

Request # 260 is Pending Approval.

Request Summary

Line 5 Item Details Quantity / UOM Cost Total
KT IMM ARCTCT ASE
1 BOT(10015D) | 72 |f | KT-KIT ‘ | 72.00 | 5184.00 usD
Item 100008
A1)
Tax Total 0.1
Request Total 5184.1

Return to Dashboard
e Click the back arrow in top left corner of

page
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Copy Existing Requisition

@ Giokal Humen Resources (GHKI | X | @ hetpsindorpb cOmvelncity.ci, X
« C { @ mingle-portalinforcioudsuite.com/ASPIRUS_TST,/cOid
e @ & 2 o = B e
Buyer

Dashboard  Purchase Orders To Create

Quick Links

No purchase orders to review

inforccudsitecomismBuyer/page/BuyerHomedage cicidkey

pe here 1o search o,

& Giobsl Human Resources (G

€ c O

Requester

My Requisition Lines Past Requested Dr

Comp...| Requi... | Line | item
=+ =+ =[] B~
Ol |2 1 85046
0w o 1 110016
O | 100 2
w @ 1
My Requ 0 o
All Requisitions 0 |00
w | |
O | 100 2

Unreleased Requisitions

Comp... Re.. T Requesti...

() 1010611210
Requisition Sell Service O oo 02 e —
O oo 1 10011004700
My R 0 | 100 151 3%
O ™ HIMSTORE
O | 115 11010012700
0 | 100 L 36013602700
O 1o 15 12000
=l - PrE——

Auto Match Results

New Requests

B requestinvoice Faym

» | Past Delivery Date

ery Date

vendor item

Creation Date

4/6/2023 11:45:49 AM

2023 4,412

]

Open Purchase Requests

ocation

NACL 9% INJ LFC

"]
L
|

Description

¢ M

masks

H MSK OFC

ChBR WY HLoD cH KO
[EE———————
specialortes

Requi. Vendor Total = Curre...

W[ ]| =+ 3

o uso
uso
315 usp

SOL IV NACL 9% INJ LFCR @

Unreleased Buyer Messages

NCS ADTX

045 - SET FD EPUMP 1
ANTIFR FLW PMP NS L
ASPIRUS INC

AL ENTRL

A | Excess: LocA

Requisitions Needing Approval

Company | Requi... £ | Reque.

= @] =~ B~

Supplier Requisitions Ta Review

Unreleased Purchase Orders

Vendor Returns

10LLC

.| Creation

¢ =~ &

Requisiti... | Vendor

No Requisitions Available

Comp... | Re.. | Vendor | CreatedBy Re..  Requesting
O |00 @2 81 11010013000-80

Log into FSM
Select Requester Role

Total | Currency

Creation Date

4/13/2023 15315 P

Iv[ &

Requi...

M~

Select Requisition Self Service (RSS)
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Using the Requisition Dashboard
e Select the Previous requisition you wish to copy

Requisition Self Service

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Q. Search the catalog. ..

My Requisitions Rece

Request # 348

Requisition Description: Test 2

Company: 100 Unreleased
Requesting Location- 11010007700

0 ltems in requisition

Request # 344

Requisition Description: Test

Company: 100 Unreleased
Requesting Location- 11010007700

0 ltems in requisition

Request # 340

Requisition n:

Company: 100 Processed Rece
Requesting Location- 11010007700

62 Items in requisition k1Y

Cne

Request # 340 Profile e Select the Ellipsis (3 dots) on right side of page
100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE ° Select the Add a” itemS tO a Request

Request # 340 is Processed.

Request Summary ! Refresh
Line 5  item Details Quantity | UOM Cost Total Status View Budget Emors
1 2y 1/ EA-EACH 0.40 0.40 USD  Processed + Add All ltems to a Request
ltem: 154421
] & View Patient Procedure Info

. & Pnnt Request
- 1/ CA-CASE 2398 2398 usD  Closed @ User Fields

2 1500118 (1081}
Item: 100028
[ + Add On Charges
TWL MFLD SIGNATR WHT + Spread Add On Charges
3 10125 (16PKI 1/ CA-CASE 11.89 11.89 UsD Closed val Y
Item: 100029 £ 8 2 @
[
1SS BTH PREFRNC 2P
4 510 1/ RL-ROLL 045 0.45 USD  Closed

[
&

Ham A00NaN




Add All ltems to Request?

Are you sure you want to add all your items to
another request?

Add All ltems to a Request

Add all your items to aﬂst

Or, select an existing requisition

Request # 348
Requisition Description: Test 2
Company: 100

0 items

Request # 344
Requisition Description: Test
Company: 100

0 items

Request # 310

Click Yes

Select Start a New Requisition
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Tax Total 0.00
Request Total 6561.00 USD

1 Items within this Request

. KT IMM ARCTCT ASB RGT (100TST) 6561.00
L # 100008

Cost: NaN USD

Quantity: 81 KT

View Request Details

Submit Request

Delete Request

[E) Notes

Make any changes to the items as needed — Quantity or
delete item
e Select View Request Details

100 - ASPIRUS HEALTH | 11010011180, TRUDEAU, JULIE

£ More llems
1 Items within this Request Refresh [ Add Header Notes

Line & item Details Quantity | UOM Cast Total Status

1 2|l PK-PACK. <= 13.51000 27.02000 USD  Unreleased A S @ s P
Tax Total 0,00 USD
Request Total 27.02USD m

Request # 133 Profile "/ Add to Request ~ New Request -

e [f changing quantity - click in quantity and
change

e Click Save

e If canceling a line — click the trash can on the line

e Click Save
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@ Kromos & Timekeeping | Aspevs X | [l Infor Financils & Supply Mansg. X @ Fiequssaion Sell Serv

Request # 133

etic G Googe O SECHURE @ QikSenserhd I GHX- Login @ InforSi

Profile ] Add to Request + New Request

100 - ASPIRUS HEALTH | 11010011190, TRUDEAU, JULIE

< Add More llems
1 Items within this Request

Line £ item Details

ltem. 328423
P

P —
> C 0 @t

e @ te

rus-ax2 inforcloudsuite.com/fs

we @ Ou

Request # 133

100 - ASPIRUS HEALTH | 11010011180, TRUDEAU, JULIE

o &Supply Mams X @ aice Sat Sarvis

Quantity | UOM

2 PK - PACK.

W Seos Toertsome . @ ¥

| Refresh (5] Add Header Notes

cost Total Status
13 51000 27 02000 USD  Unreleased P 82 &2 v
Tax Total 0.00 USD
Request Total 27.02USD

To Change Profile information
e Click Profile
Upper Right corner of screen

URE @ OikSemsetnt X G

G Geogle @ IvforSgnnDisog.. [ Preject Manageme.. €3 Pl

) Add to Request + New Request

Company

100 - ASPIRUS HEALTH

Deliver From Company

100 - ASPIRUS HEALTH

Requested Delivery Dale Delver To

=

Vendor

Buyer

Distribution Account
Company

110 - ASPIRUS WAUSAU HOSP.

Show More

Requesting Location

11010011160 - AWH-REHAB

Deliver From Location

AWHDOCK - ASPIRUS WAUSA,

Vendor Purchase From

Requisition D

Location

1001 - AWH - HOSPITAL

Bill Code

Normal

Priority Comment Type

50 || Print on Intemal Documents -

Single Document To A Purchase order

No -
1180 - REHAB 7600000 - OFFICE SUPPLIES

e Update Requesting Location
e Update Deliver from Location (if needed)
e Update Account
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&7 Kronas & Timekeeping | Aspin:

3 C (0 @ fnaspirusadinforcloudsuitecom/fmfaquests

sspirs feder QY Engoge

Request # 133

€7 Kroncs & Timakeeping | Aspiru

2 C (O @ fin-aspirus-ainforcioudsuite comytem

nspinus foker @) Engage Web

Request # 133

£

x

I infor Framaals & Supply Maras %

@ Oute @v

100 - ASPIRUS HEALTH

Q QikcSersebub B0 CHI-Login @ aninDisiog.. [I§ #r

AWHDOCK - ASPIRUS WAUSA

Requested Delivery Date Deliver To Priority Comment Type
o 50 | | Printon Internal Documents -
Vendor Vendor Purchase F Singla Dacument To A Purchase order
Na -
Buyer Requisition Description
Distribution Account
Company ocatior Department Account
110 - ASPIRUS WAUSAU HOSP_ 0= | 1001 - AWH - HOSPITAL o= || 1180 - REHAB %= || 7600000 - OFFICE SUPPLIES o

PO Code

Bill Code

Normal -

() Sourcing event required

Update Request

[ o Finsncils & Supply Msess X @ 2

e @ Outlook Web Acces

Add Patient Procedure Info m Add On Charges Spread Add On Charges

ter/requisitions.hmizesk lsoLocale=en_US

mok @) Vocern St Atign. ¥ Seba TolentSpace - i, G Google O SCHRE @ QukSenserub D0 GHX- Logn @ Infor Sgn b Diniog.. 1§ Preject Managerme,

v~ - B8 x

= » 0 &

— Northu. -

Add to Request  New Request

O Planrieg — Northe "

Profile "/ Add to Request ~ New Request

1 Items within this Request

Line 2 Item Details

| Refresh  [5) Add Header Notes

Item’ 328423
o

Quantity | UOM cost Total Status
2 PK - PACK. c 13.51000 27 02000 USD  Unreleased A =

Tax Total 0.00 USD

Request Total 27.02USD

e C(lick Update Request
Located at bottom of screen
o Click Submit

87



Submit this requisition?

Are you sure you want to submit this requisition?

Reqguest # 350 has been submitted.

Fri Jan 27 2023 08:11:38 GMT-0600 (Central Standard Time)

Return to Request Detail

Request confirmation window appears
e Click Yes

Budget Edits in progress appears
e  Click Return to Request Detail
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< Request # 350

100 - ACIRUS INC | 11010007700, TRUDEAU, JULIE

©

Request # 350 is Pending Approval.

Request Summary

Line &  Item Details Quantity / UOM Cost Total
KT IMM ARCTCT ASE
1 RGT (100TST) ‘ 81 ‘f| KT -KIT ‘ ‘ 10.00 ‘ 810.00
[tem: 100008
A
Tax Total

Request Total

Return to Dashboard
e Click the back arrow in top left corner of page
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No Charge Order Request

This shoul

d be used to add products to consignment stock or have an attached vendor document stating no charge.

@ Giokal Human Resources (6HR) | % | @

« c o

Responder

Supply Man

hetpe Fe-aigar

P Type here to search

& mingle-portalinfor

Buyer

Dashbeard  Purchase Orde

Quick Links

bepoeE

Unapproved Purchase Orders

No purchase orders to review

/P Byt e Buye HomaBageT ek ik

L3 c O

hatps.e-aspin o

iobal Human Resour:

x| @ b

rvelacitycle X

& mingle-portalinforcloudsuite.com/ASPIRUS

Requester

My Requisition Lines Past Requested Del

Comp... Requi.. Line Item

=~ =  =~[] A~

100 2 85046

Comp... Re Requesti.
- o

O 11010011210

O e 208 11010011210

O e 1

0w 18

O e 180

0 100 1

O 1o 1

O o

cudsuite.comfim/Raquéster/page/RaquesterHoma

h Resuls

New Requests

Past Delivery Date

D

te

Vendor Item

46

Creation Date Requi
- al e

INJLFCR

Description

o

mask

Vendor

Open Purchase Requests

Unreleased Buyer Messages

SIMO LNCS ADTX

ILENTRL

Requisitions Needing Approval

Company | Requi.. +
Jw = ... Supplier Requisitions To Re
Total | Curre. comp... | Re Vendor
5 = =v | =
000 UsD 0 10 @2
000 us
000 USD
75| uso

Unreleased Purchase Orders

Vendor Returns

R

4242023

4/24/202:

EDLINE INDUSTRIES INC
PIRUS INC

Requisiti.

