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On the Aspirus microsite “Welcome” page under “Applications & Systems” click on “Global

Benefit Enrollment

Human Resources (GHR)”.
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ASPIRUS'

WELCOME ABOUT ASPIRUS HR & BENEFITS TIMELINE JOB AIDS & TRAINING Q&A

1IQ Together, for the Best in Rural Health.

Together > Welcome

Welcome

Aspirus Health eagerly awaits final approval for the agreement that would see seven Ascension hospitals, 19
physician clinics, and air and ground medical transport services in north and central Wisconsin join our system.

Inspiration for Coming Together

1Ht (5]

Strong local health care contributes e are mission-driven to provide ~ Together, we can provide access to
to thriving rural communities. consistent,

integrated and excellent care to

unparalleled care to rural

Daily COVID Self-Attestation
EXN

Applications &
Systems

Information on how to access
the applications and systems
below will be provided by
Aspirus.

Citrix

Gateway into the Aspirus
network for access to
internal systems and
information.

the region.

Joining Aspirus

Joining the Aspirus system will be a big change for more than 2,000 impacted employees and clinicians, but one
that should be viewed with great excitement. Aspirus has a strong reputation for clinical quality and service, and
while it’s true that Aspirus provides high-quality care, it's our people that set us apart.

We have an exceptional team that is committed to providing access to a level of health care not often found in
rural communities.

We are excited to add you to the Aspirus team. Your skills and expertise will make Aspirus a stronger organization
and allow us to better provide high-quality, integrated care to our ¢ i

Global Human Resources
(GHR)

Aspirus HR portal for benefit
enrollment, employee
information and more.

HealthStream

Online portal to complete
training, annual
competencies and other
education.

Log in using your network username and password.
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Sign in with your EmailAddress or Username

This is a private domain.
Make sure you are an authorized user

f you are having diffculties logging in. please contact
the Service Desk at 715-847-2300. Thank you
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Entering your credentials will initiate authentication through Imprivata on your mobile device.
Approve the authentication on your mobile device via the Imprivata App or SMS message to
continue logging into GHR.

@7 ASPIRUS

For security reasons, we require additional information
b verify your aceount

&

Imprivata ID
Approve on your smartphone.
Mace options

i imprivata

Once logged into GHR, click “Benefits” from the menu on the left side of your page.
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Click “Life Events” at the top of the page.
i3 infor Global HR
Benefits
Current Dependents and Beneficianes Life Events Information

Benefits

Plan

You will see the “Acquisition Benefits Enrollment” under the section “My Current Life Events”.
Click “Continue” to access the enrollment event.

= Benefits

Cumenl  Dependents and Beneficiaries.

My Current Life Events e =
Ute Evert Event Date Envotiment Period Gontinue
Acquisition Benefits Enroliment

s772021 WMay 7, 2021 - July 20, 2021

Use the “Next” & “Previous” buttons on the right side of the page to navigate to each page of
the event. From the “Life Event Details” page, click “Next” to continue.

= Acquisition Benefils Enroliment - May 7, 2021

o

Lifc event delails Life event details

O Current Benefis Acquisition Benefts Enraliment

o
May 7, 2021 - July 20, 2024

***PEASE NOTE*** Be sure to read through the “Enrollment Instructions” as this page outlines
some important information regarding the resources available to you, the health insurance
premium, and Optional Life Insurance enrollment.

Click “Next” to go to the “Dependents” page. On the Dependents page, be sure to add each of
your dependents by clicking “Add”.

X = Acquisition Benefits Enrollment - May 7, 2021 -

@) UE-veqtricgs Dependents Previous  Next
en
@ Instructions

Open
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A form will appear on the screen to enter your dependent’s personal information. At a
minimum, be sure to enter the highlighted fields shown below, then click Submit.

If your dependent is a current Aspirus employee or also an employee of Ascension transitioning
to Aspirus, please enter their Aspirus Employee Identification Number, where shown on the

form.

Add Dependent

When entering Name fields, plesse use all uppercase characters

Name

Identification Number
Country  Identification Number

v

Telephone Numbers

Repeat this step for each dependent you plan to cover under your insurance benefits.

