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OnBase: Searching for Job 
Descriptions 

1. On the Aspirus microsite “Welcome” page under “Applications & Systems” click on 
“Citrix”. 

 
2. Log in using your network username and password.  
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3. Select “Apps” and then “All Apps”.  

 
4. Select “Intranet”. 

 

 
This will open the Aspirus Intranet homepage.  
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5. On the Aspirus Intranet page, select the tab “Documents & Forms” then click on 
“OnBase”. 

 
6. Click “Go To OnBase”. 

 
7. Use the “Job Descriptions Search” tool to find any job description within the Aspirus 

system. 