No Requisitions Available

Craated By

Requesting

5

11010013000-80

: e Loginto FSM
e Select Requester Role
oL e Select Requisition Self Service (RSS)
. a = A MO
Total [;\]FF.EHQ'
—
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Profile + New Request Receiving

H My Quick Links
TIMMARCTCTASB RGT ... My Shopping Lists

reation Date: 1/18/2023

equest # 310 —~+ Add a Special / Service ltem
ompany: 100

[E) Propose a Contract
TIMMARCTCTASB RGT ..
reation Date: 1/18/2023 &b Receiving
equest # 309
ompany: 100

TIMMARCTCT ASB RGT ...
reation Date: 12/20/2022
eauest # 281

ial / Service Punchout Vendors

e 11/7/2022
19
0

< My Profile

100 -ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Select Profile button
e Located in the upper right of page

Company Requesting Location
‘ 100 - ASPIRUS INC = ‘ ‘ 11010007700 - AWH-PURCHAS| __ C=
Deliver From Company Deliver From Location
‘ 100 - ASPIRUS INC [ed ‘ ‘ AWHWH - ASPIRUS WAUSAU oy ‘
Requested Delivery Date Deliver To Priority Comment Type
‘ ‘ =} ‘ | E ‘ Display Only - ‘
Vendor Vendor Purchase From Currency Single Document To A Purchase order
‘ e ‘ ‘ o ‘ ‘ a= ‘ ‘ Not Applicable . ‘
Buyer Requisition Description Commodity Code
‘ 35903 - MCGRATH, CAROLYNA <= ‘ ‘ ‘ ‘ Qz ‘
Distribution Account
Company Location Department Account
110 - ASPIRUS WAUSAU HOSP... O H 1000 - BALANCE SHEET oz H 7700 - SUPPLY CHAIN MANAG @ H oz
Show More

e Enter or Select Requesting Location
e Deliver From Location will fill as Dock
e Enter or select account number
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L

Jisplay Only -

Document To A Purchase order

Account

NMANAG... &= H

-]

e Click Create Request
Located on the bottom left of page
Vendor ‘Vendor Purchase From Currency Single
| =] ][ e[
Buyer Requisition Description Commodity Code
‘ 35903 - MCGRATH, CAROLYNA. G ‘ ‘ ‘ ‘
Distribution Account
Gompany Location Department
110 - ASPIRUS WAUSAU HOSP... C= H 1000 - BALANCE SHEET o= H 7700 - SUPPLY CHA
Show More
Tax Code PO Code Bill Code
as ‘ ‘ Q= ‘ ‘ Normal
(O Taxable [ Sourcing event required () Quote Required
Drop Ship Information
Show More /
4 .
[JAdd to Request - New Request e Click add to Request button

Located in the upper right of page
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Optoin 1 — Special Order Item

@ Supply Chain | Aspirs Inc, Waur % | @ hitps/inforpb.cdmelocitycion % | [ infor Fnancios & Supply Maras X @ Requisition Sef Senice x

e« * 0 &

Click Add a Special/Service ltem

b so0aBlenspnce . @ Vioen SCURE @ QikSersers X GHX-logn @ orSgninDiog.. (I3 Protarageme-. € Pamng — Mot » e Enter the following
< Requesti#348 Item Description
100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE
Search the Catalog Shop Punchout Vendors Add from Shopping Lists Add a Special / Service Item Tax Total 0.00 Item N u m ber
A u Speclal or Servios flen X e vendor tem (auto fills)
() Add ltem © Add Amount Service ltem () Add Quantity Service Item Quantity
e Dscpton -— Unit of Measure (UOM)
e Leave cost blank
tom* / Vendor fem S e Select Cost Option drop down
- 5 Notes e Select No Charge
Quantity * UoM* Cost Currency Cost Option
‘ ‘:: . ¥ . e Look up vendor and select
Requested Delivery Date Deliver To Priority
=} Julie 0
Vendor l Vendor Purchase From /
Manufacturer Manufacturer Number
GTIN
Distribution Account
e Enter Account

Distribution Account

Company Location

Department

110 - ASPIRUS WAUSAU HOSP... OF ‘ ‘ 1000 - BALANCE SHEET

Qz H 7700 - SUPPLY CHAIN MANAG... ©F

Account

Show More

Asset Asset Template
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@ Supply Chain| Asprus ne. Visu: X | @ heprssintorpt comueicanycio x| [ ntor finansss & Suppy Mansc X

€« C (d @ fin-aspirus-trinfordoudsuite.com/fsm sester/requisitions.htmi7csk lsoLocale = en_US#

@ @ @ Qkserserib W -]

Request #

GL Encumbrance Reference

Aapinua tavorites folder @) Engage Web

Daliver From Company Daliver From Locaion y Code

100 - ASPIRUS INC X AWHWH - ASPIRUS WAUSAU

Major Purchase Cla Minor Purchase Class

Tax Code PO Code Bill Code

o= Normal -

Taxable

Motes

File Attachment

Add to Request

Special / Service Item Tax Total 0.00

Request Total 800.95 USD

search 17 Items within this Request
— TISSUE BATH 4.0 STANDARD ANGEL 24.32
= # 154452

Cost: 24.32 USD

Quantity: 1 CA
| Special [] Service v

. TISSUE BATHROOM WA4XL4 051N 2 PL__ 1863
- # 154451
Cost: 18.63 USD
Quantity: 1 CA
. TISSUE BATH WaXL4 5IN 2 PLY PREM. . 36.80
- # 154450
Cost: 36.80 USD
Quantity: 1 CA
. TISSUE TOILET WHITE STANDARD 1 4286
o # 154449
Cost: 42 .86 USD
Quantity: 1 CA
. TISSUE BATHROOM W4 5XL4 05IN 1 3519
o # 154448
Cost: 35.19 USD
Quantity: 1 CA
. TISSUE BATHROOM 3 5INX1000FT W. 18.48
2 list of products to add to your Request. o # 154447
Cost: 18.48 USD
Quantity: 1 CA
. TISSUE TOILET JUMBO JUNIOR W35 18.92
o # 154446

Cost: 18.92 USD
Quantity: 1 GA

View Request Details

Submit Request

Click on Add to Request
e Located on the bottom of page

When requisition is complete
e click on Submit
Located on the bottom
right of page
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Submit this requisition?

Are you sure you want to submit this requisition?

Reguest # 260 has been submitted.

Budget edits in progress

Thu Jan 26 2023 13:20:38 GMT-0600 (Central Standard Time)

Return to Request Detail

Select Yes Request confirmation window appears
e Click Yes

Budget Edits in progress appears
e Click on the Return to Request Detail
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< Request # 260

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

©

Request # 260 is Pending Approval.

Request Summary

Line S  Item Details Quantity / UOM Cost Total

KT IMM ARCTCT ASB

Return to Dashboard
e Click the back arrow
in top left corner of page

. FGT 160TST) ‘ 72 ‘: ‘ KT KIT | ‘ 72.00 ‘ 5184.00 usD
ltem: 100008
e
Tax Total 0.
Request Total 5184.1
Option 2 — Contract Item
Infor Financials & Supply Manas X iition Sef Service. x - & x
ESISSIERED © i L Search the Catalog

C Y @ fin-aspirus-axinforcloudsuite.com/fsm/Re > % » 0 &

Aspirus folder @ € L SobaTelertSpace @Y Vimientlne G Goagle

Q@ QikSerac b D0 GHX- Lagin @) Infor Sign

Request # 502
100 - ASPIRUS HEALTH | 11010013000-80, TRUDEAU, JULIE

Search the Catalog ~ Shop Punchout Vendors  Add from Shopping Lists  Add a Special / Service ltem

Advanced Catalog Search Switch to Basic Catalog Search
Item Item Description Item Description 2
[ » | 100002
Item Description 3 / Manufacturer Manufacturer Number
Contract Preferred Contract GTIN
All - All -

O stock  [J Non Stock [J Special [ Service

[J Previously Requested Items ] Shopping List items

o I

nem / Quantity | UOM Cost Available

DUA

o 1 EA-EACH a= 301.00000 Special
tem: 60810000200
!
&

FR PVC INTRR STRIATIONS LE

1 /| CA-CASE = 16.50 Non Stock

nDisog.. [ ProjectMansgeme... () Paning — Nort

Tax Total 0.00

Request Total 1.65 USD
1 ltems within this Request

TB NASD 20FR PVC INTRR STRIATIO. 165

# 101

Cos! 5 USD
Quantity: 1 EA

View Request Details
Submit Request

Delete Request

() Notes

e Enter item number or Description
e Click the blue description for item
requesting
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I Irfor Financisis & Supply Manoz. % @) Requiztiar: 5

Servies x4 v - 8 x

e Enter quantity
G (O @ fin-aspinus-axdinforcloudsuite.com/tsm/Reque 13 e &« w02
e © vt D O v o » e Select dropdown for Cost Option
Request # 502 H ‘ ’
q e Click ‘No Charge
100 - ASPIRUS HEALTH | 11010013000-80, TRUDEAU, JULIE
Search the Catalog ~ Shop Punchout Vendors  Add from Shopping Lists  Add a Special / Service ltem Tax Total 0.00
< Back to Search Results Request Total 1.65 USD
CUFF TOURNIQUET SINGLE BLADDER DUAL PORT WITH POSITIVE LOCK]
L # 100002
Quantity uom Currency Cost Option \cf,:'r.fhs '1‘;""
1|/ EA-EACH Q 301.00000
fendor ‘Vendor Purchase Fror
414 - ZIMMER US INC =
Vendor Determined
Distribution Account Delete Request
Company Location (%) Notes
Account
Show More
Assat Asset Template
Priority
[l Inor Financisks & Supply Manzc. X @ e vice. x4+ v - o ® .
e Click Add to request

1]/ ea-eacH o= || 20100000 [ Mo Crarge -]

Vendor Vendor Purchase From

View Request Details

Distribution Account Delete Request

414 - ZIMMER US INC = o=

[E Notes

Company

Department Account

Asset Asset Template

Priority

O Sourcing event required

Add to Request

Product Details. Manufacturer Details
Name: ZIMMER BIOMET

Item Number. 60810000200

Located at bottom of page
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Special / Service Item Tax Total 0.00

Request Total 800.95 USD

search 17 Items within this Request
— TISSUE BATH 4.0 STANDARD ANGEL 24.32
= # 154452

Cost: 24.32 USD
Quantity: 1 GA
| Special [] Service v

TISSUE BATHROOM WA4XL4 051N 2 PL__ 1863
) # 154451
Cost: 18.63 USD
Quantity: 1 GA
TISSUE BATH WaXL4 5IN 2 PLY PREM. . 36.80
) # 154450
Cost: 36.80 USD
Quantity: 1 GA
TISSUE TOILET WHITE STANDARD 1 4286
) # 154449
Cost: 42.86 USD
Quantity: 1 GA
TISSUE BATHROOM W4 5XL4 05IN 1 3519
) # 154448
Cost: 35.19 USD
Quantity: 1 GA
. TISSUE BATHROOM 3 5INX1000FT W. 18 48
2 list of products to add to your Request. lwj # 154447
Cost: 18.48 USD
Quantity: 1 GA
TISSUE TOILET JUMBO JUNIOR W35 18.92
=) # 154446

Cost: 18.92 USD
Quantity: 1 CA

View Request Details

Submit Request

When requisition is complete
e click on Submit
Located on the bottom right of page

Submit this requisition?

Are you sure you want to submit this requisition?

Select Yes Request confirmation window appears
e Click Yes
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Request # 260 has been submitted.

Budget edits in progress

Thu Jan 26 2023 13:20:38 GMT-0600 (Central Standard Time)

Return to Request Detail

< Request # 260

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

©

Request # 260 is Pending Approval.

Request Summary

Line & Item Details Quantity / UOM Cost Total
KT IMM ARCTCT ASB
; EGT (100D ‘ 72 ‘; ‘ KT -KIT ‘ ‘ 72.00 ‘ 5184.00
ltem: 100008
4
Tax Total
Request Total

Budget Edits in progress appears
e Click on the Return to Request Detail

usD

0.
5184.

