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OnBase: Transitioned Policies 
from Ascension 

Local policy documents for new Aspirus locations are housed in an application called OnBase 
they can be accessed by following the steps below.  
 

1. On the Aspirus microsite “Welcome” page under “Applications & Systems” click on 
“Citrix”. 

 

2. Log in using your network username and password.  
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3. Select “Apps” and then “All Apps”.  

 
4. Select “Microsoft Edge”. 

 

 
This will open the Aspirus Intranet homepage.  
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5. On the Aspirus Intranet page, select the tab “Documents & Forms” then click on 
“OnBase”. 

 
6. Click “Go To OnBase”.  
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7. On left side of page, click “Aspirus Northwoods Policy Search” 

 
 
 
If you have questions about this process or would like more information, please contact Jessie 
Hlad at jessie.hlad@aspirus.org. 