When you are done adding dependents, click “Next” to go to the “Beneficiaries” page.

The dependents you added in the prior step will appear on the Beneficiaries page. If you wish to
add any additional individuals to your Beneficiaries listing who you will later name as a
beneficiary for your Life and/or Long-Term Disability benefit, click “Add”.

LS = Acquisiion Benefils Enroliment - May 7, 2021 -

Beneficiaries Previous Next
B ad | ...
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Benefit Enrollment

A form will appear on the screen to enter your beneficiary’s personal information. At a
minimum, be sure to enter the highlighted fields shown below, then click “Submit”.

If you are adding a Will or Trust as a beneficiary, be sure to check the applicable box, shown in

the red box in the below image.

Add Beneficiary

Personal Information

Relationship Birthdste Gender

Identification Number

Cancel

Submit

Repeat this step for each additional Beneficiary you wish to add. Note: You will not assign the

beneficiary to a benefit until later in the process.

Click “Next” to take you to the “Enroll in Available Plans Below:” page and then click “Next”
again to go to the “Enrollment” page, which will expand to list a page for each benefit plan you

will need to make an enrollment election for.

For each benefit plan, click on the “Select Benefits” button to view your enrollment options.

Enreliment
Health Plans

\ Previous Next

B SelectBenefits  wan

Selected Plan

Enroll Dependents Withdraw View Details

0
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Select the appropriate tier of coverage you wish to carry for each benefit using the “Select”
button. Then click “Close” for your clicked benefit to populate on the benefit enrollment page.

Select

Benefits |Esort +

\

Select

g
<
o
x
w
o
E
5

Heaith
Caverage Option: Employee Only

Select

Health
Coverage Option: Emploves = Spouse

Select

Health

Caverage Opfion: Emplayee + Child(ren)

Close

”

If you are choosing a tier of coverage that will cover dependents, click on “Enroll Dependents
once your selection appears on the benefit enrollment page.

The dependents you previously entered who are eligible for coverage under the tier you have
clicked will appear on the page.

= Acquisition Benefits Enrollment - May 7, 2021 - s

9 L s Eg;g'\\pml;rsﬂ Previous  Next

A B sectsenctts | .

Heaith

Coverage Option: Family Selected Plan

\

Enroll Dependents Withdraw View Details

0w
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Click the checkbox (M) next to each dependent you wish to cover under the applicable benefit.
Then click on “Save and Return to Enrollment”.

Add  eae

wams
— | L ——
e | I
——— | I
I ] L —

=it <] £

Click “Next” to go to the next benefit plan page and repeat these steps for each benefit plan —
clicking your tier of coverage and enrolling dependents, as applicable.

Under “Employee Life, Long Term Disability & Employer Paid Life”, be sure to click “Designate
Beneficiaries”. Again, your listed Dependents and Beneficiaries you previously entered will
appear.

Click the checkbox (M) for the individual you wish to name as a beneficiary for the applicable
benefit and complete the “Create Beneficiary” form that appears, indicating whether itis a
Primary or Contingent beneficiary, Percent or Amount, and specify the percentage or amount
you wish to allocate to that beneficiary, should a benefit be payable to them in the future. Then

click “Submit”.
]|

C,Ifeate BEﬁEfiEiaf}f

Primary Or Contingent *

| Primary hi |

Percent Or Amount *

I Percant b |

Percent

| 0.000 % |
Cancel Submit

1
Repeat these steps for each beneficiary you wish to name for the applicable benefit then click
“Save and Return To Enrollment” at the top right of the page.

Note: Beneficiaries for the retirement plan will be made through your Empower Retirement
online account at another time.
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Once you have made your enrollment election for each benefit, you will come to the “Review
and Submit” page.
e Review any Errors and return to the applicable benefit to correct the error as you will
not be able to submit until there are zero errors.

e Review any Warnings to ensure that your intended elections have been made. You can
still submit your enrollment if Warnings exist.

e The details of your elections will appear on the screen. Review this information for
accuracy. If you need to make any changes, you can either use the Previous button at
the top to return to the applicable benefit page or simply click the benefit plan from the
listed pages on the left side of the screen.