Return to Dashboard
e Click the back arrow in top left corner of
page
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Order Request Tools
Adding Attachment to Request

& Giokal Human Reseurces (G X | @ hetp donvelccitycns % [ ofor Fvsncias & Sy

€ > € (1 @ mingleport

orcloudsuite.com/ASPIRUS,_TST/cOfddfbb-e

Purchase Orders To Cre

Requester

No purchase orders to review

BuyaripageBuye

[ y
H P Type here to search

Gkl Human Resour:

x| @ hexpivio

A C () @ mingle-portalinforcloudsuite.com,

Requester

My Requisition Lines Past Requested Delivery Date
Comp... | Requi.. Line | ltem Vendor liem

= W] By

00 1 95046 95046
w | 1
100 2
100

0w

a |00 A
w w1

0O 10

Procurement Temp
Unreleased Requ

itions
earch Comp... | e & | Requesti.. | CreationDate

£ Type here to search

-

Request e
A Request item Locas

Past Delivery Date

P

L.9% INJ LFCR

ACL 9% INJ LFCR

Description

Al

masks

Requi... | Vendor
o mWel | =

0 o —
O o | uowouzo

O 100 1 OGLIONTOO | 4/5/2023 11553 AM
0 e 181 3 "

O 1w HYMSTORE 1

O | 100 11010012700 | 4/4/2023 1:22:07 P

O L 36013602700 58 A
O 1o 183 3712000 | 3/30/2023 94124 P

hitps oo ncom/fem/Raqesteripage Rec ek 3

ooy

" Total | Curre.

Open Purchase Requests

SPIRUS INC

Unreleased Buyer Messages

101467 - SNSR ADT
SIN ADH

6

Requisitions Needing Approval

Company | Requi... +

Supplier Requisitions To Review

Comp... | Re vendor

0w 02

unreleased Purchase Orders >+

ajzja023

23 N
RIES I
23 y24/223
ISTRIES
1241202
Vendor Returns >+
KSIMO LNCS ADTX 7-MEDLINE INDUSTRIES INC
c
0RE 0SPITAL
¢

S N

a AER

Reaue... | Creaton... | Reaist.. | Vendor Tota | Curteney

W[ o) W 3 W=
No Requisitions Available

Created By Re.. s | Requesting Creation Date

Nathaniel Lindsay 281

Log into FSM
Select Requester Role

Select Requisition Self Service (RSS)
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Profile + New Request Receiving Select Profile button
e Located in the upper right of page

H My Quick Links
TIMMARCTCTASB RGT ... My Shopping Lists

reation Date: 1/18/2023

equest # 310 —~+ Add a Special / Service ltem
ompany: 100

[E) Propose a Contract
TIMMARCTCTASB RGT ..
reation Date: 1/18/2023 &b Receiving
equest # 309
ompany: 100

TIMMARCTCT ASB RGT ...
reation Date: 12/20/2022
eauest # 281

ial / Service Punchout Vendors

e 11/7/2022
19
0

< My Profile

e Enter or Select Requesting Location
e Add Requested Delivery Date

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Company Requesting Location l inf . if ded
'Y -
| 100 - ASPIRUS INC = ‘ ‘ 11010007700 - AWH-PURCHASI 0= Enter De Iver to In Ormatlon I nee e
Deliver From Company Deliver From Location
| 100 - ASPIRUS INC = ‘ ‘ AWHWH - ASPIRUS WAUSAU Q= ‘
Requested Delivery Date Deliver To Priority Comment Type
L owel . [ [mwon 3
Vendor Vendor Purchase From Currency Single Document To A Purchase order
| = ‘ ‘ Q= ‘ ‘ o= ‘ ‘ Not Applicable - ‘
Buyer Requisition Description Commodity Code
| 35903 - MCGRATH, CAROLYNA  ©= ‘ ‘ ‘ ‘ Q=
Distribution Account
Company Location Department Account
110 - ASPIRUS WAUSAU HOSP... &= H 1000 - BALANCE SHEET o= H 7700 - SUPPLY CHAIN MANAG... &= H o=

Show More
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[&] [
Vendor Vendor Purchase From Currency Single
]| S
Buyer Requisition Description Commodity Code
‘ 35903 - MCGRATH, CAROLYNA. Q= ‘ ‘ | ‘
Distribution Account
Company Location Department

110 - ASPIRUS WAUSAU HOSP... OF H 1000 - BALANCE SHEET

az H 7700 - SUPPLY CHA

Show More

Tax Code PO Code

Bill Code

<]

a= | ‘ Normal

[J Texable [] Sourcing event required [] Quote Required

Drop Ship Information
Show More

/

Create Request

< Request # 350

100 -A-PIRUS INC | 11010007700, TRUDEAU, JULIE

Request Summary

e C(lick Create Request
Located on the bottom of page

©

Request # 350 is Pending Approval.

Line 5 Item Details Quantity / UOM Cost Total
KT IMM ARCTCT ASB
1 RET(100TST) ‘ 81 H KT - KIT ‘ ‘ 10.00 ‘ 81000
ltem’ 100008
I
Tax Total

Request Total

Return to Requisition dashboard
e Click the arrow in top left corner of page
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e Select requisition you just created

Requisition Self Service

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Q1 Search the catalog

My Requisitions Rece

Request # 348

Requisition Description: Test 2

Company: 100 Unreleased
Requesting Location: 11010007700

0 ltems in requisition

Request # 344

Requisition Description: Test

Company: 100 Unreleased
Requesting Location: 11010007700

0 ltems in requisition

Request # 340

Requisition n:
Company: 100 Processed Rece
Requesting Location: 11010007700
62 Items in requisition 3M
Cre
o Lna Re
@ Supply Chain | Aspirus Ine. Wew: X | @ hitpssiinforpbedinvelocitpeior X | [ Infor Finsncsis & Suoply Msnss X @ Fequiibon Seil Sevice x o+ v - B x
< ¢ o (T TT— . — g e Select Add Header/Attachment
Aspirus favarites folde @ Outk sign.. §h Saba TalentSpace @ Vizientine. G Google () SECIURE @ QikSemseHub 3 GHX-Login @ Infor Sign in Dialog. Project Mansgeme... ) Planning — Northa »

Request # 348 Profile i) Add to Request  New Request -

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Add Mora ltems
0 Items within this Request "I Refresh @ Update Header Notes 17 ***

Line £ item Detalls Quantity | UOM cost Toual Status View Budget Ermors

? Add Header Attachment

Tax Total 0.00 USD + Add Al ltems to a Reques!
Request Total 0.00 USD ¢ Add Header Patient Procedure

Print Request

@

a

Delete Request

User Fields

+

Add On Charges

+

Spread Add On Charges
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File Attachment

Cancel

@ Supply Chain| Aspirs inc, W % | [l Inor Financals & Supply Manag. X @ e

nfordoudsuite.com/fsm/ R

€ C O & finaspirus
Asp o @ n

Request # 348

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

< Add More ltems
0 Items within this Request

Line &  item Details Quantity | UOM

Submit

Cost

Tax Total
Request Total

Profile ] Add to Request

| Refresh | Add Header Notes

Total Status

0.00 USD
0.00 USD

e Click the Browse Button
e Click the navigate to file and click ‘open’
e Click submit

. e Click Add to Request

- New Request ---

Located in the upper right of page
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x + v - 8 X

& Supply Chain| Aspius e, Wau: % | B Purchase Ordes Entry P0201) - % | [E Inor Financials & Supply Mans X @Y R

e O @ fn Isolocale=en US @ ¢ & O &

sirus-tstinforcloudsuite.com/fsm/Requ

aspira flder @ En ricie @ Outa - ® @ QlkSersebub 3 GHX- Login @ lnfrSign In Disiog

Find an ltem
TRUDEAU, JULIE

Search the Catalog Shop Punchout Vendors Add from Shopping Lists Add a Special / Service ltem _ Tax Total 0.00
Request Total 0.00

sfhssign.. §h SabaTentSpece-. @ Vientlnc G Googe () SEC

©) Plarwing — Nortw »

Advanced Calalog Search 0g Search 0 1tems winin s Request
ftem ltem Descripbon Item Descripbon 2

M
Item Description 3 Manufacturer Manufacturer Number

Delete Request
Contract Preferred Contract GTIN
[E) Notes
Al - || an -

O stock [ Non Stock [J Special [J Service

(1 Previously Requested tems ] Shopping List ltems

o O

https:/ffin-aspins- st

Select your request method and continue with
those steps

e Search the Catalog

e Shop Punchout Vendors

e Add from Shopping List

e Add a Special/Service Item
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Adding Comments to Purchase Request Header

Header comments cover the entire purchase request.

ran Rasources (GHR) X

v @ Videntn G »
=]
Buyer 1
Dashboard  Purchase Orders To Create  Auto Match Results
Quick Links New Requests Open Purchase Requests Unreleased Purchase Orders >+
® - B e " ASPIRUS INC
ted Deliv 3222023
a Purchase Order BB Request Ite
ajzei20z3
a Receiving s ocation
us N
B o woice Payment ty:1 EA
st
—
=

a/24/2023

A PO:1002

i

Unapproved Purchase Orders 3 Past Delivery Date Unreleased Buyer Messages Vendor Returns >+

9% INJ LFCR SR ADT MASIMO LNCS ADTX

No purchase orders to review

104049 - SET FD EBUME ENTRL
NACL 9% INJ LFCR ANTIFR FLW PH NS

100 - ASPIRUS INC
1

elpt: 12 Line: 2 Rewm: 2| PO: 100010
NE INDUSTRIES INC GL0CT - ASPIRUS IMAGING
0CA | Excess: 1.0 CA Retum Value:8.00

et fin-sapin- e nforcicode Bupar/pageBuyertiomadage e 308058

H P Type here to search

Log into FSM
Select Requester Role

okl Human Resour

") %

<

01 & mingle-port

Requester Requester -
My Requisition Lines Past Requested Delivery Date = Requisitions Needing Approval O« =
Comp... | Requi.. | Line | em Vendor tem Description Company | Requi... & | Reque vendor Total | Currency
= B ] He <] H- =] = - N S
O w0 1 95046 #5046 masks
0w |y 1 Looig | HoTIoToR2G [Ee——
O |00 . HOT1079626 D LTCH MSKOPC
100 oo nasks S
O |0 5% VLY HLD DD MED LTCH MSK OPC — |
O |00 ) CHMBR VLY HLD DMD MED LTCH MSK OPC )
100 SCRATRNFX SCHNZ S5 175KSMM HIP CHDY
= - No Requisitions Available
O |0 2 special arde
1 nv
urement Templa
Unreleased Requisitions ek = Supplier Requisitions To Review =
Comp... Re.. | Fequesii..  CreationDate Requi... | Vendor Total | Cure... comp... | Re Vendor | Created By Re..s | Requesting Creation Date Requi..
= =[] u- =- B M- B~ =~ = W~
0O o0 LOI001ZI0 | 4/6/2023 114549 AM 000 usp 0 1w Q@2 AUndsay 281 11010013000-80
O e m Howoz 4 251080
O |10 1
0 |10 151 P
O e 150 MYMSTORE | 4/4/2023 35128 Pm
O | 1o 175 110} 4/4/2023 1:22:07 PM
0O o 2 W10 | 3312023 1
0 100 23712000 | 3/30/2003 441
M L - 2earacas .

it B5pi- LIRSS O/ TS REQUESTRIpg /RS

= [

Select Requisition Self Service (RSS)
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Profile + New Request Receiving

w

TIMMARCTCT ASB RGT .
reation Date: 1/18/2023
equest # 310

My Quick Links
My Shopping Lists

—~+ Add a Special / Service Item

ompany: 100

[EJ Propose a Confract

TIMMARCTCT ASB RGT .

reation Date: 1/18/2023 Gb Receiving
equest # 309

ompany: 100

TIMMARCTCT ASB RGT ...
reation Date: 12/20/2022
equest # 281

iial / Service Punchout Vendors

e: 11/7/2022
19
0

< My Profile

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Company Requesting Location

‘ 100 - ASPIRUS INC oz ‘ ‘ 11010007700 - AWH-PURCHASI. .. O=

Deliver From Company Deliver From Location

‘ 100 - ASPIRUS INC Q= ‘ ‘ AWHWH - ASPIRUS WAUSAU Q= ‘

Requested Delivery Date Deliver To Priority Comment Type

Cowe INICEE 3
Vendor Vendor Purchase From Currency Single Document To A Purchase order

‘ [e5d ‘ ‘ [e5d ‘ ‘ [e5 ‘ ‘ Not Applicable - ‘
Buyer Requisition Description Commodity Gode

‘ 35903 - MCGRATH, CAROLYNA.  C= ‘ ‘ ‘ ‘ Qs ‘

Distribution Account

Company Location Department Account

Select Profile Button

e located in the upper right of page

110 - ASPIRUS WAUSAU HOSP

oz H 1000 - BALANCE SHEET

az H 7700 - SUPPLY CHAIN MANAG o) H

Show More

e Enter or Select Requesting Location
e Add Requested Delivery Date
e Enter Deliver to information.
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[S]
Vendor Vendor Purchase From Currency Single
| ]| oo o[
Buyer Requisition Description Commodity Code

‘ 35903 - MCGRATH, CAROLYNA.  OF ‘ ‘ ‘ ‘

Distribution Account

Company Location Department
110 - ASPIRUS WAUSAU HOSP... o= H 1000 - BALANCE SHEET az H 7700 - SUPPLY CHA
Show More
Tax Code PO Code Bill Code
Q= ‘ ‘ Q= ‘ ‘ Normal

[ Taxable [J Sourcing event required [ Quote Required

Drop Ship Information

Show More /

Create Request

<~ Request # 350

100 -A-PIRUS INC | 11010007700, TRUDEAU, JULIE

Click Create Request
e lLocated on the bottom of page

©

Request # 350 is Pending Approval.

Request Summary

Line %  Item Details Quantity / UOM Cost Total
KT IMM ARCTCT ASB
1 RGT (100TST) ‘ 81 ‘/ ‘ KT-KIT ‘ 10.00 ‘ §10.00
ltem: 100008
]
Tax Total

Request Total

Return to Requisition Dashboard
e C(Click on the arrow on the left upper corner of page
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Requisition Self Service

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

1 Search the catalog...

My Requisitions Rece

Request # 348

Requisition Description: Test 2

Company: 100 Unreleased
Requesting Location: 11010007700

0 Items in requisition

Request # 344

Requisition Description: Test

Company: 100 Unreleased
Requesting Location” 11010007700

0 Items in requisition

Request # 340

Requisition e

Company: 100 Processed Rece
Requesting Location: 11010007700

62 Items in requisition 1\

Select the requisition you just created

LT o

INC | 11010007700, TRUDEAU, JULIE

=Add More Iltems

0 Items within this Request () Refresh (] AddHeader Notes (7 "'
Line =  Item Details Quantity / UOM Cost Total Status
Tax Total 0.00 USD
Request Total 0.00 USD

Select Add Header Notes
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Create Comment

Company Requisition

ASPIRUS INC (100) ’ 348

|:| Print On Internal Documents |:| Print On Receiving Document
D Print On Purchase Order D Print On Pick List

D Print On Purchase Order Trailer D Print On Delivery Ticket
Title * File

J

Create
Attachment

\:| Print On Requisition
Display Only

\:‘ Invoice Comments

Normal Text

Cancel

Submit

e C(Click Create button

e Select where to print comment
e Enter Title of comment

e Enter Comment

e Click Submit
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@ Suppiy Chain| dspina tnc, Wau % | [l ifor Financils & Supply Manag, X € Reqr

<« C (3 & finaspins-minfordoudsuite.co

sioider @ Engage ek Console @ Outlo

Request # 348 Profile (7 Add to Request + New Request -

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

< Add More ltems

0 ltems within this Request | Refresh [ Add Header Notes
Line £ Hem Detalls Quantity | UOM Cost Total status
Tax Total 0.00 USD
Request Total 0.00 USD

Click Add to Request
e Located in the upper right of page

Continue with process to add items via Special, Punchout, or Search the Catalog
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Adding Line Comments

Line comments are specific to the product requested on the given line.
ST R - _ _ , e Loginto FSM

3 @ vaientin ”
- e Select Requester Role
= Ao
Buyer i
Quick Links New Requests Open Purchase Requests. Unreleased Purchase Orders -

@® rorchase regues BB Feouest vend @ E;( -~

B Fuchase order A- .
ajzei20z3

a Receiving s ocation

us INC
B o woice Payment ty:1 EA

25.00U5D
g vendor Re
= 0110020128 af24/2025
B Review iy Messa ,
Unapproved Purchase Orders 4 Past Delivery Date Unreleased Buyer Messages Vendor Returns >+

9% INJ LFCR SR ADT MASIMO LNCS ADTX

No purchase orders to review

104049 - SET FDEPUMP ENTRL
o INJ LFCR ANTIFR FLW PMP NS
100 - ASPIRUS INC

NE INDUSTRIES INC

Excess: L0 CA

et fin-sapin- e nforcicode Bupar/pageBuyertiomeage e 308058

HpT‘,prhcmlusca'[h 9 Tt e

7 Giobal Human Rescurces (GHR) | % | @ hitps/finforpbillznveiocityclow X

€ 35 C O @ mingsporislinforchouds

$1%) * 0O i e Select Requisition Self Service (RSS)

folder @) Engage Web C -] -
Q a= AN O
Requester =
My Requisition Lines Past Requested Delivery Date = Requisitions Needing Approval ilw =
Comp... | Requi... | Une | item Vendor tem Description Company | Requi Reque Creation vendor Total | Currency
= = M| W <] A~ = || = B[ o] =~ B = 3 B[ e
100 2 1 85046 85046
Qlw |« 1 HDTIOTSRZ6
0 |10 z 2 L1001
100 @ 1
0 e LY HLD D LTCH MK 0P
0 10 ; 2 w001 CHMBRYLY HLD €H MSK OPC |
100 w 1 SCRXTRNFX SCHNZ S5 175K5MM HIP CHDY
- No Requisitions Available
0 |10 2 special orde
Unreleased Requisitions O = .. Supplier Requisitions To Review -
Comp... Re.. ® | Requesti Requi... | Vendor Total | Curre Comp... | Re Vendor | Created By Re.. s | Requesting Creation Date
- == =~ o @[] =~ —v | =v | =« =
0O e 205 11010011210 4/6(2023 11:45:43 AM 000 usD 0 o @2 | M '
O o 2 1m0
O o 1 004700
0O |wo 181 36013602700
O | 180 HYMSTORE
]
]
n

com/fsm/Requesteripage/Reay
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My Quick Links

TIMMARCTCT ASB RGT __
reation Date: 1/18/2023
equest# 310

ompany: 100

My Shopping Lists
+ Add a Special / Service Item

[E) Propose a Contract
TIMMARCTCT ASB RGT .
reation Date: 1/18/2023
equest # 309
ompany: 100

s Receiving

TIMMARCTCT ASB RGT ...
reation Date: 12/20/2022
eauest # 281

ial / Service Punchout Vendors

e 11/7/2022
19
0

< My Profile

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Company

Profile - New Request Receiving

Requesting Location

| 100 - ASPIRUS INC

o

= | | 11010007700 - AWH-PURCHASI

Deliver From Company

Deliver From Location

Select Profile
e Located on the upper right of page

| 100 -ASPIRUS INC o= | | AWHWH - ASPIRUS WAUSAU Q= ‘
Requested Delivery Date Deliver To Priority Comment Type
| ‘ ] ‘ ‘ E ‘ Display Only - ‘
Vendor Vendor Purchase From Currency Single Document To A Purchase order
| = | | o= ‘ ‘ = ‘ ‘ Not Applicable - ‘
Buyer Requisition Description Commodity Code
| 35803 - MCGRATH, CAROLYNA. O | | ‘ ‘ oz ‘
Distribution Account
Company Location Department Account
110 - ASPIRUS WAUSAU HOSP... = H 1000 - BALANCE SHEET o= H 7700 - SUPPLY CHAIN MANAG Q= H Q=

Show More

e Enter or Select Requesting Location
e Enter Requested Delivery Date
e Enter Deliver to information
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Jisplay Only v

Document To A Purchase order

Account

N MANAG oz H oz

]

m *  Click Create Request
B I
Located on the bottom of page
Vendor Vendor Purchase From Currency Single
| <] S |
Buyer Requisition Description Commodity Code
‘ 35903 - MCGRATH, CAROLYNA. = ‘ ‘ ‘ ‘
Distribution Account
Company Location Department
110 - ASPIRUS WAUSAU HOSP... = H 1000 - BALANCE SHEET = H 7700 - SUPPLY CHA
Show More
Tax Code PO Code Bill Code
o= ‘ ‘ o= ‘ ‘ Normal
[ Taxable [J Sourcing event required [J Quote Required
Drop Ship Information
Show More /
J Add to Request + New Request e Click Add to Request

Located in the upper right of page
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Add item using preferred method — Punchout, Search the Catalog, or Special

e Click View Requisition Details

Tax Total 0.00

Request Total 40000.00 USD

1 ltems within this Request

. KT IMMARCTCT ASB RGT (100TST) 40000.00
U # 100008

Cost: 200.00 USD
Quantity: 200 KT

View Request Details

Delete Request

[=) Notes

& Supsty Crin | g o Wi % | [ Ifor P . Suply aneg: 6 @

e Click Add Line Notes

rninford

uidsuite.com/fsm/Re

EE

< e ¢ @ finasp
g o @

Request # 310 Profile ) Add to Request -+ New Request
IC | 11010 RUDEAU, JULIE
Add More llems
1 ltems within this Request Refresh (5] Add Header Notes
Line & mem Details Quantity  UOM cost Total Status

1 BALOST 200 KT-KIT o 200,00 40000.00 USD  Unreleased 1 I
Item: 100008 - -
]
Tax Total 0.00 USD
Request Total 40000.00 USD
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@ Supply Chun | sprus i, Wau- X | [l Infor Financias & Supply Man

c O

v - @a

= o » 0 &

€3 Planning — Northa

Comments For Requisition 310, Item 100008 In Company 100

Comment Type

No Data Available

Requisition 310 Requisition Line 1 Comment

Company Requisition

ASPIRUS INC (100) ’ 310 1

|:| Print On Internal Documents \:| Print On Receivers \:| Print On Delivery Ticket Display Only

D Print On Purchase Order D Print On Pick List
Title * File

Text

D Print On Requisition D Invoice Comments

Normal Text

£

e Click Create Icon

e Click where you want comment to
print

e Enter Title

e Enter comment

e Click Submit

116



Special / Service Item Tax Total 0.00

Request Total 800.95 USD

jearch 17 Items within this Request
—_ TISSUE BATH 4 0 STANDARD ANGEL 24 32
Ut # 154452

Cost: 24.32 USD
- Quantity: 1 CA
| Special [ Service

TISSUE BATHROOM W4XL4.05IN 2 PL_.. 18.63
jwj # 154451

Cost: 18.63 USD

Quantity: 1 CA
. TISSUE BATH W4XL4.5IN 2 PLY PREM...  26.80
() # 154450

Cost: 36 80 USD

Quantity: 1 CA
. TISSUE TOILET WHITE STANDARD 1 . 42.86
) # 154449

Cost: 42.86 USD

Quantity: 1 CA

TISSUE BATHROOM W4 5XL4. 05IN 1 . 35.19
jmj # 154448

Cost: 35,19 USD

Quantity: 1 CA

2 list of products to add to your Request. o TISSUE BATHROOM 3.5INX10007T W.. 18.48

Cost: 18.48 USD

Quantity: 1 CA
. TISSUE TOILET JUMBO JUNIOR W35 . 18.92
) # 154446

Cost: 18.92 USD
Quantity: 1 CA

View Request Details

Submit Request

When requisition is complete — Submit
e Located on the bottom of page

Submit this requisition?

Are you sure you want to submit this requisition?

e Select YES

117



Request # 260 has been submitted

Thu Jan 26 2023 13:20:38 GMT-0600 (Central Standard Time)

< Request # 260

Return to Request Detail

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Request Summary

Line &

Item Details Quantity / UOM

KT IMM ARCTCT ASB

©

Request # 260 is Pending Approval.