When you are ready to submit your elections, click “Submit” at the top of the page.

W Acquisition Benefits Enroliment - May 7, 2021 -

% Enroliment ~ Review and Submit

A HeathPians
Volundary Plan -
icoaient Submit Your Enrollment
Voluntary Plan - Submit.
Hospital
i
Indemnity
Voluntary Plan H
Crica liness Errors, Warnings, And Messages
Employees
heokinc ) + Dental - Not all sligible dependents are snrolled

© Spouse or - Health - Not all eligible dependents are enrolled
Honedc Spouse or Domestic Partner Life - Not all eligible dependents are enrolled

i Cost Summary
Dependznts
A DentaiPians wred
Gost / Parcent
Vision Plans
Employes  Emplayer
210 10108
Healtheare
? Reimbursement B o
0% om0
Dependent Care 000 o0
Reimbursement e Eotrer 00 0o
00 000
) Employes Life »3m  wwm
000 00
Spouse or
Domestic o Lo
Partner Life 000 000
510 %0
Dependent Life 22 000
120 o0
Lang Term
Disabilty el e
0% e
Employer Paid
Lite Fay Ferios T 0o 100052
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Read the box that appears and click the box next to “Agree to Enrollment Terms” then click
“Submit”.

Submit

Click 0K to confirm you are submitting your benefits

By checkng the beox | scinowledge that the elections |'ve chosen are not finafzed untl spproved

o Enrcliment Terms o

Cancel Submit

Once you have submitted, your confirmation will be available to view. Click “View
Confirmation”.

D Life evenl details Review and Submit

p Enrollment

< Instructions

© Current Benefits Submit Your Enroliment
Submit

@ Dependents

% Beneficiaries Submitied: May 7, 2021 11.27.52 AM

Enroll in Available
@ Plans Below 2
Errors, Warnings, And Messages

& Enrolimeni ~

Warnings
& Review and Submit . Dental - Not all efigible dependents are enrolled
p Health - Not all efigible dependents are enrolled

Spouse or Domestic Pariner Life - Not afl eligibie dependenis are enrolled

Confirmation

Click View Confirmafion to print out confirmation of plans selected.

View Contimation f—

GCost Summary

Pay Feriod

You can open the PDF and view/save/print the Confirmation Statement for your records.

***IMPORTANT*** You can return to the event to make changes to your elections as many
times as you wish, through June 2nd. If you return to the event, be sure to “Submit” any
updated elections and download your updated confirmation statement for your records. This
will ensure your enrollment event status is Submitted and your updated elections will take
effect as of the transition date.
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We will not be able to process elections for any enrollment with an “Enrollment Status” besides
Submitted. Any enrollments in a Draft, Not Started, Started, or Submit Pending status will be
treated as if you have waived coverage to be effective on the transition date.

= Benefits

Cument  Dependents and Beneficiaries  Life Evenis  Information

My Current e Evens [ Elections will be processed | o =

Event Date Enroliment Period

Life Event

72021 May 7. 2021 - July 20,2021

Acquisition Benefits Enroliment

A = Benefits

Gumen!  Dependents and Beneficiaries

i Gt e Eyents Elections will NOT be processed | 5 e

Event Date Enroliment Period Enroliment Status Continue.

Life Event

Acquisition Benefits Enroliment S0z Ve 7, 2021 - suly20, 2024 Subrit Panding Continue

After June 2nd, Aspirus Total Rewards team will review and finalize your enrollment. Beginning
on June 4th, you can use the Set ‘As of Date’ feature in GHR to see your future elections under

Benefits > Current.

Set 'As Of Date’

Cancel Ok

an
° Voluntary Plan - Accident

_
° Vulunui Plan - Critical lliness Dependents
° Volumai Plan - Critical lliness Employess.

o Dental Plans
I

Set ‘Az Of Date’

o Dependent Care Reimbursement

Changes can be made up to 31 days after the date benefits begin (date of close). Please watch
for communication on how to make changes after the transition date.

If you have questions while completing your enrollment, please call the Welcome Line at 715-
843-1180 Monday - Friday 9:00 AM - 5:00 PM CST.
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