Cost

Total

RGT (100TST) ‘ 72 ", ‘ KT - KIT
Item: 100008

72.00 ‘ 5184.00

Y

Tax Total
Request Total

If Budget Edits in progress appears
e Click Return to Request Detail

usb

0.1
5184.1

Return to Dashboard
e Click the back arrow in top left
corner of page
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Add / Update Distribution on a Purchase Request

@ iforpb<OenaelodtycloudSitel X | @7 Information Technology (M| s x | [EN nforFramcials & Supply Mans: X @ Requsiion Sl Service x +

C {Y & fin-aspirus-ac2inforcloudsuite.com/fsm/Ret

@ tngage Wb Comsole @ Dutook Web Access @

@ Vot G Google

< Request # 1052 Profile -] Add to Request + New Request

HEALTH | 10011002000, TRUDEAU, JULIE

Add More ltems
3 Items within this Request ! Refresh  [5] Add Header Notes

Line = item Details ‘Quantity / UOM Cost Total Sutws
1 I(c”n:dGSJA 500 | EA-EACH o 2000000 1000000000 USD  Unreleased A B s U e
AN
2 “:m ;mu 1/ EA-EACH o= 0.00000 0.00000 USD  Unreleased 5 8 2 C
3 o QUOTE 545 1/ EA-EACH o 30000,000¢ 3000000000 USD  Unreleased 4 B U2 0ae
Tax Total 0.00 USD

Request Total 40000.00 USD m

@ inforpiscOnveoci

on Techmelogy (M) |4 % | [l nfor ivancisks & Suppy Mana: % | @3 Requisiion SeM Serice *

View the line detail on your unreleased request

Select the line to update / fix

C (O @ finaspius-sinfereloudsuite.com/fsm R

tienLineDistr

= @0

T4 Saba TalersSpace -

C) Planning — Harths »

Requisition Line Distributions

Requisition Number
52

any Status
100 ASFIRUS HEALTH Unreleased

R d Line Mumber Total urrenc

38853 TRUDEAU, JULIE 1 40.000.00 USD

Roqussing Locston imetory Transscton Type e

10011002000 Al-OPERATIONS Issue Uni

o

By Percent -

Distributions BRE = .
Account GL Encumbrance Referea... | Assel [—
CORE - 10 - 133000
Total

Double click on the Account line
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@ intorpbelnelociycoud/Site! X | &7 Informaton Technology M) |« % | [l infor Feancias & Supply Mana: X | @ Requstion Sell Senice

5 o (e —— — — ,‘ e Update the following information
@ Outock b s B VP b Comcle @ Koo St A 55 Sate Brone . @ Vowtbe G Geogle O3 SECURE @ QikSeetab 3 GH-logn @ nforSgn Do [ rjectMamagen [R—— . To Company

Location

Department

Account
e Click Ok

Account

* 1000 = 1000 * 1330000 * 0001400011801 +

50011400011301

@ mforpbalimveiodtydoudiSte X | @ Informstion Techaclogy 1) | £ X | [} Infor Financisls & Suppy Mans. X | @ eguistion Self Service x

e Click Save
[ e, O st - e Release Request

C {0 @ fin-aspirus-ax2.inforcloudsuite.com/fsm/Requester/form/RequisitionLine 28100

ocalesen US

;@

Aaginus fokler @ Enga ¥ GHx-login @ lnfor

Requisition Line Distributions

100 Unreieasea

ASPIRUS HEALTH

Requester Tota
38553 TRUDEAU, JULIE 40,000.00 USD
Line Status
Unreleased

Raquesting Location

ato
10011002000 AI-OPERATIONS

GL Encumbrance Referen... | Assel

11801 - Financial Class - Provide 100.000%

Total 100,000 %
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@ inforpt cOanvelocitycloud/Sits X | @7 Information Technology (M) [ & % | [ Infor Finsnciols & Supply Mons: % | @ Requisiion Self Semice

If you are Splitting cost between multiple Areas
» e Click the Create link
e Follow step above to fill in account information

cC O &
spinss folder @) Eng @ Outiook

rus-ax2.inforcloudsui

Stat
ASPIRUS HEALTH Unreleased

Requester Total urtency
38553 TRUDEAU, JULIE 40,000.00 USD

Requasiing Location on Ty ine Status
10011002000 AI-OPERATIONS Unreleased

Disirbusion By

By Percant -

Distributions PEE =

GL Encumbrance Reforon... | Assol

00 + 1000 - 1330000 - 000

11400011801 - Financial Class - Provider 100000 %

Total 100.000 %
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Order Receiving (Offsite Clinics Only — not needed for Medline, Staples, or Amazon Deliveries
Order Receiving

& Giobal Humen Resources (GHRI| % | @ hepssfinkorpbctmnvelocityciou 3 [l nfor Fnancisis B Supply Manac % | + v - 8 X .
<3 o o (T T T = — YR X e Lloginto FSM
dier @ Outioak e @ Vaetie G g faneing — Nartm -
T e Select Requester Role
2=
Quick Links New Requests Open Purchase Requests > Unreleased Purchase Orders > +
@ r B requestvendor @ :t l‘t“:J.“ﬁ’.‘ — . 4/20/2023
B purchaseorder B Reauestin
By receing B Reavestkem Location S17.MEDLINE INDUSTRIES IN(
B e e
B vencor e

PO:10020128 424/2023

Unapproved Purchase Orders 4 Past Delivery Date > Unreleased Buyer Messages > ms >+
103557 - 50! 101467 - SNSR ADT MASIMO LNCS ADTX DLINE INDUSTRIES INC
v 100ML SGLUSP 18IN ADH
) o 100 - ASPIRIS INC
) 1 0: 122658 AUSAU HOSPITAL

cess: 10

No purchase orders to review

104043 - SET FD EPUMP ENTRL
@ 103557 - SOL IV NACL .9% INJ LFCR @ ANTIFR FLW PMP NS LF ARDINAL H c
100MLSGLUSP 100 ASPIRUS INC ASPIRUS INC
100- & PO: 122658 | Recelpt: 12 Line: 2 PO 100010
5 Line 1 e

RUS IMAGING ENTR €T

hitps/fFin-aspins-ttinforcloudsuite com/smy Buyer/page/BuyerHomePagelcsk idkey

izl Wumen Rescurces (GHR) | X | @ heps/inrs

€ > C {1 8 mingle-poralinfordoudsuite.com/ASP

e A D ® : e Select Requisition Self Service (RSS)

Aspirs flder @ o Comsole @ Oue » o v »
A= RO
Requester ;
My Requisition Lines Past Requested De e = .. Requisitions Needing Approval 0w =
Comp... | Requi.. | Uine | item Vendor ltem Description Company | Requi... & | Reque Requisiti. | Vendor Total | Currency
= = o[ w=[a)| |- =] @ —v[ @] == W~ )| == o o[« B[ &
0w & 1 w5046
0w o N VLV HLD DD MED LTCH MSK OFe
O w0 2 1400, (CHMBR VLV HLD DMD MED LTCH MSK OPC
100
0 100
O | 1o " oT1079826 J
W w |y Lo
= No Requisitions Available
O 1o 2
Unreleased Requisitions o~ = Supplier Requisitions To Review -
Comp... et | Request Creation bate Requi... | Vendor Total | Curre comp... | ke Vendor | Created By Requesting Creation Date Requi,
— - 8| @ = Q) = (= =] W~ || = Bl |-
My Requester Profil
'* 0 100 1010011210 4/6/2023 114545 AM 000 USD 0 e @2 | Nathaniellindsay 281 11010013000-80  4/13/2023 L5315 PM
Requisition Self Service 0 o B unmuz | s ve
[mE 1o 10011004700 2023 11:05:59 A 00| Usp
0 15 260136
0 0o HAMSTORE
0O | 100 Jhi3 11010012700 | 4/4/2023 1:22:07 PM. sl usp
0 e " 013602700 331/2073 10:40
O 1o 15 SSO2TI2000 | 373072023 44124 000 Usp
= - a0 wrmasnion i A axal uen
s s ot Requesteripage/Fec

.
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© Globai Human Resources (548) | % | @ by

Jrinforpbebenvelocitpcloc % | [l Infor Fnanciols & Supply Mansc X @) Requistion SeH Semvice x4 v - a8 x
C () @ finaspeus-tstinforcioudsuite.com

e @ Outiook Web

Click the Receiving button
e : e Located in the upper right of page

New Request Receiving

Aspirus &

@ Ergae vieb

@

@ QkSemerub I GHX

Regquisition Self Service

Profile
, TRUDEAU, JULIE

My Requisitions Recent ltems My Quick Links
PSTN 4.25X0 6MM PLT DL My Shapping Lists
Requisiton Description Creation Date: 412012023
sting Location: 11010014000-B0 Request # 341 + Add & Special | Service ltem
tems in requisition Processed
PSTN 3.75X0.6MM PLT DL G Receiving
#2340 Creation Date: 4/2012023
Requisition Description Request # 340
Requesting Location” 11010011140
1 ltems in requisition Processed

TB NASO 22FR PVC INTRR
Creation Date: 41122023
Request # 259

escription

Location: 11010011140

in requisition Processed
Recent Special / Service o Punchout Vendors

Request # 259

Requisition Dascription

Requesting Location: 55023712000

1 Items in requisition Closed

Brady B 427 labels matte 1 roll s Roll 1
Creation Date: 4/17/2023
Request #297

TK1342303T Garden Rake Tine Materia

escription Creation Date: 4/7/2023 cow WW GRAINGER
Requesting Location” 1101001119 Request #227 GOVE&ZMENT INC
1 ltems in requisition Processed Sranger Punchont
SERVICE WITH PROJECT # CDW PUNCHOUT
eauest 4 225 Creation Date: 4/7/2023
Request #225

Requisition Description

H £ Type here to search

X @ SpplyChain| Aspisie, Wa. x | 4 v - B8 X

B *0® i e Highlight order line to receive
e e C(Click Create Receive All

= seanch .

Purchase Order endor Vendor Mame Buyer Nams: Ship T Location
100 10120605 7534 SYSCD BARABDOLLE 337 WEDEMAVER DAVE ANHDOCK

100 8m CARDINAL HEALTHMEDICAL 2001 SONDELSKL TAMMY J ANHDOCK

100 Tsa8 STAPLES ING RUDEAU, JULE ANHDOCK

100 o3 CARDINAL HEALTH MEDICAL 20091 ‘SONDELSKL TAMMY J ANHDOCK

100 EOLINE NDUSTRIES INC me DAMERELL MELISSA HSTORE

100 10092440 MEDLINE WOUSTRIES INC utie DAMERELL MELISSA ANHSTORE

100 10082412 GO0 MDUSTRIES INC o CLAUSEN, NICOLE

GRANGER INC

TRUDEAU, JULIE

100 2w OMNI WORKSPACE COMPANY LLC CLAUSEN, NICOLE ANHSTORE -
My Recepts For Purchase Order 10092440 @ create  [J Create Receive Al Search O Refresh ...
Receiver 3 Date And Time Reference wumber fecersed Lines Stamas

No Data Available
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e Fill in the following:
Date, Time Received
Purchase Order Receipt Received Location

e Click Submit

Company Purchase Order

|mn S | : ‘122686

Reference Number

Date, Time Received

Received Location

Carrier
Bill of Lading

| | [ Reprint Receipt

Tracking Number Labels

I'd

Cancel Submit

_ e Adjust quantity received for each item if it was
’ not received complete
Release Release And Deliver Release And Deliver No Backorders Receive All b . Click Save

s e Click Release and Deliver

Invoice by mall

Purchase OrderLines | Recsiptlines  Recever  Comments ,

purchase Order Lines / = a - Note:
vt tem |t | awPoon nenat Joom | i If a partial delivery is received and you do not want the
balance, contact your buyer to cancel balance.

[m] 1| 40Ka33 | TKIA18SOT SheltBin Color Clear Includes Dividers No includ aokazs Special 0 1[e AWHDOCK Default To Next Level o Mo No

(m] 2| aoKed TK1341900T Shelf Bin Color Clear Includes Dividers No Includ 40K44 Special 1|ea AWHDOCK Default To Mext Leve o

H L Type here to search
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7 Global Human Resources (GHR) | X | @) hitps:/iinforpb.cOznvelocityclou % | [l Infor Financials & Supply Manag X | @ Requisition Sell Service Rew X 4 ~ - B8 x

. [ — B i e C(Close Internet Tab to return to RSS screen

- O ¢ @ G . SECIURI @ ik Serse b or Sign In Dia -

Purchase Order Receipt 82

TP Receipt s Release And Deliver
Receipt Lines

3 Line vend... em Manufacturer N... | Description Location Quantity | uom Remain... | UOM Substit Cancel Status Mana..
v ]| W[ - o ]| =~ oMES AT - . -
O 1 aokans | aokazs special | 301 viders Na Inchud AWHDOCK 1 N Ho ed f Inspected
0 2 oKa4n al fers Na Includ DOCK 1 No o

aspirus-tstforcloudsuite comilsm/Requestes/TarmPurchas
H £ Type here to search
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Procurement Templates

Add Favorites List Items while Placing Order Request

& Giokul Human Resouess (GHE) X | @ veocityecon % [ tofor Feancis & Sup

indorph,

€ 5 C (1 @ mingle-portalinfordoudsuite.com/AS

Buyer

chase sToCreate  Auto b

Dashboard

Quick Links

Bl DoeE

No purchase orders to review

oncudsuite oo P sger page BuyerHiemaPs

H P Type here 1o search

7 Globsl Human Resources (GH) | X | @ bitps/finforgh dlimvslocityclo. X

< C@ t & mingleponalinfordoudsite.com/AS

@ Engage Console @ Outlook Web Acces:

Results

New Requests

B e

Past Delivery Date

Requester Requester
My Requisition Lines Past Requested Delivery Date
Comp... | Requi.. | tne | rtem Vendor tem
= = | =<[] W-[=] W~ 3
0w |« 1 95046 95046
O 100 2 1 110016
O w0 2 2 it
100 15046
100
0 10 . 2 "
w o w1 L1417
O w0 cusise
l
ocurement Temp
Unreleased Requisitions
Comp... |Re.. ® | Requesti..  CreationDate Requi...
= == g+ @) =~ o] -
O 1w MOI00MIZD  4/6/2023 11:4548 A
O e ™ 110100
O |10 L 100110
O e 15 350136
O e HrMsTORE
O | 100 11010012700
0O e L 3013602700
0O |10 30/20234:41.24
A Lo - 00| 2nammainassas

bitps. a5 e com/fm/Requester/page/R

Request ltem

1
CUMEDICAL SALES INC

Open Purchase Requests

Unreleased Buyer Messages >

L .9% INJ LFCR @ 101467 - SNSR ADT M
.

SIMO LNCS ADTX

ENTRL

= Requisitions Needing Approval

Compsny | Requi... $ | Reque

v @ - M &

HLD DMD MED LTCH MSK GPC)

HLD DMD MED LTCH MSK ORCH

D DMD MED LTCH MSK GPCH

¥ HLD DMD MED LTCH MSK ORCH

Unreleased Ps

K SCIENTIFIC MC

IME INDUSTRIES INC

Vender Returns

@

CARDIN
- ASPIRUS INC
um: 2| PO: 100010

No Requisitions Available

SCRXTRNFX SCHNZ S5 T5HSMM HIP CNO'
special orde
- Supplier Requisitions To Review
Vendor Total | Cure... Comp... | Re Vendor | Created By
= - == =~
0.00 USD O wo D2
usp
0.0 | usp
usp
usp
1051 | usp

IUndsay 281

Re.s | Requesting

chase Orders >+

Log into FSM
Select Requester Role

i Ao
yawamns
c
v - = X

Total | Currency

c Hv[ «

Select Requisition Self Service (RSS)

126



Profile +New Request Receiving e Select Profile Button
Located in the upper right of page

3 My Quick Links
TIMMARCTCTASB RGT ... My Shopping Lists

reation Date: 1/18/2023

equest # 310 —+ Add a Special / Service ltem
ompany: 100

[E) Propose a Gontract
TIMMARCTCTASB RGT ..
reation Date: 1/18/2023 &b Receiving
equest # 309
ompany: 100

TIMMARCTCTASB RGT ..
reation Date: 12/20/2022
eauest # 281

iial / Service Punchout Vendors

e: 11/7/2022
19
0

< My Profile e Enter or Select Requesting Location
100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE ° Add Requested De“very Date

Company Requesting Location

(If request is a stock item, delivery date
‘ 100 - ASPIRUS INC o= ‘ ‘ 11010007700 - AWH-PURCHASI ... <= ,
should be today’s date)

Deliver From Company Deliver From Location H H H
e Enter Deliver to information
‘ 100 - ASPIRUS INC oF ‘ ‘ AWHWH - ASPIRUS WAUSAU Q= ‘ . .. . .
(if specific instructions are needed)
Requested Delivery Date Deliver To Priority Comment Type
! =] ‘ ‘ E| Display Only - ‘
Vendor Vendor Purchase From Gurrency $Single Document To A Purchase order
‘ a= ‘ ‘ a= ‘ ‘ = ‘ ‘ Not Applicable v ‘
Buyer Requisition Description Commodity Code
‘ 35903 - MCGRATH, CAROLYNA = ‘ ‘ ‘ ‘ Qz

Distribution Account

Company Location Department Account
110 - ASPIRUS WAUSAU HOSP... &= H 1000 - BALANCE SHEET Qz H 7700 - SUPPLY CHAIN MANAG o= H oz
Show More
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m *  Click Create Request
B I
Located on the bottom of page
Vendor Vendor Purchase From Currency Single
| =] o] [ e
Buyer Requisition Description Commedity Code
‘ 35903 - MCGRATH, CAROLYNA O ‘ ‘ ‘ ‘
Distribution Account
Company Location Department
110 - ASPIRUS WAUSAU HOSP... O H 1000 - BALANCE SHEET o H 7700 - SUPPLY CHA
Show More
Tax Code PO Code Bill Code
= ‘ ‘ o« ‘ ‘ Normal
(J Taxable (J Sourcing event required [ Quote Required
Drop Ship Information
Show More /
] Add to Request + New Request e C(Click Add to Request

Jisplay Only -

Document To A Purchase order

M ‘

Account

N MANAG s ‘ | o=

-

Located in the upper right of page
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@ Lawion 53| Aspirus Inc, Wausa X | @ hitpefinforpbcOmualocitycloc x| [l Infor Financishs & Supply Mansc. X @ Requisition Sef Sanvice x4 v = a x
C (Y @ fin-aspirus-tstinforcloudsuits

aspirus folder @) Engs

ns.htmi7csk.lsol

@ viientlne G Gosgle () SECIURE @ QuicSensebub B0 GHK- Login @ InforSign inDissg.. [ Project

Request # 92

11010011200, TRUDEAU, JULIE

Search the Catalog  Shop Punchout Vendors  Add from Shopping Lists  Add a Spacial / Service ltem Tax Total 0.00

Request Total 0.00
Advanced Catalog Search wilch to Basic Calalog Search 0 ltems within this Request
Item ltem Description ltem Description 2

ltem Description 5(

Manufacturer Manufacturer Numbes
mask
Delete Request
Conlract Preferred Contract GTIN
Al v | A - ) Notes.

O stock [ Non Stock [J Special () Service

O Previously Requested Items [ Shopping List ltems

T

Item Quantity | UOM Cost Available
‘GHMER V1V HLD DND MED LTCH MSK OPCH ’
O 1|/ CA-CASE = 100 Non Stock *
Item: 110016
[
M3K 02 PED ELAS STYL MED CONC WITFT
o EETYAE. 1|/ EA-EACH @ 151 Nan Stack

ltem 110242

Option 1 - Adding from the Advanced Catalog Search

(this is the initial view that will appear)
e Search in preferred method
FSM Item Number
Vendor Item Number
Description
To use full word — use Description 3 and
be specific to shorten search time
e C(Click Search button
e C(Click Add to Favorites List
3¢ Star to right side on item line

Find an Item

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

Search the Catalog Shop Punchout Vendors Add from Shopping Lisis Add a Special / Service liem

Basic Catalog Search

Q Search the ﬁ\og

[ Previously Requested ltems [] Shopping List Iltems (] Stock (] Non Stock [ Special (] Service

Switch to Advanced Catalog Search

[E) Propose a Contract

Add To Favorite List
\ t‘i‘

iy

Item Quantity / UOM Cost Available

UW ENDO - NON CLINIC PERSONNEL
‘ Non Stock

O 1 M DAY - DAY Q:|
Item: 2983

Marlees School ltems
‘ Non Stock

O Item 154677
sl

TWL NEW CLN 13X12 5IN SFT 1/4FLD ABSB
DISP WHT BRW (B5EA) « » ‘

Item: 154691
A Stock
[l

1 M EA - EACH Q:|

1 M PK - PACK... 0.0000 PK

CRP Test3... [

Option 2 - Adding from the Basic Search Catalog
e Select Search the Catalog
e Search Item
e Hit Enter
e C(Click Add to Favorites List
¢ Star to right side on item line

Continue adding item to Favorites list
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e Click Add a New Favorite List or Select existing
Favorites List

Add ltem to a Favorite List

Add Your Itemto aNew i Add |tem to a Favorite List

Add a New Favorite
Add Your ltem to a New Favorite List
Or, select an existing favol Add a New Favorite List

List Name Number of ltems

M _| Or, select an existing favorite |

Cancel

Cancel

e Enter Shopping List Name

Must Start with Your system ID number
e Enter Shopping List Description
e Click Create

New Shopping List

Shopping List Name *

‘ Julie 1

Shopping List Description: *
‘ pecial ltems
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@ Laweson 3 | Aspiras nc, Woass X | , inycio x| [ Inor Fnancisls & Supply Mamse X @ Aquiitc

C {) & fin-aspirus-tstinforcloudsuite.com/fsm/Requester/raquisitions htmi7csk lsoLocale=en_US @ & # 0 &

Aspius older @Y & e @ @ e @ Vocera St @ CikSerse b 3 G @ infor Sign I Dinlog... [ Pro

Request # 92

T [

Saba TalentSpace

Manageme.. €3 Planning — Horthw. »

tem Quantity / UOM Cost Available

CHMER VLV HLD DD MED LT

1|/ CA-CASE a 1.00 Non Stock

= Htem: 110016 L H
B \

MSK OZ PED ELAS STYL MED

" SETLTE. .. 1|/ EA-EACH o 151 Non Stock i
= ltem: 110242
[

MSKANES BRTH INF S7 2,0+

A 1/ EA-EACH o 17 Non Stack
0 Item: 110239 !
[
1/ EA-EACH o 586 Non Stack L ¥
- liem: 110457
[
SHLD MICROSHELD CPR CLR PLAS. .0
- T 1 A - EACH Non Stock &
O ltem 109824 FA-EAC o8 T o
[
MSK PROT UNT MTH CPR LTX
0 o 1|/ EA-EACH o= 1051 Non Stack
Item: 109849
[
ISK ANES BRTH CHLD/SH ADLT 574
— 1 CA-.CASE O 34.50 Non Stock

Continue with Placing your order request
e Enter quantity on item line
e C(Click + on right side of line to add

Special / Service Iltem Tax Total 0.00

Request Total 800.95 USD

search 17 Items within this Request
— TISSUE BATH 4.0 STANDARD ANGEL 24.32
S # 154452

Cost: 24.32 USD
. Quantity: 1 CA
| Special [[] Service ¥

— TISSUE BATHROOM WAaXL4.05IN 2 PL. 18.63
() # 154451
Cost: 18.63 USD
Quantity: 1 CA
TISSUE BATH W4XL4 5IN 2 PLY PREM. . 36.80
j=j # 154450
Cost: 36.80 USD
Quantity: 1 CA
— TISSUE TOILET WHITE STANDARD 1 ... 42.86
| # 154449
Cost: 42 .86 USD
Quantity: 1 CA
— TISSUE BATHROOM W4 5XL4.05IN 1 35.19
) # 154448
Cost: 35.19 USD
Quantity: 1 CA
. TISSUE BATHROOM 3.51NX1000F T W 18.48
a list of products to add to your Request. lw} # 154447
Cost: 18.48 USD
Quantity: 1 CA
—_ TISSUE TOILET JUMBO JUNIOR W3.5... 18.92
() # 154446

Cost: 18.92 USD
Quantity: 1 CA

View Request Details

Submit Request

When requisition is complete - Click Submit Request
e Located on the bottom right of page
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Submit this requisition?

Are you sure you want to submit this requisition?

AN
Request # 260 has been submitted.

Budget edits in progress

Thu Jan 26 2023 13:20:38 GMT-0600 (Central Standard Time)

Return to Request Detail

Request confirmation window appears
e Click Yes

If Budget Edits in progress appears
e C(Click Return to Request Detail
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< Request # 260 Return to Dashboard

100 - ASPIRUS INC | 11010007700, TRUDEAU, JULIE

e  Click the back arrow in top left corner of page

©

Request # 260 is Pending Approval.

Request Summary

Line &  Item Details Quantity / UOM Cost Total

KT IMM ARCTCT ASE

. RGT(100TST) ‘ 2 ‘: | KT - KIT | | 72.00 | 5184.00 UsD
[tem: 100008
I
Tax Total 0.
Request Total 5184.1
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Create Favorites List from Search Catalog

You must have the FSM number or manufacturing/vendor part number to use this process.

el Human Resources (GHR) . X | @ fnkborpbtanvelocitycos X [l otor Franc, %+ v - @ X .
.o 00 (T A T . S e Lloginto FSM
@ 3 @ vier <] 3 2 a Planeing »
O e Select Requester Role
a = N
Buyer
Quick Links New Requests Open Purchase Requests Unreleased Purchase Orders >+
® BB Request Vendar § ;
B Order B Requestit
B receii Request item Location
B cescoms ,
Unapproved Purchase Orders Past Delivery Date Unreleased Buyer Messages Vendor Returns +
‘
No purchase orders to review
H B e e 5
@ Global Human Resaur X | @ hps rvelocitycle. X x4 v - o x
[ )
« C {d @ mingle-portalinforcloudsuite com/ASPIRUS_TST/cDfd o A 15-tst.

jeb Console g ¥ @ G . @ . »
Q am AN
Requester Requester
Julie Trudeau My Requisition Lines Past Requested Delivs = Requisitions Needing Approval - =
) Comp... Requi. Line ntem Description Company  Requi.. T  Reque.. Creation ... | Requisiti.. vendor Total | Currency
— [ v =[] == 223 —<[ o — v
100 " 1 85046 masks
100 2 1 Li006
0O |0 2 DT1079626
100 @ 1
0 e
O e
100 ™ 1
— No Requisitions Available
0
Unreleased Requisitions SR S Supplier Requisitions To Rev
Comp... | Re.. | Requesti Creation bate Requi... | Vendar Total | Curre Comp... | ke Vendor | Created By Re...s | Requesting Creation Date Reqi,
= ~[]| W~ = o] @ | = - —v = = [ ®- = -
O 10 LIDIODLI2I0 | 4/6/2023 11:45:48 AM 000 UsD O w0 @2 | Mathemellindesy | 281 11010012000-80
Requisition Self Service 0 e B R o v
[m]
" O
[m]
O
[m]
[m]
=
Fo-aspins s o/ Raquester/page/Rea

Select Requisition Self Service (RSS)
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@ Supply Chain| Aspirs Inc, Wa X | @ hetpsinforph cOanveiocitycios X | [l Infor Financils & Supply Mamsc X @ Requiiton SeffSenvie x + v - 0 x

C O &

Aspirus folder @ Engage

— - e Type FSM or Vendor item number in
T) SECWRE @ GiikSersebub 3 GHX-login @ Infor Sign In Disiog.. [1§ ProjectManageme.. (3 Planning — Northw. » the Search Bar

Profile + New Request Receiving

@ Vocera Staff Assig

4 SabaToletSpace . @) Vi

Requisition Self Service

100 - ASPIRUS INC | 11010007700, TRUDEAL, JULIE

My Requisitions Recent ltems My Quick Links
TISS TLT WHT 2-PLY 4% £ My Shopping Lists
Requisition Description: Test Creation Dale: 3/7/2023
Company: 100 Unreleased Request # 435 ~+ Add a Special / Service ltem
Requasting Location: 11010007700 Company: 100

0 Items in requisition [F) Propose a Contract

CATH PTCA BLN NC EMER

Requast # 444 Creation Date’ 1/27/2023 b Recening
Requisition Description Request # 354
Company: 100 Processed Company. 100
Requesting Lacation: 11010004000
1 ftems in requisition KT IMM ARCTCT ASB RGT
Creation Date: 11272023

Danct # 260

Request # 435
Requisition Description

Company: 100 Closed Recent Special / Service Punchout Vendors
Requesting Location” 11010007700
1 Items in requisition Bill only test

Creation Date: 3/8/2023
Request # 444

Request £ 426 N
Requisition Description Company 100
Company. 100 Unreleased

Requesting Location: 10011004930 Bill only test

Creation Date: 3/3/2023
Request # 424
Company 100

0 Items in requisition

Request # 424
Requistion Description

N Company. 100 Processed (3_""’23"’:(: B
Requesting Location. 11010004000 roation Date e

< Find an Item e Confirm your item
100 - ASPIRUS ING | 11010007700, TRUDEAU, JULIE e Click add to Favorites List
Search the Catalog ~ Shop Punchout Vendors ~ Add from Shopping Lists ~ Add a Special / Service ltem * Star‘ on rlght Side Of Iine
Basic Catalog Search Switch to Advanced Catalog Search

Q. Search the @g

[ Previously Requested Items  [[] Shopping List Items [] Stock (] Non Stock [] Special [[] Service

[E] Propose a Contract

item Quantity / UOM Cost Available d To Eavarile List
0 UW ENDO - NON CLINIC PERSONNEL | 1 ‘ /| DAY - DAY Non Stock |
Item: 2083
Marlees School ltems
R e
0 ltom: 154677 | 1 ‘ /| EA-EACH  <¢ | Non Stock 77
[
TWL NEW CLN 13%12.5IN SFT 1/4FLD ABSB
O DISP WHT BRW (65EA + » | 1 ‘ /| PK-PACK... O | 0.0000 PK 4
Item: 154691 Stock
Ly
CRP Test3: ... a1l ca cac _ NP
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e Click Add a New Favorites List or Select
existing Favorites List

Add Item to a Favorite List

Add Your ltemtoaNew Fi Add Item to a Favorite List

Add a New Favorite
Add Your Item to a New Favorite List
Or, select an existing favol Add a New Favorite List |

List Name

-]

Number of Items
Or, select an existing favorite |

Cancel

Cancel

e Enter a Shopping List Name
e Enter a Shopping List Description
e Click Create

New Shopping List

Shopping List Name *

‘ Julie 1 &

Shopping List Description: *

‘ pecial ltems

Cancel
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Remove Item from Favorites List

i

€ Giobal Human Resources (GHR)| X | @ h

s c o (T 2% 0 ® ! e loginto FSM
vttt e @ Ot . | |
prer— TETTE e Select Requester Role
Buyer 2
Dashboard Purchase lers To Create Auto Match Results
Quick Links New Requests Open Purchase Requests > Unreleased Purchase Orders » +
—— Q-
o Request It
ted Date: 3/22/2023 PO:10020127 4/24/2023
Y
B seienty s
|
Unapproved Purchase Orders. > Past Delivery Date > Unreleased Buyer Messages > Vendor Returns. e
103557 - SO 10144 SNSRADT MASIMO LNCS ADTX DLINE INDUSTRIES INC
v 100ML SGL USP 18IN ADH
No purchase orders to review o 104049 - SET FD EPUMP 1000ML ENTRL
P Type here to search
(i I8 SupplyMana X @F Supply Chain | Aspirus inc, Wau 3 | [l Supply Chain End User Knowlec 3 | @ inforpb.cOznvelocitycioud/Site’ | [l 3M CGS/APC Groupar | Busines: % | 4 w - a X
. e Select Procurement Templates
d 52d IFcsklidkey®%3D

Requisitions Needing Approval

Julie Trudeau
- AL 8

Description
[~

100 [ 1 QUOTE 123 QUOTE 123 Standard Task Chak, hard casters, arms
100 24 1 564 965124 SNTZR KNG PURELL ADY ETOH 40Z ANMC MOIST BTL
100 1 CH5214-208 | CHS214-208 | Cavdinal Healh Polyethylens Transfer Fipatle, Large Bub, G

100 CH5214:208 | CHS214:208 | Cardinal Heallh Folyetnylens Tra

ster Pipette. Largs Bulb, G

100 BS827-16  BSE2T-16  DRUG SCREEN URINE CUP ICUP PANELXT AMFICOC!
100 1 10 DYNDS0024 | CNTHR SPEC URIN Z4HR 3000ML AMBR
100 139 101 RLLR BNDG KLNG SFFRM TSX1IN P- LYSTR RYN ELAS No Requisitions Available

100 61 101 CATH SUCT KT 12FR .
,
Unreleased Requisitions B = ...  Supplier Requisitions To Review tart A Supplier D =

100 10011003330 826/2023 1:31:56 M 7568 100 USD
100 28012803000 826/2023 10:00.27 AM 000 usD
100 [ 12011201120 925/2023 11:36:15 AM 000 USD
100 [ 10011002000 928/2023 11:23:37 AM 5000000 USD
100 5 1010014000 8142023 32343 FM 555 USD
100 4 11010011130 83012023 2.40:07 PM 30100 USD
100 10011004700 £28/2023 33641 PM 000 USD No Requisitions Available

18011903200 82512023 11.02.24 AM
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B s Fnancisis x sy Chain | Aapirus nc, Wa. X
« C {t & mingle-portalinforcloudsuite.com
Asginua folder @ £ st @ Outeo @ W

Julie Trudeau
- AL 8

Procurement Templates

Rapinus foller

Julie Trudeau
I

Procurement Templates

© Y @ mingle-portalinforcloudsuite.com/?

= Procurement Templates

B Suppy Chain End User Knowle X | @) iforph climvelociy.coucSite

x| +

Saba TalentSpace - @

Procurement Template

CLINIC SUPFLIES JANET STORE ROOM 1
DIVINE SAVIOR STOREROOM DIVINE SAVIOR STCREROOM
HOWARD YOUNG STORERGOM HOWARD YOUNG STOREROOM
1RON RIVER STOREROOM RON RIVER STOREROOM
IRONWOOD STOREROG: ROMWOOD STOREROOM

KEWEENAW HOSPITAL STOREROOM KEWEENAN HOSPITAL STOREROOM
LANGLADE HOSPITAL STORERGOM LANBLADE HOSPITAL STOREROOM
NTI083 WEEKLY LIST Weskty Orger

N11093.SYSMEX STANDING ORDERS SYSMEX STANDING ORDERS
MT1003.SYSMEX TEST MT1003-SYSMEX TEST

MEDFORD HOSPITAL STOREROOM MEDFORD HOSPITAL STORERCOM

RHINELANDER HOSPTTAL STOREROOM

RIVERVIEW HOSPITAL STOREROOM RIVER!

RYAN

TEST

S11214 URINE

RHINELANDER HOSPITAL STORERDOM

HOSPITAL STOREROOM

RYAN TEST

Suoplies Tor Unines

STANLEY HOSPITAL STOREROOM STANLEY HOSPITAL STOREROOM

STEVENS FOINT STOREROOM STEVENS FOINT STOREROOM

Supply Chain | Aspirus Inc, Wau %

AUSAU HOSPITAL STOREROOM WALISAU HOSPITAL STOREROOM

{8 Supy Chsin End User Krowle:. X | @ inforpbiclimueiociycoud/Stel % | [] 3M COS/APC Grouper| Busines: X |

Procurement Template

Procue

1 Group
10 - ASPIRUS HEALTH

mplate Re

M11093 WEEKLY LIS

Dascrption *

Weskty Ordr

Panicpants

Procurement Template

Lines.

104536
106350
105788
16572
o201
1000188
1000188
103873
s20p

1051,

From Location

Locked

No 1

actve

Special ltem Descrigtion

@ usKSLEER ALK to NotA Sanice rem
(@ WSIKRESP IM SM HLF FACE PCE THRMPLST ELSTMR BYNT R. o NotA Sanice tem
(D MSKAFS31 ORO-NSLMED 4PNT 1ELB SGL USE to NotA Sanice rem
@ Yes | ULTRAMIRAGEA Il NASAL MASK ELBOW CLIP - 1PK

[} Yes | 100013 ToBRA

fo) Yes | KIT ACCESSORY PACK PRIORITY 2030 WTH INDEFLATOR INFLATION

fo) Yes | KIT ACCESSORY PACK PRIORITY WITH INDEFLATOR PLUS 30 INFLATIO

(@ SANIT HND FOAM S15WL PURELL ™

fo) Ves  KIT ARTERIAL BLOOD SAMPLING 1ML SYRINGE 25GANEEDLE FILTE

(D SYRMED LIMEP 58N 25G 1ML PRATCH NDL STRLLF DISP ™

]

Searcn

Update

* Delete

Options

Dill Arou
v
10000
1.0000
2000
0000

0000

Double click on template line

g

023

1023

058

Click the box by item to delete
Click Ellipsis
Click ‘Delete’
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x|+ v - a x

lars % @ SupplyChain | Aspirus Ine, Wau 3¢ | [ Supply Chsin End User Knoules

e Click ‘Ok’

€« @ mingle-portalinforcloudsuite.com/ASETR

Confirmation Required

Cancal
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Status Tools
Order Request

Status Look Up

@ b Human Resources (GHRI | X httos

<« c O

]

£ Type here to search

b veioditycoy X

Buyer

Dashbos

se Orders To Create  Auto M;

Quick Links

No purchase orders to review

hitpenr-aspinus-tet nforcloudait.com Famy Beyer/ page/ BuyerHomePage csk ke =080 5151590300043 R ID005e5

@ Cickl umsn Resource: x| @ hps

Requester

Julie Trudeau

Requi

ocurement Templates

€ C 0 & mingle-portalinforcloudsuite.com/A

tps/f-asginus-tst nforciudstecom/fm Raquester/page/Reg

irtarsl

Requester
My Requisition Lines Past Requested Delivery Date
Comp... | Requ. | Line | item vendor tem
0 |0 1
0w & |1
O |0 2
100
100
O |0 :
w | |
0 | wo

Unreleased Requisitions

Comp... |Re.. s | Requesti..  Creationbate
=~ [} -
0 e 100011210 | 4/6/2023 11:45:45 AM
O |00 203 11010011210 & 2:14 AM
O o 1 00LIDOATON | 4/5/2023 110559 AM
0 18 3013602700
O HIMSTORE

New Requests

.
[

=]

Requ

Past Delivery Date

Aspirusblcer () Engage WebCanscle Q) Outlook Web access Q) VMP Wieh Console @) VoceraStat Assgn.. 5 Saba Tale

Cl

Requ

e

Description

-

masks

¢ HLD DMD b

£D LTCH MSK

LTCH MSK PG

'SCRXTRNFX SCHNZ SS 175X5MM HIP CNDY

.
... | vendor Total | curre
= b=
o uso
use
om0 use

Open Purchase Requests

100 - ASPIRUS INC
R ” Date:3,

—
|
Unreleased Buyer Messages > || Vendor Returns
N ASIMO LNCS ADTX
ADH
100- ASPIRUS INC

ENTRL

Requisitions Needing Appraval

Company | Requi... * | Aegue

=- 8

No Requisitions Available

Supplier Requisitions To Review

Unreleased Purchase Orders >+

az0/mz

42412023
2241202

U HOSPITAL

c
v - a8 x

Total | Currency

W o

Comp... | Re. | vendor | created sy Re.. % | Reawesting... | CreationDate
=~ - = 28 = 5
O | © 1 |Nathailindsay 281 | 110000080 | 4132023 L5515PM

Log into FSM
Select Requester Role

Select Requisition Self Service (RSS)
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&7 Lawson 53 | Aspirus Inc, Wausa. X

C Y & fnaspist

sspirus folder @ Engsge Wel

Requis

n Self Service

TRUDEAU, JULIE

n 2 Type here to search

@ nps

st inforcizudsuite.com/fsm/ R

Requisition Description
Requesting Location: 11010011180
1 Items in requ

isition

Re 25
Requisition Description
Requesting
T

1010011100
Unreleased

uisition Description
Requesting
1 ftems in res

00

23
Requisition Description
Requesting Location 10011004800
n

222

Requisition Description
Requesting Location: 40017001120
n

& Lawsan 53| Aspirus Inc, Wausa X

« C 0 @ fnaspiusts

@ trgage
Request # 222

40017001120, TRUDEAU, JULIE

@ hispssintarpbctummiscityioc % | [ tnfor inanciaks & Supply Manag %

tinforcloudsure.com/is

e @ Outiook Wt

Recent ltems

RESUS MNL INF SPUR 11 5.
Creation Date- 4/7/2023
Request £ 221

@ QfikSense Hub B GHX- Login @

My Quick Links

-+ Add a Special / Service ltam

MSK PROT NG5 PRTCLT R..

Creat e 4
Request # 220

PK THRP ACCU-THERM 10
Creation Date: 47/2023
Request # 216

Recent Special / Service

TK1342393T Garden Rake Tine Mataria
Creation Date: 4/7/2023
Request # 227

SERVICE WITH PROJECT #
Creation Dater 4/7/2023
Request # 225

CAPITAL SERVICE
ation Dale: 4/7/2023

@ Fequii

n Self Service x4

Punchout Vendors

W W GRAINGER
INC

Grainger Punchout

@ OfiSeme Hub I GHX-Login @ Infor Sign In Dislog

[ #reie

Profile

[ Project Marsgeme.. 3 Pl

Profile

New Request

n P Type here to search

Request Summary

Request # 222 is Processed.

Line £ tem Detals Quantrty / UGM cost
1 FLUD T = 5 /| PK-PACK.. 36.85000
tem 272008
[l
Tax Total
Request Total

") Refresh
Toul staws
18425000  USD Processed 5
0.00USD
184.25 USD

ok 0@ e Select your request
New Request
P e C(lick to View Requisition line details
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€ Lowson 53 Aspinus Inc. Wausas X | @ bitpsifindorpbaCinveloctycloe X | [ nfor Financisls & Supply Manag % | @ Reauisition Sef Senvce

tionLineDashboard?cs!

Requisitionl

C & fna

o [y Preject Mansgeme.. €3 Plan

foider @ Enga o ) TolentSpace . @ Vizient
o]
100 2 1 100 ASPIRUS HEALTH
temn Descriptio temType  Vendor Item m Location jested Delivery Date UnitCost  Amount Requisition Status ~ Line Status
272008 ADAPTER FOR CONNECTING VISCOUS FLUID TUBE TOSYRINGE  Special 272008 AMMSTORE  ASPIRUS MEDFORD HOSPITAL STORERDOM 5000 18425 Processed Processed

Purchase Order Qu: s | Purchase Order Lines

Quantity UOM
Requested s X

Waiting to create PO ¢

Unreleased on PO 4
Released on PO s ™
Canceled 0 \ PR
Delivered o 3

RSSRequistionLineDeshbosrdTesk showusing idemenybae=truebicsk Isolocale=en_US:RESRequisitiondine Dashboard_POTusnbties 1

Ritps://fin- sspirus-tstiforcloudsuite com s Recuester form Requisiticnline®:281

£ Type here ta search

Released to a Purchase Order — screen shows

Requested quantity
Quantity released to a PO

@7 Lawson 53 | Aspirus Inc. Wause: X | @ https//inforpb.cOun velocityck
tstinforcloudsuite.com/fsm/Reque

o @ ou = @

C O & fin-aspir

s foder - @) Engage ¥

ion Line Status Details

Company Requisition  Requisition Line m Company
100 211 1 100 ASPIRUS HEALTH
e pescription From Location
100002 TBNASO 20FR PYC INTRR STRIATIONS LF STRL DISP ADSSTORE  ASPIRUS DIVINE SAVIOR HOSPITAL STOREROOM  4/6/2023 Les 665 Closed Closed
inventoried
w use Quantities hipment Lines
equested Kiled
. 152
emand Order  Shipped
0.0000 &0
Allocated Delrvere
0.0000 0
Backordered  Re
0.0000 0
0

8100,211,1%29.R558ex

ttps:/fin-sspirus-tatinforcioudsuate com/Yam/ Requestes form/Requisition

P Type here ta search

Filling from Warehouse — screen shows

Requested quantity

Quantity Allocated from warehouse

Quantity shipped from warehouse

Quantity in Killed = will not ship

Quantity in backorder = will ship when available
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€ Lawson $3 | Aspirus i, Woussc X | @ hitps:finforpbcOmvelociylow X | [ nfor anciss & Supply Manag X

c O

m/RequisitionLine!

@

@ fin-aspirus-tstinforcloudsuite. com/fsm/Requeste

e @ Outlook el

mpany R e tin
100 m 1

o Deseription em Type  Vendor e
272008 ADAPTER FOR CONNECTING VISCOUS FLUID TUBE TOSYRINGE  Special 272008

< | Purchase Order Lines '

Company

Purchase Order Lines

100

@ Requstion Sell Senvice )

S5Requi

Purchase Order Line

isitionlineDash

100 ASPIRUS HEALTH

AMHSTORE

Quantity

ir-aspirus-tstnforeloudsuite.comism Requester farm Requisi

H £ Type here to search

@ Lanson 53| Aspi

A L —

< c O &

-aspirus-tstinforcioudsuite.com/fsr

Requisition Self Service

My Requisitions

ion
24012401120

Proc

1 2401240

Req!
Requisitio

Requesting Locatic

1 tems in requisition Closed

Closed

ViEW ALL fff—
H P Type here to search

Recent ltems

RESUS MNL INF SPUR Il S.
Creation Date: 4/7/202

Req

MSK PROT N95 PRTCLTR
Creation Date: 4/7,

Request # 220

PK THRP ACCU-THERM 10.
Creation Date: 4

Request # 216

Recent Special / Service

TK1342393T Garden Rake Tine Materia
Creation Date: 4
Request # 227

SERVICE WITH PROJECT #
Creation Date: 4/7/2023

Request # 225

CAPITAL SERVICE
Creation Date: 4/7/2023
Reque: 4

ASPIRUS MEDFORD HOSPITAL STOREROOM

Delivered Quantity | UOM
PK

My Quick Links

Punchout Vendors

W W GRAINGER
INC

Grainger Punchout

36.85000

18425

Processed

Processed

Profile

New Request

e Click on Purchase Order Lines
e View Requested Delivery Date

Click View All to see additional Requests
e Located on the bottom left of page
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€ Lowson 53 Aspinus Inc. Wausa X | @ bitpsifindorpbaCinveloctycoe X | [ nfor Financisls & Supply Manag X @ Reauisiton Seit 5
€ C Y & fin-aspirus-tstinforcloudsuite com/fem/Requester/requisitions html7esk ol acale=en_US®

sspus folder @ Eng

@ Vocers st dasizn.. 5 Sata TalentSpsce

My Requisitions

TRUDEAL, JULIE

15 Results

Greation Date

3 GHK- Login

livery Date

@ for Sign i Dl

Reque:

Profile

208 24012401120
ADB\ 24012401120

201 2401240120
206 24012401120
205 11010011210
203 1010011210
198 1010011210
195 10011004700
181 36013602700
180 HYMSTORE
176 11010012700
175 1010012700
173 11010012700

36013602700

36013802700

n £ Type here ta search

4/6/2023 1.41.59 PM
4/6/2023 1-38:23 PM
4/8/2023 1.36:23 PM
4/6/2023 10820 PM
4/8/2023 11,4540 AM
47612023 112614 AM

4/4/2023 35448 PM

4/4/2023 35128 PM
4/4/2023 12745 PM
4/4/2023 1.22.07 PM
4/4/2023 11917 PM
3/31/2023 10:40°58 AM
3/31/2023 10:11:48 AM

6222
2000
1210.00

Closed
Closed
Closed
Closed
Unreleased
Unreleased
Processed
Unreleased
Unreleased
Unreleased
Processed
Unreleased
Processed
Unreleased

Closed

New Request

Select Order requisition from list
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